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NOTE: 


Any  changes  to  the  procedures  or  format  outlined  in  this  Handbook  must 
first  be  approved  in  writing  by  the  Project  Manager,  ALMRS-GIS  Project 
Office. 


DISCLAIMER: 


Use  of  trade  names  in  this  publication  is  for  the  information  and 
convenience  of  the  reader.   Such  use  does  not  constitute  an  official 
endorsement  or  approval  by  the  U.S.  Department  of  Interior  of  any  product 
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Preface 

This  Handbook  contains  instructions  for  abstracting  and  coding  current  land 
status  data  from  the  Manual  records  for  the  Automated  Lands  and  Minerals 
Record  Systems  (ALMRS)  data  base.   It  is  designed  for  those  knowledgeable  of 
the  Bureau  of  Land  Management  (BLM)  land  record  keeping  system,  specifically 
for  those  working  in  the  following  four  areas  of  land  status  data  collection: 

o  Abstracting  records  to  be  automated. 

o  Key  entry. 

o  Editing. 

o  Error  correction. 


The  Handbook  is  divided  into  chapters  and  appendices.   Chapter  one, 
Introduction,  provides  overviews,  assumptions,  and  requirements  for 
successfully  using  the  system  format.   Chapters  2,  3  and  4  describe  precoding 
source  documents  and  record  formats.   Appendix  A  provides  the  detailed  coding 
instructions  and  edit  specifications  for  abstracting  current  status.   Appendix 
B  explains  how  to  use  the  Data  Element  Dictionary.   Appendix  C  through  K 
provide  examples  of  reports,  inspections,  and  data  entry  procedures. 
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This  Handbook  describes  the  basic  way  status  will  be  abstracted  for  entry  into 
ALMRS.   The  standards  outlined  in  this  book  have  been  developed  to  accommodate 
most  of  the  different  records  situations.   Status  may  be  collected  by  contract 
or  by  BLM  staff.   All  data  will  be  subject  to  inspection  before  acceptance. 
This  book  can  be  changed  to  provide  additional  guidance  or  definition  as 
needed.   The  standards  established  in  this  Handbook  will  be  supplemented  with 
each  State's  special  requirements  through  their  Statement  of  Work.   Knowledge 
and  use  of  the  Data  Element  Dictionary  (DED)  are  required.   The  DED  provides 
codes  and  definitions  for  the  abstraction  of  manual  data  to  an  automated 
format . 


Any  questions  about  information  contained  in  this  handbook  should  be  directed 
to: 

ALMRS-GIS  Project  Office  (D-150) 

Building  50,  Denver  Federal  Center 

Denver,  Colorado   80225-0047 

Phone  FTS  776-6507,  Commercial  (303)  236-6507 
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STATUS  CODING  HANDBOOK 

I.   INTRODUCTION 

THOSE  INDIVIDUALS  ABSTRACTING  AND  CODING  CURRENT  STATUS  DATA  MUST  HAVE  A 
WORKING  KNOWLEDGE  OF  THE  BUREAU'S  LAND  RECORD  KEEPING  SYSTEM.   THIS 
HANDBOOK  INCLUDES  INFORMATION  FOR  AUTOMATION  OF  PORTIONS  OF  THE  MANUAL 
RECORDS:  BUT  DOES  NOT  ADDRESS  PROCEDURES  OR  INTERPRETATION  OF  THE  MANUAL 
RECORDS. 

A.  CONTENT 

This  handbook  contains  instructions  to  code  current  status  (defined  in 
Section  I.  F.)  for  the  Automated  Land  and  Mineral  Record  System 
(ALMRS)  data  base.   It  provides  procedures  needed  to  abstract  current 
status  from  the  source  documents.   Information  specifying  source 
documents,  required  input  data,  and  special  requirements  is  contained 
in  the  STATEMENT  OF  WORK. 

Alternative  methods  of  data  entry  that  would  involve  a  variation  of 
the  procedures  described  in  this  handbook  may  be  approved  by  the  ALMRS 
Project  Manager.   The  use  of  the  Data  Element  Dictionary  (DED)  and 
Edit  Requirements,  as  described  in  the  handbook,  are  mandatory  when 
considering  alternative  abstracting  and  data  encoding  methods. 

B.  PURPOSE 

The  purpose  of  this  handbook  is  to: 

1.  Provide  step  by  step  instruction  in  the  abstraction  process. 

2.  Describe  the  manual  abstraction  steps,  precoding  and  coding. 

3.  Describe  the  key  entry  procedures  and  coding  procedures  for 
status  data. 

4.  Describe  the  edits  applied  to  abstracted  data,  computer  and  manual. 

C.  HOW  TO  USE  THIS  HANDBOOK 

This  handbook  is  for  people  working  in  four  areas  of  status  data 
collection:   abstracting  status  records  for  automation,  key  entry, 
editing,  and  error  correction.   People  working  in  the  four  areas  will 
need  to  master  different  sections  of  this  handbook  and  the  Data  - 

Element  Dictionary.   The  user  group  and  handbook/dictionary 
relationships  are  shown  in  Table  1-1. 
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I.   INTRODUCTION  (continued) 


Table  1-1  -  Key  Sections  By  User  Group 


SECTION  - 

HANDBOOK/ DICTIONARY 

1   USER 

I 

II 

III 

IV. 

I  APPEND  A 

APPEND  B 

APPEND  C 

APPEND 

D 

D.E.  1 

I  GROUP 

INTRO 

PRECODE 

SOURCE 

KEY 

entry!  entry 

DICTIONARY 

EDIT 

GLOSSARY 

DICX1 

1  ABSTRACT 

X 

X 

X 

I    X 

X 

X 

1  STATUS 

IKEY  ENTER 

X 

X 

1 

I   DATA 

1  (6.3.4) 

1   EDIT 

1   x 

X 

X 

X  I 

1  STATUS 

1  (6.3.4) 

1  CORRECT 

X 

X 

X 

X 

1    X 

X 

X 

X 

x  1 

|   ERRORS 

1 

I  INSPECT 

X 

X 

X 

X 

X 

X 

X 

X 

x  1 

1   DATA* 

*  Inspector  must  also  be  familiar  with  Appendixes  E  through  H. 

D.   STATUS  ABSTRACT  AND  DATA  ENTRY  TASKS 

This  handbook  describes  a  data  capture  process  using  specifically 
prepared  forms  as  data  abstract  tools.   The  primary  form  is  the  Form 
SOI,  Current  Status,  depicted  in  Figure  6.3.3.1,  Appendix  A.   This 
form  is  structured  into  six  (6)  record  types  or  categories,  including 
a  Header  which  identifies  the  case  serial  number  and  case  part  number, 
if  applicable.   Figures  6.3.3.2,  6.3.3.3  and  6.3.3.4,  Appendix  A, 
depict  continuation  forms  for  status  data  that  cannot  be  accommodated 
on  the  Form  SOI. 

No  other  format  for  status  data  capture  is  acceptable  unless  a 
variance  or  modification  is  approved  in  writing  by  the  ALMRS  Project 
Manager.   Any  procedures  that  vary  from  the  Form  SOI  coding  process, 
must  also  be  approved  prior  to  implementation. 

Transferring  status  data  into  the  Form  SOI  must  comply  with  the 
character  specifications  described  in  Table  6.3.3.1,  Appendix  A, 
entitled  Current  Status  Entry  Form  Records. 

The  data  entry  task  involves  the  creation  of  a  data  block,  consisting 
of  one  or  more  townships  (as  specified  in  the  Statement-of-Work) ,  and 
the  data  configuration,  such  as  record  and  header  formats;  see  Chapter 
IV  for  block  and  data  key  specifications. 

When  coding,  pay  particular  attention  to  the  size  of  each  field, 
noting  whether  it  is  alpha  (all  letters),  numeric  (all  numbers),  or 
alphanumeric  (a  combination  of  letters  and  numbers,  e.g.,  AZ02016). 
Both  this  handbook  and  the  Data  Element  Dictionary  describe  input 
field  size  and  data  format  for  each  entry  item  and  data  element. 

Descriptions  of  entry  fields,  associated  codes,  and  definitions  are 
found  in  the  Data  Element  Dictionary  for  ALMRS  under  the  appropriate 
Data  Element  (DE).   For  an  explanation  of  the  Data  Element  Dictionary, 
see  Appendix  B. 
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I.   INTRODUCTION  (Continued) 

E.  ASSUMPTIONS 

This  handbook  is  based  upon  the  following  assumptions: 

Only  Current  Status  will  be  collected  (see  the  definition  in 

Section  I.  F.;  this  action  may  be  modified  by  the  STATEMENT  OF 

WORK). 

Forms  SOI  and  S01A,  the  Current  Status  and  Case  Land  Record 

continuation  forms,  are  used  for  data  entry.   Records  3  through  b 

can  be   continued  on  additional  SOI  forms  or  forms  like  S01A  that 

combine  header  and  multiple  copies  of  a  record  on  Form  SOI. 

The  data  will  be  edited  for  logical  combinations,  entry  of 

required  items,  and  validity  against  the  dictionary.   See  Appendix 

A,  Section  6.3.4,  and  Appendix  C  for  Edit  Report  Forms. 

The  abstractor  will  assign  a  serial  number  to  any  case  not  having 

a  serial  number  in  any  of  the  specified  source  documents. 

—  Additional  assumptions  are  stated  in  Appendix  A,  Section  6.3.2. 

F.  DEFINITION  OF  CURRENT  STATUS 

Status  is  defined  as  the  availability  of  a  given  tract  of  land  for 
governmental  or  private  use,  or  the  disposal  or  lease  of  the  land  or 
its  resources  into  non-federal  ownership  or  tenure.   Status  results 
from  actions  recorded  in  the  cumulative  set  of  documents  and  records 
that  define  federal  ownership  and  interest  in  lands  and  authorized 
uses  on,  and  limitations  to,  use  and  ownership  transfers.   Ownership 
is  defined  as  a  collection  of  rights  to  use  and  enjoy  property, 
including  the  right  to  transfer  to  others. 

Current  status  is  that  part  of  status  records  consisting  of  closed  and 
inactive  authorized  cases. 

Current  status  includes: 

Title  cases  which  transferred  any  or  all  titles  to,  or  from,  the 
United  States. 

—  Restrictions  of  United  States  rights,  e.g.,  withdrawals, 
designations,  classifications,  and  determinations. 

Current  status  excludes: 

—  active  cases  (except  as  specified  in  the  STATEMENT  OF  WORK) .  Data 
for  active  cases  is  generally  being  entered  by  the  BLM  in  the  Case 
Recordation  System. 

—  Closed  and  dead  nontitle  cases,  e.g.,  leases,  permits. 

—  Closed  and  dead  title  cases;  e.g.,  Application  and  Entry  which  did 
not  result  in  a  title  transfer. 
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I.   INTRODUCTION  (Continued) 

Current  status  cases  are  typically  shown  on  three  kinds  of  Bureau 
records:   Master  Title  Plat  (MTP)  and  its  Use  Plat  and  Supplemental 
Plat  variations,  Control  Document  Index  (CDI),  and  the  Historical 
Index  (HI).   The  MTP,  CDI,  and  HI  will  be  the  primary  sources  used  for 
collecting  current  status  data.   Secondary  sources  for  current  status 
data  could  include  the  mining  district  or  connecting  sheets,  and 
serial  register  pages.   These  sources  are  discussed  in  Section  II  and 
the  STATEMENT  OF  WORK. 


" 


' 


1-4  B/C 


I.   INTRODUCTION  (Continued) 

G.   PROGRESS  LOG:   ASSIGNED  SERIAL  NUMBER 

1.   Assigned  Serial  Numbers  and  Log 

The  use  of  serial  numbers  (S/N)  to  identify  cases  began  in  1908. 
Because  a  system  for  assigning  unique  serial  numbers  did  not  exist 
prior  to  1908,  S/Ns  will  have  to  be  assigned  to  some  of  these 
cases.  When  no  serial  number  resides  on  the  HI  or  other  source 
document,  an  AA-prefixed  serial  number  will  be  assigned  to  the 
case. 

A  logging  scheme  for  Assigned  Serial  Numbers  will  be  maintained; 
see  Table  1-2.   See  also  Appendix  A,  Section  6.3.3.2,  Item  (1) 
b.3.,  d,  and  Item  (2),  for  assignment  of  Serial  Number  and  Case 
Parting. 


Table  1-2 

-  Assigned  Serial  Number  Log 

1  ASSIGNED 

CASE 

PART 

NO 

CASE  TYPE 

DOCUMENT 

DATE  OF 
ACTION 

FORM  S01 
MADE  FOR 

I  SERIAL 

CAT 

IDENT 
NUMBER 

I  NUMBER 

MER 

TWP 

RNG 

lAZAZAA 

MM  I DD I YYYY 

remarks! 

1 

— 

262048 

SG 

02141912 

1   1  1 

06 |20 11910 

1   1  1 

14 

0010N 

0230E 

S01   | 
S01A  | 

2 

— 

235005 

PO 

3263 

081 22| 1932 

14 

0030N 

0310E 

1     2 

01 

235150 

PO 

3263 

08122(1932 
1  1 

14 

0030N 

0310E 

1   123 

220100 

PA 

123 

1   1  1 
01 102 11934 

23 

0100N 

0040E 

1   123 

01 

220100 

WD 

12201933 

121 201 1933 

23 

0100N 

0050E 

1   123 

02 

220100 

PA 

456 

06 115 11937 

23 

0150N 

0060E 

1 

1   123 

03 

220100 

WD 

05101937 

0511011937 

23 

0150N 

0060E 

1 

1   124 

VS 

1 
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I.   INTRODUCTION  (Continued) 

2.   Part  Number  and  Other  Logs 

Part  Number  and  other  logs  will  be  used  for  work  organization  of 
multiple  townships  and/or  multiple  cases  where  case  parting  is 
required  to  abstract  the  lands,  document  numbers,  and  related  dates 
into  unique  separate  data  sets. 

The  log  concept  may  be  accomplished  by  the  use  of  tables,  index 
cards,  or  computer  files. 

Table  1-3  -  Part  Number  Log  For  a  State  Grant  Case   (Example  for  Arizona) 

SERIAL  NUMBER   A2AZAA  1   CASE  TYPE   262048  PAGE   1 


I  PART 

DATE  OF  SURVEY 

FORM  S01                                          | 

1  NO. 

(DOCUMENT  ID) 

MADE  IN   |                REMARKS                     I 

mmI  dd|  yyyy 

MER 

TWP|  RNGl                                         | 

~  — 

02|  14|  1912 
1    1 

14 

5S I  23E 1  Statehood  date  covers  lands  surveyed  and 
1   available  at  statehood 

1  01 

03|  20 1  1915 

14 

9S|  23E|S01As  made  -  12S23E,  9S24E,  10S24E        | 

1  02 

07  I  21 1  1914 

14 

14S|  23E|                                       | 

1  03 

03 1  22!  1919 
i    1 

14 

15S|  23E|                                      1 
1     1                                      1 

Table  1-4  -  Case  and  Part  Number  Log  for  a  Specific  Case  Type 
CASE  TYPE  =  227101    CASE  TYPE    INDIAN  EXCHANGE  PATENTS 


PAGE   1 


1   FORM  S01  | 

CASE 

PART 

NO 

DOCUMENT 

DATE  OF 
ACTION 

I   MADE  FOR  1 

1   IDENT 
cat!  NUMBER 

1  ME RlTWPl RNGl SERIAL  NUMBER 

MMlDDlYYYY 

REMARKS 

1  14! US |23E|AZ?HX  017000 

— 

PA| 505295 

1213011915 

1 

!  14|l3Sl24E|AZPHX  017000 

01 

PA|  530693 

512511916 

I  14 i 15S|24E|AZPHX  017000 

02 

PA|374119 

12l23| 1913 

i  14lllS|23E|AZPHX  017758 

-— 

PA| 505296 

12|30| 1915 

1  14|12S|24E|AZPHX  017758 

01 

PA 1526443 

4| 26 11916 

1  14illS|23ElAZPHX  021462 

__ 

PA 1526444 

4| 26| 1916 

I  14|15S|24E|A2PHX  021462 

01 

PA 1511345 

2|  311916 
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I.       INTRODUCTION    (Continued) 

H.       SERIAL    NUMBER    LOGS    FOR    CASES    IN   MULTIPLE    TOWNSHIPS 

A   Serial    Number   Log   covering    cases    that    include    land    in   multiple 
townships    is    also    required    to    ensure    complete    coverage.       See    Table    1-5 
for    examples    of    this    log.       These    logs    provide    a    mechanism   and 
information    needed    for    using    the    same    serial    number    on   all    lands    in 
different    townships    that    are    part    of    a    single    case   and    will    include: 

Serial    Numbers    and    Part    Numbers:       Assigned,    Existing 
—      Case    Type 

Document    Identification:      Category   and    Number 

Date    of    Action 

Meridian,    Township    and    Range    -    (list    each   and    every   Township    and 

Range    in   which    the    particular   case    occurs) 

In   assigning    serial    numbers    to    Railroad    Grants,    State    Grants, 
Withdrawals,    etc.,    and    other    statewide   and    large   area    cases    where 
serial    numbers    (cases)    occur    in    several    townships,    you   must    use    the 
same    serial    number    for   all    lands    in    the    case    in    each    township   where    it 
occurs;    see    Table    1-5. 


Table  1-5  -  Serial  Number  Log  of  Cases  Covering  Multiple  Townships;  Enter  Both  Existing  and  Assigned  Serial 
Numbered  Cases. 


I-5A  -  Version  for  States  Where  Key  Township  Data  Exists,  e.g.,  Arizona 
*1     KEY  TOWNSHIP:     MERIDIAN     14  TOWNSHIP  18N  RANGE  14E 


PAGE     1 


1*2  FORM  SOll            ICASEl        1   DOCUMENT 

DATE  OF 
ACTION 

FORM  SOlAs  1 

*3  MADE  FORI   PAGE 

1  MADE  FOR  1            iPARTl        1    1   IDENT 

iMERlTWPlRNGl SERIAL  NUMBER 1  NO  ICASE  TYPE  1  CAT  1  NUMBER 

MMlDDlYYYY 

MERlTWPlRNGlx  of  x 

REMARKS      1 

1  1A 1 10S 1 25E 1 AZPHX075161  1  01  1  262101  1  IB  1   180 
1    1    1    1           II        II 

1    1    1    1           II        II 

1  14lllSl25ElAZPHX074405  1  01  1  262101  I  IB  1   180 

1    1    1    1           II        II 

1    1    1    1           II        II 

1    1    1    1           II        II 

1    1    1    1           II        II 

0910611938 

1   1 

1   1 
0910611938 

1   1 
1   1 
1   1 
1   1 

14I23SI19EI  2  1  4 
14I11SI32EI  3  1  4 
14I12SI32EI  4  1  4 
141  1SI23WI  2  1  4 
141  8N|  3Wl  3  1  4 
14I18NI  5W|  4  I  4 

1 

1 

Done  SC        1 
Done  SC 

*1  -  Key  Township  is  where  all  other  townships  of  a  multiple  township  case  are   identified 

in  the  records  (Historical  Index);  often  the  first  township  listed  in  tine  case  document. 
*2  -  Township  where  the  case  was  first  encountered  and  for  which  a  Form  S01  is  completed 
*3  -  Townships  of  a  case  serial  number  and  case  part  number  which  continue  the  case  land 
entry  initiated  on  the  S01  Form 

I-5B  -  Version  for  States  Where  Key  Township  Data  Is  Not  Consistent,  e.g.,  New  Mexico 


1            ICASEl        1   DOCUMENT 

DATE  OF 
ACTION 

FORM  S01 
MADE  FOR 

FORM  SOLAs      1 

1            IPARTl        1    1   IDHXT 

MADE  FOR      1 

1  SERIAL  NUMBER 1  NO  ICASE  TYPE  1  CAT  1  NUMBER 

MMlDDlYYYY 

MER  1   TWP   1   RNG 

MERl   TWP   1   RNG   1 

1  NMNMAA  1234  1  —  1  235107  ISO  11204942 

1            II         II 
1            II         II 
1            II         II 

0211711938 
1   1 
1   1 
1   1 

23  I0180N  I0050E 

23  1  0210N  1  0070E  1 
23  1  0220N  1  0070E  1 
23  1  0230N  I  0070E  1 
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I.   INTRODUCTION  (Continued) 
I.   ANOMALIES 

An  anomaly  is  defined  as  a  situation  where  either  instructions  in  both 
the  Status  Coding  Handbook  and  the  Statement  of  Work  are  not  explicit 
enough  to  abstract  a  specific  type  of  case  or  when  necessary  documents 
are  not  available;  and  as  a  result,  a  response  to  a  request  for 
technical  direction  has  not  been  received  from  the  Contracting 
Officer's  Representative  or  the  ALMRS  Project  Office. 

When  such  a  case  is  encountered  and  sufficient  time  has  elapsed,  the 
HI  will  be  noted  in  the  right  margin,  adjacent  to  the  entry  with  the 
word  "ANOMALY"  in  red  and  initialed  by  the  Quality  Control  (QC) 
Supervisor  or  his  designeee.   Each  case  considered  an  anomaly  will  be 
entered  in  a  log  by  the  QC  Supervisor  at  the  time  the  HI  is 
initialed.   The  log  entry  will  include  the  serial  number,  date  of 
action,  Block  Number,  Township  and  Range,  and  date  of  entry  into  the 
log. 

When  the  HI  has  been  noted  and  the  case  entered  into  the  log,  the 
abstractor  will  abstract  the  case  from  the  existing  information  in 
accordance  with  the  Status  Coding  Handbook. 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS 

These  instructions  are  recommended  to  assure  an  orderly  approach  to,  and 
completeness  of,  data  collection.   The  organization  of  source  documents  in 
groups,  by  township,  assures  efficient  use  of  time  in  collecting  data. 

A.   MATERIALS 

Before  precoding  can  begin,  certain  materials  must  be  assembled.   The 
following  is  a  list  of  supplies,  equipment,  and  reference  materials 
needed: 

SUPPLIES 


Soft  lead  pencils  and  erasers 


3.   Fine-point  marking  pens 
(Blue  and  Red) 


Highlighter  pens  (Green  and 
Yellow) 


4.   Forms  SOI  and  S01A,  S01B,  S01C 


EQUIPMENT 


Mylar  section  grid  templates 
to  fit  MTP 


4.   Ruler  18"  to  24" 


2.  Microform  Readers 

3.  Mylar  Template  for  Record  1, 
Case  Lands 


5.   Hand  Calculators 


REFERENCE  MATERIAL 


Status  Coding  Handbook 


2.   Legal  Land  Description  Files 


Data  Element  Dictionary  for 
Automated  Land  and  Mineral 
Record  System  (ALMRS) 

Explanatory  Township  Plat  (for 
status  records) 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

B.   OVERVIEW  OF  PRECODING 

Prior  to  coding  current  status  data  to  the  SOI  Form,  the  abstractor 
must  have  specified  source  documents  available.  The  MTP(s)  and  HI(s) 
will  be  highlighted  and  annotated  before  coding  begins.  The  precoding 
steps  identify  data  to  be  entered  and  its  transfer  to  the  HI  and/or 
plat  prior  to  its  coding.  A  RED  marking  pen  should  be  used  only  to 
note  errors  or  omissions  on  the  HI  or  MTP .  The  following  steps,  or 
their  equivalent  as  approved  under  the  procedure  in  Section  la,  are 
necessary  to  ensure  accurate  data  abstracting: 

PRECODING  STEPS 

STEP  1   -  Assemble  Source  Documents  (Specified  in  STATEMENT  OF  WORK) 

STEP  2   -  Highlight  HI  Title  Transfer  Cases  in  YELLOW       Title  transfers 

STEP  3   -  Assign  Sequential  No.  on  HI  in  BLUE 


STEP  4   -  Transfer  Sequential  No.  to  MTP  in  BLUE  (done 
concurrently  with  Step  5) 

STEP  5   -  Compare  Land  Description  on  HI,  CDI   and 
Plats  (done  concurrently  with  Step  4) 


Title  transfers 
Title  transfers 

Title  transfers 


STEP  6   -  Transfer  U.S.  Rights  in  Title  to  the  HI  in  BLUE   Title  transfers 


STEP  7   -  Highlight  And  Assign  Sequential  Number  to 
Withdrawals  and  Classifications 
on  Plats  in  GREEN 

STEP  8   -  Highlight  and  Assign  Sequential  Numbers  on 
HI,  Verify  HI  and  MTP  with  CDI. 

STEP  9   -  Check  MTP  Right  Hand  Margin  (RHM)  for 

Withdrawal  and  Classification  Case  Actions. 

STEP  10  -  Check  Highlighting  on  Plats  and  HI 
for  omissions 

STEP  11  -  Check  for  Serial  Number  on  HI;  Enter  or  Circle 
in  BLUE 

STEP  12  -  Note  Document  Category  on  HI  in  BLUE 

STEP  13  -  Note  Case  Type  on  HI  or  Plat  in  BLUE 

STEP  14  -  Transfer  of  Required  Data  to  HI  in  Blue 

y    and  other  case  types  as  required  in  the  STATEMENT  OF  WORK, 
e.g.,  Rights-of-Way  cases  or  Wilderness  Study  Areas. 

The  steps,  source  documents,  and  color  key  relationships  are  shown  in 
Tables  II-l  and  II-2. 


wdl/cl!/ 

wdl/cl!/ 
wdl/cl!/ 

All   case    types 

All  case  types 
All  case  types 
All  case  types 
All   case    types 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 
Table  II-l  -  Steps,  Source  Documents,  and  Color  Key  Relationships 


|                                   Documents-5          Color  Key1 

1                                1     1       |M  Dis |         I  High-  | |        I 
1       S  T  E  P  S  y                            II  UselHI  &   I  Conn  I    I Oth2 1 lighter  I  I   Pens  | 

I  No            NAME           iMTPlPlat I  Acq  HI | Plats  I CDI |     1 YEL 1 GRN I  | BLU 1  RED | 

I   1  1  Assemble  Source  Documntsl  P    P    P      S    P    S                   1 

1   2  iHighlight  HI  Title  Trans  1         1                                 I    | 
1     1   Cases  in  YELLOW                1    X   I          1     I  X  j    1 1        1 

1   3  lAssign  Sequential  No.  on  I 

I     I   HI  in  BLUE            1    1     1    X   1                      1  1  X      ! 

1   4  iTransfer  Sequential  No. 

1     Ito  Plats  in  BLUE  -  Note  I    I     I       I      I    |     1    1    1  1    1    1 

I     iDifferences  in  RED  on  HI  1  X  1   X  1    X   I   X   1                1  1  X   X  I 

1   5  | Compare  Land  Description! 

I     Ion  HI  Plats  -  Note  Dif-  I    I     1       I      j    j     1    1    1  1    !    1 

1     Iferences  in  RED  on  HI    1  X  I   X  1    X   I   X    X  I             II    |  X  1 

6  ITransfer  US  Rts  in  Titlel         1       I          1             |  |    |    1 
1     Ito  "Serial,  File,  Order  I    I     I       I      I    I     1    1    II    1    1 
1     |No"  Col  on  HI  in  BLUE     X  I         X   1        X  I             1 1  X  1    1 

1   7  IHighlight  WDLS,  CLASS2/      1                                       1    1 
I     leases  on  Plats  in  GREEN  |  X  I   X     X   I                  1  X  II        1 

1   8  I  Assign  Seq'l  No  to  WDLS, I                                             1 
1     |CLSl/on  HI  in  BLUE       1  X    X  1    X            1             I  1  X  |    ! 

I   9  I  Check  MTP  RHM  for  WDLS   I                                             1 
I     land  CLS  Case            II     1       I      II     1    1    1  1    1    1 
1     1  Action                  |  X  I   X  I    X   |      1    I         1    |  |  X  1  X  I 

1  10  1  Check  Highlighting  on 

I     iPlats  &  HI  for  Omissions!  X  I   X    X    1  X              X  I  X       I    I 

1  11  I  Check  for  Serial  No  on 

1     1  HI ;  Enter/Circle  in  BLUE  I            X   I          1             II  X  1    1 

1  12  |Note  Document  Category 

Ion  HI  or  Margin  of  Plats  1    1                    1            II 
1     lin  BLUE;  if  in  error  RED  I  X  1   X  I    X   1   X    X  I               X   X  I 

1  13  |Note  Case  Type  on  HI  in 

|Kind  of  Entry  Column,  or  I                                     III 
I     iPlat,  in  BLUE,  Missing   II     1       1      I    |     1    1    II    1    ! 
I     Ion  HI  in  RED              X  I   X  I    X   I   X    X                X   X  1 

14  ITransfer  of  Required 
I      Data  to  HI  in  BLUE       1    1     1    X   1      1  X  !     1    1    1 1  X  1 

3 
I 

i 
i 

3 


P  =  Primary      S  =  Secondarv 

■■-Color  Key  detailed  in  Table  6A  and  Section  II.  C. 

2See  Precoding  Instructions  in  Section  II.  C.  and  STATEMENT  OF  WORK. 

o  .  ; ■ 

-'See  Source  Documents  and  Item  Number  relationships  in  Section  III.  A. 
"•"Step  by  case  type  title  transfer;  1,  2-6  and  10-14  withdrawal, 
classification:   1,  and  7-14. 

...and  other  Case  Types  as  required  in  the  STATEMENT  OF  WORK,  e.g., 
Rights-of-Way 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 
Table  II-2  -  Color/Function 


Type         Color                  Indicates 

1   Highlighters:!   YELLOW      |Title  Transfer  Case                           I 

GREEN       Iwithdrawal,  Classification,  etc.,  cases 

Pens:           BLUE        | Sequential  Numbers  and  data  to  be  coded, 

I  e.g.,  Serial  Number,  U.S.  Rights  in  Title, 
Document  Category,  Case  Type,  etc. 

1                   RED         lError  or  Omission 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

C.   DETAILED  PRECODING  INSTRUCTIONS 

A  detailed  description  of  each  of  the  14  precoding  steps  follows 
Some  of  these  steps  have  substeps  depending  on  findings.   Care  should 
be  taken  to  complete  all  steps  prior  to  coding  the  data. 

STEP  1   -  Assemble  Source  Documents 

The  following  documents  will  be  made  available  to  abstractors  for  each 
township  as  specified  in  the  STATEMENT  OF  WORK: 


SOURCE  DOCUMENTS 


I 


1.  Master  Title  Plat  (MTP)  and  all  Supplemental  Plats 

2.  Use  Plats  and  all  Supplemental  Plats 

3.  Mining  District  Sheets  (Plats  and/or  Microform) 

4.  Mining  Connecting  Sheets  (Plats  and/or  Microform) 

5.  General  Land  Office  Plat 

6.  Stipulation  Plats 

7.  Historical  Index  (HI),  Public  Domain  (PD) 

8.  Historical  Index,  Acquired  (ACQ) 

9.  Mineral  Location  and  Contest  Sheet  Index 

10.  Control  Document  Index  (Microform  of  Doc.  Indexed  by  Twp) 

11.  Serial  Register  Page  (Chronological  Activity  for  a  case) 

12.  Legal  Land  Description  List 

13.  Right-of-Way  Data  List 

14.  State  Lieu  Selection  Audit  Forms 

15.  Other  Sources  Specified  in  the  STATEMENT  OF  WORK 

16.  Data  Element  Dictionary 

17.  Miscellaneous  Document  Index 

18.  Grant  Number  Lists  (Grants  numbered  when  in 

alphabetical  order) 


Primary 

Primary 

Secondary^ 

Secondary^ 

Secondary 

Secondary 

Primary 

Primary 

Secondary 

Primary-^ 

Secondary 

Secondary** 

Secondary 

Secondary 

Secondary 

Secondary 

Secondary-^ 

Secondary 


^-Use  of  title  transfer  on  original  document  rules  in  cases  of  inconsistent 
data  in  the  sources  unless  modified  in  the  STATEMENT  OF  WORK. 

-Use  required  when  individual  mineral  surveys  do  not  show  on  the  plats. 

JUse  to  obtain  name  and  address  and  determine  proper  case  type,  serial 

number  and  verify  U.  S.  Rights  and  Title  as  required  by  the  STATEMENT  OF 
WORK. 

^Use  as  reference  source  for  entry  of  case  land  data. 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

STEP  2   -  Highlight  HI  Title  Transfer  Cases  in  YELLOW 

Use  a  YELLOW  highlighter  and  line  through:   Acres;  Kind  of  Entry; 
Serial  File  or  Order  Number;  Date  of  Action;  and  Remarks  columns  for 
all  title  transfer  cases  appearing  on  the  Historical  Index  (HI),  and 
the  Acquired  HI.   Title  transfer  cases  include  the  following  case 
groups : 

18   Public  Administrative  Procedures 

21  Acquisitions 

22  Exchanges 

25  Dispositions:  Occupancy  and  Use  (does  not  include  mineral 
leases) 

26  Dispositions:   Grants 

27  Dispositions:   Sales 
386  Mineral  Patents 

STEP  3   -  Assign  Sequential  Numbers  on  HI  in  BLUE 

Use  a  BLUE  fine-point  pen  and  assign  a  sequential  number  to  each  case 
highlighted  in  Step  2.   This  number  is  used  to  correlate  data  on  the 
MTP  and  HI.   Start  with  number  one  for  each  township.   Place  the 
number  to  the  far  right,  i.e.,  the  right  one-half  inch  of  the  "Kind  of 
Entry"  column  and  circle  in  BLUE. 

STEP  4   -  Transfer  Sequential  Number  to  MTP  in  BLUE.   Note  HI  &  MTP 
Differences  in  RED 

Step  4  is  performed  concurrently  with  Step  5. 

Starting  with  the  first  title  transfer  case  highlighted  on  the  HI  in 
Step  2,  find  the  corresponding  entry  on  the  MTP  and  highlight  document 
identification  in  YELLOW,  e.g.,  Patent  Number.   Place  the  assigned 
sequential  number  directly  above  or  near  the  document  identification 
number  using  a  BLUE  fine-point  pen  and  circle  the  sequential  number  on 
the  MTP.   In  order  to  find  the  corresponding  area  on  the  MTP,  look  at 
the  last  section  number  on  the  HI  entry.   Scan  the  township  to  find 
the  same  document  identification  number.   Enter  the  sequential  number 
in  each  section  where  the  case  occurs. 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

When  the  case  identification  data  is  not  on  the  MTP ,  or  supplemental 
plats,  e.g.,  Use  Plat,  Mining  District  Sheet,  or  Connecting  Plat,  and 
there  is  no  indication  of  a  reconveyance  on  the  HI,  write  in  RED, 
"SHOWS  AS  PD  ON  PLAT"  in  the  HI  "Remarks"  column.   This  may  constitute 
an  error  on  the  BLM  records,  and  the  case  lands  entered  will  be 
abstracted  from  the  data  on  the  MTP. 

STEP  5   -  Compare  Land  Description  on  HI  and  Plats  Using  Ruling  Document; 
Note  Differences  on  HI  in  RED 

Step  5  is  performed  concurrently  with  Step  4. 

Starting  with  the  first  title  transfer  case  highlighted  in  Step  2,  compare 
the  HI  land  description  with  the  area  outlined  on  the  plats. 

If  areas  are  identical,  check  the  next  case. 

If  an  area  (aliquot  part,  lot,  tract,  MS,  etc.)  shown  on  the  HI 

does  not  show  on  the  MTP,  then: 

*  Check  the  Remarks  column  for  some  indication  of  partial  » 
reconveyance  or  exchange.  If  this  is  indicated,  a  later  entry  on  I 
the  HI  or  Acquired  HI  should  reference  the  lands  omitted  from  the 
MTP.  For  each  such  case  referenced  on  the  HI,  abstract  the  case 
lands  as  identified  in  the  ruling  document. 

*  When  the  land  description  for  a  given  area  of  a  case  is  in 
different  nominal  locations  on  the  HI  and  MTP,  then  note  the 
difference  in  RED  on  the  applicable  subdivision  column  of  the  HI. 

*  When  the  land  description  describes  the  same  nominal  location  on 
the  HI  and  the  MTP,  e.g.,  the  NW1/4NW1/4  is  shown  on  an  HI  and  this 
nominal  area  on  the  MTP  is  shown  as  Lot  4,  note  the  difference 
in  RED  on  the  HI  and  abstract  the  case  lands  as  shown  on  the  MTP. 

*  When  an  indication  cannot  be  found  that  the  land  was  reconveyed  or 
exchanged,  draw  a  RED  line  through  the  HI  land  area  entries  that  do 
not  show  on  the  MTP.   These  lands  will  NOT  be  coded.   Write  "LAND 
CONFLICT"  in  RED  in  the  HI  remarks  column.   Write  the  land 
description  from  the  MTP  on  the  HI  when  lands  are  omitted  from  the 
HI.   Only  those  lands  which  do  not  have  a  RED  line  through  them  and 
lands  added  from  the  MTP  will  be  coded,  i.e.,  follow  the  area 
outlined  on  the  MTP. 

*  Verify  land  description  with  Control  Document  Index  (CDI). 

STEP  6   -  Transfer  U.S.  Rights  in  Title  to  HI  "Serial,  File  or  Order 
Number"  Column  in  BLUE 

For  all  title  transfer  cases  highlighted  on  the  MTP  and  using  the  ruling 
document,  transfer  the  U.S.  Rights  in  Title  to  the  HI  in  the  "Serial,  File 
or  Order  Number"  Column  using  a  fine-tipped  BLUE  pen.   If  no  rights  were 
reserved  on  cases  transferring  title  from  the  Government  to  the  State  or 
private  sector,  write  "NONE"  in  BLUE  in  the  "Serial,  File  or  Order  Number" 
Column  on  the  HI. 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

STEP  7  -  Highlight  and  Assign  Sequential  Number  on  MTP  (Plats)  for 
Withdrawal  and  Classification  Case  Action  in  Green.  Note 
Differences  in  Red. 


Highlighting  and  abstracting  current  withdrawals,  classifications, 
designations,  and  determinations  shown  on  MTPs  and  His  can  be  very 
complex.   The  following  case  groups  may  be  included: 

207   Designations 

23  Withdrawals 

24  Land  Classifications 

37   Multiple  Use;  Mining  (Determinations) 
85   Wilderness  Management 

Other  case  groups  may  be  included  as  dictated  by  the  statement-of- 
work,  e.g.,  Right-of-ways,  cooperative  agreements,  etc. 

To  ensure  that  only  current  status  is  abstracted  for  these  case 
groups,  the  MTP  is  the  first  document  used  to  initiate  the  precoding 
process. 

Locate  one  withdrawal  or  classification  case  action  on  the  MTP.   Using 
GREEN,  highlight  the  order  or  other  document  number,  date,  and  the 
boundary  of  that  case.   Assign  the  next  sequential  number  in  BLUE  near 
the  highlighted  document  number/date  notation.   Search  the  MTP  for 
additional  areas  containing  the  same  case  action.   If  additional  areas 
are  found,  highlight  the  information  and  add  the  same  sequential 
number  used  in  identifying  the  initial  MTP  notation  for  that  case 
action. 

Once  all  MTP  highlighting  is  completed  for  that  one  case  action, 
proceed  to  STEP  8  for  tracking  of  the  case  action  through  the  HI. 
When  step  8  is  complete  for  this  case  action,  STEPS  7  and  8  will  be 
repeated  until  all  the  current  case  actions  for  the  case  type  groups 
listed  above  have  been  highlighted  and  sequential  numbers  assigned. 

STEP  8  -   Highlight  and  Assign  Sequential  Numbers  on  HI.   Verify  HI  and 

MTP  Current  Status  with  the  Control  Document.   Note  Differences 
in  RED. 


When  a  notation  exists  on  the  MTP  but  not  on  the  HI,  write  "Not  on  HI" 
in  RED  on  the  MTP  case  action  notation  and  circle  the  notation  in 
RED.   As  near  to  the  chronological  date  location  on  the  HI  as  possible 
where  the  entry  should  have  occurred,  enter  in  RED  all  the  information 
from  the  MTP  and  Control  Document,  that  is  necessary  for  case 
abstracting.   Include  sequential  number  in  BLUE  from  the  MTP 
notation.   Return  to  STEP  7  and  highlight  the  case  action,  if  present. 

For  that  case  action  on  the  MTP  that  is  noted  in  the  HI,  locate  the 
latest  HI  notation  that  coincides  with  the  MTP  case  action  being 
abstracted.   When  the  case  action  described  on  the  HI  does  not  involve 
a  revocation  or  restoration,  highlight  the  action  in  GREEN,  including 
land  description,  Kind  of  Entry,  Serial  Number  or 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

Order  Number,  Date  of  Action,  and  Remarks.  Add  sequential  number 
in  BLUE  from  MTP  notation.  Verify  the  case  action  information  on 
the  HI  with  the  MTP  and  Control  Document,  if  available.  Note  any 
discrepancies  on  the  HI  or  MTP  in  RED.  Add  necessary  abstracting 
information  from  the  Control  Document  to  the  HI  in  BLUE,  e.g., 
segregative  effect(s),  document  category,  case  type,  and 
jurisdictional  or  administrative  agency. 

To  ensure  that  the  above  HI  notation  is  not  the  earliest  action 
associated  with  the  case  action,  continue  with  a  chronological 
search  (backward)  through  the  HI.   Other  HI  entries  directly 
associated  with  the  subject  case,  not  revocations  or  restorations, 
shall  be  precoded  as  described  above. 

When  the  earliest  HI  entry  for  the  subject  case  is  located,  this 
action  shall  be  abstracted  as  the  base  or  parent  case  (SOI). 
Highlight  information  in  GREEN,  add  sequential  number  from  MTP 
notation  in  BLUE,  verify  against  MTP  and  Control  Document,  if 
available,  noting  HI  or  MTP  discrepancies  in  RED,  and  add  all 
necessary  abstract  information  from  the  Control  Document  to  the  HI 
in  BLUE. 

Once  the  base  or  parent  case  has  been  precoded  and  abstracted, 
proceed  forward  through  the  HI  abstracting  those  HI  highlighted 
and  precoded  entries  with  the  same  sequential  number.   Note  that 
when  abstracting  the  base  or  parent  case,  the  current  name  of  the   . 
withdrawal  or  classification  shall  be  entered  in  Record  2  of  the 
SOI  instead  of  the  historical  name.   When  abstracting  other  HI 
entries  with  the  same  sequential  number,  action  dates  for  name 
changes  may  be  collected  in  Record  4;  jurisdictional  or 
administrative  agency  changes  may  be  collected  in  Record  3; 
however,  acreage  enlargements  or  lands  covered  by  different 
segregative  effects  must  be  collected  as  case  parts  to  the  base  or 
parent  case  and  the  part  number  noted  on  the  HI  entry  in  BLUE. 

Once  all  the  HI  entries  for  the  subject  case  have  been  abstracted, 
return  to  STEP  7  and  continue  with  the  MTP  highlighting  task.   If   I 
no  other  MTP  notations  are  present  for  the  case  type  groups  listed  i 
in  Step  7,  proceed  to  STEP  9. 

I 
STEP  9  -    Check  MTP  Right-Hand  Margin  for  Withdrawal  or  Classification  Case   J 
Action. 

Following  the  completion  of  the  highlighting  task  involving 
current  case  actions  for  the  case  type  group  listed  in  Step  7, 
check  the  right-hand  margin  of  the  MTP  for  additional  case 
actions.   Highlight  in  GREEN  the  first  case  encountered,  assign 
the  next  sequential  number  in  BLUE,  and  locate  and  precode  the 
action  on  the  HI  according  to  the  procedures  described  in  STEP  8. 

This  step  will  be  repeated  until  all  current  case  actions  shown  in 
the  right-hand  margin  of  the  MTP  are  highlighted. 

STEP  10  -    Check  Highlighting  on  MTP  (Plats)  and  HI  for  Omissions. 

Examine  MTP  and  HI  for  non-highlighted  title  transfers  and 
withdrawal  and  classification  cases  that  are  defined  as  current 
status. 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

Omitted  title  transfer  cases  must  be  precoded  and  abstracted  according 
to  the  procedures  described  in  STEPS  2  through  6.   Omitted  withdrawal 
and  classification  cases  must  be  precoded  and  abstracted  according  to 
the  procedures  described  in  STEPS  7  through  9. 

In  addition  to  the  procedures  described  in  STEPS  7  through  9  for 
withdrawal  and  classification  cases,  if  a  notation  exists  on  the  HI 
but  not  on  the  MTP,  write  "Not  on  MTP"  in  Remarks  on  the  HI  in  RED. 
Highlight  the  HI  in  GREEN  and  enter  the  document  ID  in  RED  on  the  MTP; 
then  highlight  the  RED  MTP  notation  in  GREEN  along  with  the  boundary 
and  assign  the  same  sequential  number  in  BLUE  to  the  MTP  notation  and 
the  HI  entry.   Then  continue  precoding  the  case  using  Steps  7-9. 

STEP  11  -  Check  for  Serial  Number  on  HI;  Enter  or  Circle  in  BLUE 

All  current  status  cases  to  be  abstracted  should  now  be  highlighted  on 
the  HI,  the  MTP,  or  other  plats.   Each  of  these  cases  must  have  a 
nationally  unique  serial  number  in  order  to  be  entered  into  the 
automated  system. 

Serial  numbers  have  been  used  to  track  most  title  transfers, 
withdrawals,  and  classifications  since  1908.   Case  numbers  used  prior 
to  1908  were  not  nationally  unique;  therefore  some  of  the  highlighted 
case  entries  will  have  a  serial  number  (most  post-1908),  others 
(pre-1908)  will  not.   Not  all  post-1908  serial  numbers  are  shown  on 
the  plats  or  the  historical  index;  serial  numbers  may  be  found  on  the 
CDI ;  if  not  on  any  source,  a  serial  number  must  be  assigned.. 

To  complete  Step  11,  examine  each  HI  entry  line  and  write  in  the  case 
part  number  if  applicable  [see  Appendix  A,  Section  6.3.3,  Item  (2)], 
and  circle  the  serial  number  (and  case  part  number)  with  a  fine-tipped 
BLUE  pen.   Existing  serial  numbers  are  obtained  from  the  CDI  or  the  HI. 

Some  cases  may  extend  to  other  townships  in  the  State.   Multiple 
township  cases  are  indicated  on  the  HI  by  entries  in  the  "Other 
Description"  column  and/or  the  "Remarks"  column.   Such  entries  may 
indicate  either  the  "Lead"  or  "Key"  or  another  township  reference  in 
multiple  township  case.   Only  one  Form  SOI  is  allowed  for  a  case  with 
a  single  serial  number-part  number.   Case  lands  for  other  townships  of 
a  case  are  entered  on  separate  case  land  continuation  forms,  S01A. 

When  no  serial  number  is  present  in  the  data  sources,  and  none  exists 
in  the  Serial  Number  Logs,  then  one  must  be  assigned  (see  Sections 
I,  G,  and  H) .   Before  assigning  a  new  "AA"  serial  number  for  a 
particular  state,  examine  the  Serial  Number  Logs  to  see  if  the  case 
already  has  a  serial  number. 

Write  the  serial  number,  existing  or  assigned,  on  the  HI  in  the 
"Remarks"  column  (omitting  the  first  two  digits,  geographic  state)  in 
BLUE;  the  complete  serial  number  will  be  entered  on  the  form  to  be  key 
entered.   This  HI  entry  is  only  needed  when  the  serial  number  is  not 
on  the  HI.   If  the  serial  number  is  already  on  the  HI,  circle  it  in 
BLUE. 
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II.   PRECODING  INSTRUCTIONS  FOR  ABSTRACTING  CURRENT  STATUS  (continued) 

STEP  12  -  Note  Document  Category  on  the  HI  Enter  or  Circle  in  BLUE  -  When 
in  Error  Enter  in  RED 

Using  information  in  the  "Kind  of  Entry"  and  "Remarks"  columns  on  the 
HI,  or  the  marginal  notation  on  the  MTP ,  or  other  source  documents, 
determine  the  appropriate  document  category  and  its  code,  DE  2577. 
When  the  Document  Category  is  not  on  the  HI,  write  this  two-character 
code  to  the  right  of  acres  in  the  "Acres"  column  on  the  HI;  use  a  BLUE 
fine-tipped  pen.   When  the  Document  Category  on  the  HI  is  in  error,  as 
determined  from  the  CDI,  enter  the  correct  Document  Category  code  in 
RED. 

STEP  13  -  Note  Case  Type  on  HI  or  Plat  in  BLUE;  Note  on  MTP  in  RED  Cases 
not  Noted  on  HI. 

Use  of  the  CDI  to  determine  or  confirm  case  type  will  be  necessary  in 
all  cases.  Determine  case  type  by  using  codes  in  DE  2961.   Note  the 
proper  case  type  in  the  "Kind  of  Entry"  Column  on  the  HI.   When  there 
is  no  entry  on  the  HI  for  the  case  and  case  type  is  indicated  on  the 
plat,  then  enter  case  type  in  the  marginal  notation  area  of  the  plat. 
Record  case  type  code  in  BLUE.   Also,  make  notation  entry  in  RED  on 
the  MTP  "No  Entry  on  HI". 

STEP  14  -  Transfer  of  Required  Data  to  HI  in  BLUE 

Transfer  all  data  from  sources  other  than  HI  and  MTP  to  REMARKS  column 
of  the  HI  in  BLUE.  This  includes  name,  address,  geographic  name,  U.S. 
Rights  and  other  required  data  not  already  on  HI. 

The  precoding  work  is  now  completed. 
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III.   DATA  SOURCES  AND  ENTRY  ITEMS 

This  section  describes  the  content  of  the  Historical  Index  and  its  use  as 
the  source  of  data  for  abstracting  to  data  entry  forms.   During  the 
precoding  steps,  most  data  from  various  source  documents  is  consolidated 
on  the  HI.   Coding  of  data  is  done  from  the  data  on  the  HI  and  plats  to 
data  entry  forms.   Form  SOI  provides  for  systematic  entry  of  data  being 
automated  via  specifically  formatted  records.   Appendix  A  contains 
detailed  and  specific  instructions  on  coding  the  data. 

A.  SOURCE  DOCUMENTS  AND  STATUS  DATA  ITEMS 

Table  III-l  shows  source  documents  for  abstracting  status  data  and  the 
record,  item  numbers,  and  data  element  numbers  in  the  automated  system. 

B.  DESCRIPTION  OF  THE  HISTORICAL  INDEX  (HI) 

The  Historical  Index  (HI)  is  the  Bureau's  chronological  Index  of  Land 
Status  Actions  which  have  occurred  in  a  particular  township,  and  is 
the  primary  source  used  for  abstracting  status  data. 

The  Historical  Index  has  a  Header  which  identifies  the  area  covered, 
e.g.,  Township  8  South  Range  25  East  of  the  Gila  and  Salt  River 
Meridian. 

The  HI  is  a  ledger  type  document.   The  columns  are  explained  starting 
with  the  left  hand  column.   HI  data  is  usually  read  from  the  back 
(latest)  to  the  front  (earliest),  and  from  the  bottom  of  a  page 
(latest)  up  to  the  top  of  the  page  (earliest).   When  case  or  case 
action  is  entered  that  involves  land  in  several  sections,  then  the 
lands  in  each  section  are  entered  on  a  separate  line  with  other  case 
data  being  entered  with  the  last  line  of  land  description. 
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III.   DATA  SOURCES  AND  ENTRY  ITEMS  (continued) 
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III.   DATA  SOURCES  AND  ENTRY  ITEMS  (continued) 
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III.   DATA  SOURCES  AND  ENTRY  ITEMS  (Continued) 

B.   DESCRIPTION  OF  THE  HISTORICAL  INDEX  (HI)   (continued) 

Section  or  Tract.  The  first  column  of  the  HI  identifies  the  section 
or  tract  involved  in  a  status  case,  e.g.,  1,  12,  26,.  Tract  entries 
are  often  shown  with  a  TR  prefix,  e.g.  TR37,  TR415. 

Subdivis  ion.   The  six  subdivision  columns  which  contain  the  land 
description  data  for  the  case  are:   NE1/4,  NW1/4,  SW1/4,  SE1/4,  LOTS, 
and  OTHER  DESCRIPTION. 

Aliquot  parts  (equal  area  halving-quartering,  etc.),  type  of  survey  A, 
are  shown  as  "Xs"  in  the  NE1/4,  NW1/4,  SWl/4,  and  SE1/4  columns;  each 
"X"  indicates  a  quarter-quarter,  or  40-acre  1/16  of  a  section.   (These 
1/16  sections  equal  40  acres  for  surveys  done  after  1852.   Earlier 
surveys  may  be  1/16  of  a  section  not  having  640  acres  and  may  differ 
from  40  acres  in  area.) 

Lots  of  a  section  in  the  case  are  denoted  by  numbers  in  the  column 
headed  LOTS. 

The  OTHER  DESCRIPTION  column  contains  the  following  information: 

A  "See  Remarks"  notation  to  see  additional  land  description  in  the 
"Remarks"  column; 

Land  description  presented  in  a  different  format 
(e.g.,  NW1/4NW1/4SE1/4) ; 

—  A  key  or  other  township  citation; 

—  An  "ALL"  section  notation. 

Acres .   Acres  were  posted  as  appropriate. 

Kind  of  Entry  or  Purpose  of  Order.   Notations  on  this  column  aid  in 
identifying  the  correct  case  type  code  found  in  the  Data  Element 
Dictionary,  DE  2961.   A  primary  source  for  determining  case  type  is 
the  CDI.   During  precoding,  the  code  for  Case  Type,  DE  2961,  is  noted 
in  this  column.   Notations  in  this  column  also  aid  in  abstracting 
Document  Category  and  Document  Identification,  e.g.,  Secretarial  Order 
(SO  123,  SO  12/9/1909),  or  an  Order  (0). 
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III.   DATA  SOURCES  AND  ENTRY  ITEMS  (Continued) 

B.   DESCRIPTION  OF  THE  HISTORICAL  INDEX  (Hi)   (continued) 

Serial,  File  or  Order  Number.   This  column  contains  the  patent  numbers  on 
title  transfer  from  the  U.S.,  and  Warranty  Deed  Identification  on 
reconveyed  lands.   It  also  shows  order  numbers  when  the  orders  are 
numbered.   This  information  is  used  to  aid  abstraction  of  Document 
Category  and  Document  Identification  Number. 

Date  of  Action.   This  column  usually  contains  the  date  of  the  document. 
Use  this  date  as  the  document  identification  number  when  an  order  or 
other  document  is  not  numbered. 

Date  Posted.   Date  records  were  posted. 

Remarks.   This  column  contains  miscellaneous  information  about  a  case. 
This  column  will  contain  Land  Description  when  the  "Other  Description" 
column  is  noted,  "See  Remarks."   The  land  description  will  be  presented 
in  an  alphanumeric  format,  such  as  N1/2NW1/4SW1/4NE1/4.   The  serial 
number  of  the  case  may  also  appear  in  the  "Remarks"  column.   Often  a 
notation  of  "Rel"  (Relinquished)  or  "Cane"  (Cancelled)  indicates  this  is 
not  current  status;  such  cases,  therefore  will  not  be  abstracted.   Any 
remarks  notations  qualifying  lands  covered  in  a  free  format,  e.g.,  "all 
lands  within  six  (6)  miles  of  the  Colorado  River,"  are  entered  in  General 
Remarks  only  when  this  land  description  cannot  be  entered  in  case  lands 
records,  e.g.,  in  a  Type  of  Survey  "1"  entry. 
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IV.   BLOCK/ STATUS  RECORD  FORMATS 

Data  from  Form  SOI  and  continuation  sheets,  e.g.,  Form  S01A,  will  be  keyed 
and  placed  on  a  magnetic  media  (tape),  one  data  block  per  tape,  according 
to  the  STATEMENT  OF  WORK. 

The  first  record  for  each  block  will  contain  data  about  the  block  and  will 
be  written  in  the  following  format: 

BLOCK  CONTROL  RECORD 

COL  1-6  Line  Number   "000000" 


COL  7-23 

Blank 

COL  24 

"0" 

COL  25 

Blank 

COL  26  -  31 

Date  1 

Date  Written  MMDDYY  PIC  9(6) 

COL  32  Blank 

COL  33  -  40        Block  Number   PIC  X(8) 

These  eight  characters  will  include: 

COL  33-34         -  Positions  1  and  2  will  be  a  two- 
character  geographic  State  code 
(DE  0002),  e.g.,  AZ  or  SD. 

COL  35-39         -  Positions  3-7  will  be  the  block 

number  right  justified  with  the 
leading  position  zero-filled. 

COL  40  -  The  right  position  will  be  an  alpha 

entry,  A  -  2,  to  indicate  the  edit 
cycle. 

COL  41  Blank 

COL  42  -  46        Number  of  Data  Records  in  Block  PIC  9(5) 

(excludes  Block  Control  Record  0) 
(revised  each  time  when  records  are 
added  or  deleted) 

COL  47  -  138       Blank 
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IV.   BLOCK/ STATUS  RECORD  FORMATS   (continued) 

REQUIRED  DATA  RECORD  SEQUENCE  FOR  SUBMITTED  BLOCKS 
Data  for  each  block  will  be  in  the  following  ascending  order  sequence: 
SORT  —  All  Records  Item  Number 

1.  Serial  Number  1 

2.  Serialized  Case  Part  Number  (within  1  above)  2 

3.  Record  Number  (within  2  above)  3 

When  sorted  in  this  sequence,  each  data  record  will  be  given  a  sequential 
line  number  starting  with  000010  and  incremented  by  10.   The  block  control 
record  line  number  will  always  be  six  zeros.   Lines  will  be  resorted  and 
renumbered  whenever  data  records  (lines)  are  added  or  deleted. 
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IV.   BLOCK/STATUS  RECORD  FORMATS    (continued) 
TABLE  IV-1  —  Key  Entry  Record  Layout 

HEADER,  COMMON  DATA  ON  ALL  RECORDS 


ITEM  NO. 


COLUMN 
Begin  End 
1     6 


21 


22 


23 


24   24 


SIZE  PICTURE 

6  9(6) 

15  X(15) 

2  X(2) 

1  9(1) 


NAME 
Line  Number 


REMARKS 


Serial  Number 


First  data  record  number 
in  block  =  000010  -- 
increment  by  10 
Common  on  all  records  in 
case/case  part,  item 
positions  8-13  Left 
Justified,  no  zero  fill 
Serial.  Case  Part  No.   Common  on  all  records  in 

case/case  part;  blank 
fill  if  no  entry 
Record  Number  Must  equal  1,  2,  3,  4, 

5 ,  or  6 


RECORD  1  -  CASE  LANDS 


ITEM  NO. 

COLUMN 

SIZE 

PICTURE 

NAME 

Begin 

End 

4 

25 

26 

2 

X(2) 

Meridian/State 

5 

27 

31 

5 

X(5) 

Township 

6 

32 

36 

5 

X(5) 

Range 

7 

37 

39 

3 

X(3) 

Section  or  County 

8 

40 

40 

1 

X(l) 

Survey  Type 

9 

41 

45 

5 

X(5) 

Survey  Number 

9 

46 

47 

2 

X(2) 

Survey  Number  Suffix 

10 

48 

72 

25 

X(25) 

Subdivis  ion 

11 

48 

63 

16 

X(16) 

Aliquot  Part 

12 

64 

72 

9 

X(9) 

Lots 

13 

73 

80 

8 

9(5)V999 

Acres 

— 

81 

138 

58 

X(58) 

FILLER 

REMARKS 


Enter  all  3  digits 


Used  for  survey  types 
1,  2,  and  3  only 
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IV.   BLOCK/ STATUS  RECORD  FORMATS   (continued) 

RECORD  2  -  CASE  DATA 


ITEM  NO. 

COLUMN 
Begin  End 

SIZE 

PICTURE 

NAME 

14 

25    30 

6 

9(6) 

Case  Type 

L3 

31    32 

2 

X(2) 

Document  Category 

16 

33   40 

8 

X(8) 

Document  Ident. 

17 

41   48 

8 

9(8) 

Date  of  Action 

18 

49    78 

30 

X(30) 

U.S.  Rights  in  Title 

19 

79    98 

20 

X(20) 

Geographic  Name 

20 

99    106 

8 

X(8) 

Agency  Admin  Area 

— 

107   138 

32 

X(32) 

FILLER 

REMARKS 


i 


MMDDYYYY 

9(3)  occurs  ten  times 

Blank  fill  if  no  entry 


RECORD  3  -  SUPPLEMENTAL  CASE  DATA 


ITEM  NO. 

COLUMN 

SIZE 

PICTURE 

NAME 

REMARKS 

Begin 

End 

21A 

25 

28 

4 

9(4) 

Data  Element  Number 

22A 

29 

43 

15 

X(15) 

Supplemental  Data 

Data  Left  Justified 

21B 

44 

47 

4 

9(4) 

Data  Element  Number 

22B 

48 

62 

15 

X(15) 

Supplemental  Data 

Data  Left  Justified 

63 

138 

76 

X(76) 

RECORD 

FILLER 
4  -  ACTION  DATA 

ITEM  NO. 

COLUMN 

SIZE 

PICTURE 

NAME 

REMARKS 

Begin 

End 

23 

25 

32 

8 

9(8) 

Action  Date 

MMDDYYYY 

24 

3  3 

35 

3 

9(3) 

Action  Code 

2  5 

36 

56 

21 

X(21) 

Action  Remarks 

Data  Left  Justified 

— 

57 

138 

82 

X(82) 

FILLER 

< 
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IV.   BLOCK/STATUS  RECORD  FORMATS   (continued) 

RECORD  5  -  NAME  AND  ADDRESS 


r 


ITEM  NO. 

COLUMN 

SIZE 

PICTURE 

NAME 

Begin 

End 

26 

25 

54 

30 

X(30) 

Name 

27 

55 

55 

1 

X(l) 

Category 

28 

56 

85 

30 

X(30) 

Address 

29 

86 

100 

15 

X(15) 

City 

30 

101 

102 

2 

X(2) 

State 

31 

103 

111 

9 

X(9) 

ZIP  Code 

32 

112 

123 

12 

X(12) 

Name  Ident.  No. 

33 

124 

125 

2 

9(2) 

Inter est /Relationship 

34 

126 

137 

12 

X(12) 

Percent  of  Interest 

— 

138 

138 

1 

X(l) 
RECORD 

FILLER 
6  -  GENERAL  REMARKS 

ITEM  NO. 

COLUMN 

SIZE 

PICTURE 

NAME 

Begin 

End 

35 

25 

26 

2 

X(2) 

Line  Number 

36 

27 

78 

52 

X(52) 

General  Remarks 

— 

79 

138 

60 

X(60) 

FILLER 

REMARKS 


Street  Box  etc 
(No  punctuation) 


Numbers  preceding  and 
after  a  decimal  point 
or  slash 


REMARKS 


Numeric 


P 


t 
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APPENDIX 


STATUS  ABSTRACT  AND  CODING  INSTRUCTIONS 


Appendix  A,  Section  6.3  of  the  ALMRS  USER  FUNCTIONAL 
REQUIREMENTS  SPECIFICATIONS  DOCUMENT,  provides  the 
detailed  coding  instructions  and  edit  specifications 
for  abstracting  and  entering  current  status. 


AUGUST  15,  1986 


Revisions  will  be  indicated  by  a  bar  in 

the  right  margin  of  each  line 

changed  or  added. 

Each  changed  page  is  dated. 

REVISIONS 
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6.3   CURRENT  STATUS  INPUT  FORM,  DATA  ENTRY 

.1   Purpose 

.2   Assumptions  and  Constraints 

.3   Record  Layout  and  Data  Entry 

6.3.3.1  Form/Page  Control 

6.3.3.2  Header  Data  for  All  Records,  Items  (1)  -  (3) 
Item  (1)   Serial  Number 

"   (2)   Serialized  Case  Part  Number 
"   (3)   Record  Number 

6.3.3.3  Record  1,  Case  Lands,  Items  (4)  -  (13) 

.1   Record  1,  Case  Lands,  Township  Data  Header,  Items  (4)  -  (6) 
Item  (4)  Meridian/State 
"   (5)  Township  Number 
"   (6)  Range  Number 

.2   Record  1,  Case  Lands,  General  Instructions,  Items  (7)  -  (13) 
Item  (7)   Section/County 

(8)  Type  of  Survey 

(9)  Survey  Number/Suffix 

(10)  Subdivision 

(11)  Aliquot  Part 

(12)  Lot(s) 

(13)  Acres 

3   Record  1,  Case  Lands,  Additional  Instructions,  Items  (7)  -  (13) 

Item  (7)  Section/County 

(8)  Type  of  Survey 

(9)  Survey  Number/Suffix 

(10)  Subdivision 

(11)  Aliquot  Part 

(12)  Lot(s) 

(13)  Acres 

6.3.3.4  Record  2,  Case  Data,  Items  (14)  -  (20) 
Item  (14)  Case  Types 

"  (15)  Document  Category 

"  (16)  Document  Identification  Number 

"  (17)  Date  of  Action 

"  (18)  U.S.  Rights  in  Title 

"  (19)  Geographic  Name 

"  (20)  Agency  Admin  Area 

6.3.3.5  Record  3,  Supplemental  Case  Data  Items  (21)  -  (22) 
Item  (21)  Data  Element  Number  for  Supplemental  Data 

"   (22)  Supplemental  Data 

6.3.3.6  Record  4,  Action  Data,  Items  (23)  -  (25) 
Item  (23)  Action  Date 

"   (24)  Action  Codes 
"   (25)  Action  Remarks 
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6.3.3    Record  Layout  and  Data  Entry  (Continued) 

6.3.3.7  Record  5,  Name  and  Address  Data,  Items  (26)  -  (34) 
Item  (26)  Name 

(27)  Category  of  Name 

(28)  Street  Address 

(29)  City  Address 

(30)  State  Address 

(31)  ZIP  Code 

(32)  Name  Identification  Number 

(33)  Interest/Relationship 

(34)  Percent/Fraction  of  Interest 

6.3.3.8  Record  6,  General  Remarks,  Items  (35)  -  (36) 
Item  (35)  Line  Number 

"   (36)  General  Remarks 
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6.3   CURRENT  STATUS  INPUT  FORM,  DATA  ENTRY 

.1   Purpose: 

The  current  status  input  form  is  used  for  the  collection  and  entry  of 
current  status  data.   Data  is  obtained  from  the  title  and  use  plats  and 
historical  index  in  the  western  states,  and  the  Tract  Books  in  the 
eastern  states.   Other  instructions,  Section  6.4  of  the  ALMRS  User 
Functional  Requirements  Document,  cover  Active  Case  Data  Input  Form. 
Refer  to  the  STATEMENT  OF  WORK  for  any  overriding  requirements. 
Additional  specifications  will  be  applicable  to  processing  this  data 
prior  to  entry  onto  a  data  base. 

.2   Assumptions  and  Constraints: 

.1   Form  SOI  will  be  used  to  collect  current  status  data.   Current  status 
includes  authorized  cases,  closed  and  inactive,  e.g.,  patents  and 
withdrawal  orders  which  are  components  in  defining  current  federal 
interests  in  the  land.   Active  case  data  is  now  being  entered  into 
the  Case  Recordation  System  and  updated  via  interactive  terminal 
screens  by  the  Bureau.   (See  Section  I.  F.  for  a  complete  definition 
of  current  status.) 

.2   Coding  of  the  data  onto  Form  SOI  assumes  that  the  source  data  will 
have  previously  been  prepared  according  to  Sections  I  through  III  of 
the  Status  Coding  Handbook. 

.3   One  nationally  unique  Serial  Number  will  be  used  per  case. 

.4   Case  part  number,  DE  2560,  will  be  used  to  identify  unique  sets  of 
case  lands  that  involve  different  sets  of  case  data  in  Record  2  or 
that  fall  under  different  jurisdiction,  administration,  or 
segregation  extents  (surface  or  subsurface).   See  Section  6.3.3.2, 
Item  (2),  for  a  further  explanation  of  case  part. 

.5   Sometimes  data  will  be  unavailable  because  it  is  missing  or  illegible 
on  all  source  documents.   When  this  condition  occurs  with  data  for  an 
Item  which  has  a  mandatory  entry  requirement,  then  the  requirement 
can  be  met  for  most  items  by  entry  of  a  number  sign  (#)  in  the  first 
(left)  position  of  the  field.   The  following  table  specifies  the 
validity  of  using  the  number  sign  (#)  for  each  mandatory  entry  item. 
Additional  instructions  are  given  in  individual  items  and  in  the  Edit 
Requirements,  Section  6.3.4. 
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6.3.2   Assumptions  and  Constraints  (continued) 

Table  6.3.2.1   Validity  of  Number  Sign  Use  for  Mandatory  Items 


Number  Sign  (#)  Never  Valid 

Number  Sign  (#)  Valid  Only  According 

To 

Conditions  In  These  Instructions** 

1 

Serial  Number 

7 

Section  or  County  Number 

2 

Serialized  Case  Part  Number 

16 

Document  Identification  Number 

4 

Meridian 

17 

Date  of  Action 

5 

Township  Number 

20 

Agency  Administrative  Area 

6 

Range  Number 

26 

Name 

LO 

Subdivis  ion* 

33 

Interest/Relationship 

14 

ALMRS  Case  Types 

IS 

Document  Category 

L8 

U.S.  Rights  in  Title 

21 

Supplemental  Data  DE  No,  (A) 

and  (B) 

23 

Action  Date 

24 

Action  Codes 

27 

Category  of  Name 

30 

State  Address 

3d 

General  Remarks* 

*  In  Items  (10)  and  (36),  the  number  sign  (#)  is  never  valid  in  the  first 
left  position  of  the  field,  but  may  be  used  throughout  the  remainder 
of  the  field. 

**  Entry  of  Number  Sign  (#)  must  be  in  the  first  (left)  position. 

.6   The  Historical  Index  (HI)  can  be  retired  and  will  be  microfilmed  for  use 
in  state,  district,  and  resource  area  offices,  and  by  Bureau  personnel 
and  their  user  clients.   The  microfilmed  historical  status  data  will 
continue  to  be  available  to  all  ALMRS  users. 

.7   Maintenance  of  Master  Title  and  Use  plats  will  be  reduced  by  ALMRS  and 
may  be  terminated  after  ALMRS  is  integrated  with  a  graphics  system. 

.8   When  narrative  entries  are  made  and  space  is  limited,  the  use  of 

abbreviations  in  DE  0066  is  required  to  preclude  entry  of  extra  line(s). 

.9  Each  case,  or  case  part(s)  must  have  a  minimum  of  one  Record  1  (Case 
Lands),  Record  2  (Case  Data),  and  Record  5  (Name).  Refer  to  Section 
6.3.3.2,  Item  2,  Case  Parting  for  data  entry  procedures. 

.10  Use  of  several  special  characters  must  be  avoided  in  status  data:  e.g., 

Subdivision  Item  (10),  Geographic  Name  Item  (19),  Supplemental  Data  Items 
(22A)  and  (22B),  Action  Remarks  Item  (24),  Name  Item  (26),  Address  Item 
(28),  City  Item  (29),  and  General  Remarks  Item  (36). 

Characters  which  cannot  be  used  include:   colon  (:),  asterisk  (*), 
question  (?),  exclamation  ( '. )  ,  and  the  at  symbol  ((^). 

Use  of  contiguous  special  characters  is  not  allowed.  Special  characters 

are  entries  other  than  A-Z  and  0-9.   Capital  letters  will  be  used  for 

bearings/azimuths  D  for  Degrees,  M  for  minutes  and  S  for  Seconds 
immediately  following  the  numeric  entry. 
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6.3.3  Record  Layout  and  Data  Entry: 

Form  SOI  is  designed  for  extraction  of  data  from  the  Historical  Index 
and  the  Master  Title  Plat.   Data  from  various  land  status  records  will 
be  consolidated  onto  the  HI  by  a  precoding  process. 

The  separate  data  records  comprising  Form  SOI  are  described  in  Table 
6.3.3.1.   Data  entered  into  Records  2  through  5  must  be  applicable  to 
all  of  the  lands  entered  in  Record  1.   Case  data  quantities  exceeding 
Form  SOI  capacity  and  case  part  data  sets  are  accommodated  by  use  of 
additional  SOI  forms  and  specialized  continuation  forms,  e.g.,  Form 
S01A  for  case  land  description. 

This  set  of  instructions  gives  specifics  for  entry  of  land  status  data 
onto  Form  SOI.   Each  data  entry  item  is  numbered  on  the  form  and  in  the 
instructions  for  easy  reference. 

Form  SOI,  "Current  Status,"  is  shown  in  Figure  6.3.3.1.   Figure  6.3.3.2 
through  6.3.3.4  are  the  continuation  sheets. 

There  are  36  numbered  items  in  parentheses  on  Form  SOI.   The  Item 
numbers  on  the  form  correspond  to  numbers  in  parentheses  in  the 
following  instructions.   The  instructions  include:   the  item  number; 
appropriate  data  element  number(s);  number  of  characters  in  the  data 
field;  whether  the  data  is  alpha  only,  numeric  only,  or  both;  and, 
where  appropriate,  data  format.   These  descriptions  complement,  but 
neither  replace  nor  duplicate,  the  definitions  in  the  Data  Element 
Dictionary. 

Many  items  have  a  mandatory  data  entry  requirement  for  all  case  types; 
others  require  a  mandatory  entry  for  specified  case  types,  and  an 
optional  entry  for  other  case  types.   For  some  items  and  case  types, 
data  entries  are  never  appropriate.   Requirements,  where  necessary,  are 
noted  in  the  numbered  instructions.   Table  6.3.3.2  is  a  cross  reference 
of  case  type  groups  and  data  element  entries. 

Entries  in  all  fields  are  left  justified  (entered  from  the  left)  with 
the  following  exceptions: 

-  entries  of  acres  must  be  oriented  to  the  preprinted  decimal  point 

-  unused  portions  of  township,  range  and  section  fields  are 
zero-filled 

e.g.,  Township  1  North  entered  as  0010N  (See  text,  Item  [5]) 
Section  1  entered  as  001 
Section  36  entered  as  036  (See  text,  Item  [7]). 

-  addition  specifications,  e.g.,  zero  fill,  use  of  blanks  and  data 
justification,  are  given  in  the  Data  Element  Dictionary  as  edit 
specifications 

Explanation  of  some  Items  will  include  some  discussion  of  another  Item 
that  is  closely  related  to,  or  necessary  to  clarify,  proper  data  entry. 
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6.3.3   Record  Layout  and  Data  Entry  (Continued) 

To  reduce  errors  in  interpreting  handwritten  data,  standard  characters 
should  be  used.   Use  the  following  form  for  letters  (always  capitals)  and 
numbers  when  entering  alphanumeric  data: 

Legible  entries  placed  above  the  lines  and  appropriately  spaced  as  indi- 
cated by  lines  on  the  form  are  absolutely  essential.   Attention  to  detail 
when  entering  data  will  reduce  errors  and  error  correction  requirements. 
Use  a  sharp,  dark  pencil  which  erases  and  machine-copies  well. 

Some  letters  and  numbers  are  often  mistaken  and  require  special  attention 
for  legible  error-free  entry.   These  are  shown  below  in  pairs  of 
correct/incorrect  entries,  often  mistaken  letter-number  sets,  and  the 
proper  placement  of  commas  and  semicolons  above  the  line. 


Correct 

Incorrect 

A 

P 

B 

£ 

_£_ 

F 

X 

/ 

L. 

L 

& 

o 

3 

? 

O 

^ 

r 

r 

LL 

<j 

Correct 

Incorrect 

s 

J 

8 

rf 

?. 

& 

J£- 

V 

7 

* 

Ay 

A 

A 

R 

R 

£> 

<o 

Correct 

Incorrect 

7 

?- 

0 

J 

4 

2 

P 

^ 

#> 

/ 

/ 

— 

— 

& 

1 

3  _3_ 

Never  cross  a  7  as  -7-.   Always  cross  a  Z  as  -Z-.   Always  slash  the 
letter  0  as  J2f. 

Where  data  in  a  field  (one  or  more  columns)  is  to  be  repeated  in  a 
column  on  three  or  more  lines,  e.g.,  Item  (7),  Section  Number,  simply 

draw  a  vertical  line  down  the  column  and  into  the  last  line  where  the 
data  is  repeated. 


f 
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6.3.3   Record  Layout  and  Data  Entry  (Continued) 
Table  6.3.3.1   Current  Status  Entry  Form  Records 


RECORD 


ITEM   CHARACTERS 
NO.   PER  RECORD 


COMMENTS 


H.   Header  to  All  Records 


1-3 


18      (1)   Serial  Number,  (2)  Ser- 
ialized Case  Part  Number,  and 
(3)  Record  Number.   These  18 
characters  are  used  in  each 
record  in  the  data  conversion 
files  to  keep  all  data  entered 
for  a  case  together.   These 
characters  will  be  stored  in 

the  Data  Base  only  once  for  the 
case. 


Case  Lands  Record  Header   4-6 


Location  Description    7-13 


Case  Data 


Action  Data 


Name  and  Address 


General  Remarks 


1 


14-20 


3.   Supplemental  Case  Data    21-22 


23-25 


26-34 


35-36 


12     Meridian-Township-Range  header 
for  each  location  record 
(line),  one  per  form. 

44     Section  and  other  land  survey 
description  terms  for  status 
location  and  acres  -  ten  records 
per  form.1- 

82     Can  only  have  one  Record  2  per 
serialized  case  or  serialized 
case  part  number. 

38     Provides  method  to  enter  various 
data  elements  and  data.*- 

32     Action  Code-Date-Remarks  record; 
two  per  form.  ■*- 

113     One  name  and  address  set  is 
provided  on  Form  SOI.-'- 

54     Remarks  records;  two  per 
form. 


When  needed,  use  additional  forms.   Additional  data  for  Records  3,  4, 
5,  and  6  may  be  entered  on  additional  SOI  forms  (with  header  data)  or 
other  record  continuation  forms  S01A,  S01B  and  S01C. 


M 
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6.3.3     Record  Layout  and  Data  Entry  (Continued) 

Table  6.3.3.2     Data  Entry  Requirements  by  Item  (DE)  and  Case  Type  Category 


i 
i 
i 

Case  Type  Groups  to  be  Entered  on  Current  Land 
Status,  Form  S01l 

I 

- 

ALL 

1  DISPOSITIONS  1 

LSE 

MULT 

MLN 

kJSri 

1  RECORD 

ITEM 
NO. 

DATA  ELEMENT 

CASE 
TYPES 

ADM 
18 

DESGlACQlEXCHlUDLS 
2071  21 1  22  1  23 

CLSF 1 OCCU 1 GRNT 1  SALE  1 R/W 
24  1  25  1  26  1  27  128 

PMT 
29 

USE 

37 

PAT 

386 

1  NO. 

NO.I      NAME 

351 

1  NOT 

- 

00031  ADM  ST 

M 

lAUTOMD 

- 

-  IPAGE     OF 

M 

1  HEADER 

1 

25541  SERIAL  NO.  (also  2911) 

M 

1  ALL 

2 

25601  SERIALIZED  CASE  PT  NO 

IRECDS 

3 

39391  RECORD  NUMBER 

M 

1   1 

4 
5 
6 
7 
8 
9 

10 
11 
12 
13 

17031  MERIDIAN 

16951  TOWNSHIP  NUMBER 
16991  RANGE  NUMBER 
2506lSECTION/CTY(also  0002) 
31311  TYPE  OF  SURVEY 
31181  SURVEY  NUMBER 
2487 1  SUBDIVISION 
29041  ALIQUOT  PART 
31181  SURVEY  NO.  (LOT  NO.) 
31381  ACRES 

M 
\|3 

M3 

M 

E 

E 
E 
E 
E 

E 

1  2 

14 

29611  CASE  TYPES 

M 

15 

25771  CATEGORY  OF  DOCUMENT 

- 

M 

M   IE  IM   |M 

E   |M   IM   IM   IE 

E 

M 

M 

E  1 

16 

29071  DOCUMENT  IDENT  NO 

- 

M 

M   IE  IM   IM 

E   |M   IM   IM   IE 

IE 

M 

M 

E  1 

17 

29091  ACTION  DATE 

M 

18 

25071  US  RGT  IN  TTL  &  2303 

- 

M 

997  |M  IM   1997 

997  |M   |M   IM   1997 

INA 

E 

M 

NA  ! 

19 

29061  NAME  GEOGRAPHIC 

E 

20 

2929IAGNCY  ADM  AREA  &  1428 

- 

NA 

E   IE  IE   |M 

M   INA  INA  INA  IE4 

IE 

E 

NA 

*l 

1  3 

21 

2616ISUPPMNTL  DATA,  DE  NO 

- 

E 

E   |E  IE   IE 

E   IE   IE   IE   IE4 

Ie 

E 

~ 

E\ 

22 

2621 | SUPPLEMENTAL  DATA 

- 

E 

E   IE  IE   IE 

E   IE   IE   IE   IE4 

IE 

E 

E 

E  ! 

1  4 

23 
24 
25 

2900 i ACTION  DATE 
29601  ACTION  CODES 
29211  ACTION  REMARKS 

E 
E 

1  5 

26 
27 
28 
29 
30 
31 
32 
33 
34 

29131  NAME 

25751  CATEGORY  OF  NAME 
09341  STREET  ADDRESS 
09351  CITY  .ADDRESS 
0002! STATE  ADDRESS 
16561  ZIP  CODE 
26841  NAME  IDENT  NO 
3136IINTEREST/RELAT  CODE 
29141  PERCENT  OF  INTEREST 

M 

M 

E 

E 

M 

E 

NA 

M 

E 

1  6 

35 
36 

35781  LINE  NUMBER  (OF  RMKS) 
29011  REMARKS  LAND  STATUS 

E 

E 

1  NOT 

- 

-  1  ABSTRACTED  BY 

M 

lAUTO- 

- 

-  IDATE  (ABSTRACTED 

M 

1  MATED 

: 

-  1  REVIEWED  BY 

-  IDATE  REVIEWED 

M 
M 

kl  -  Mandatory  Entry;  E  -  Enter  data   in  records  per  instructions  when  available  in  source  documents; 

NA  -  Never  Applicable 
o 
-Wlien  DE  2560  entry  is  "VS" ,  enter  data   in  no  other  record  except  the  Header  for  Record  1. 

'Mandatory  in  Public  Land  Survey  areas.     In  non-Public  Land  Survey  areas,  a  mandatory  entry  of  map 

number  is  required. 

Requirement  may  be  modified  to  be  mandatory   in  the  Statement  of  Work. 

'Code  997  -  Missing/ illegible  document,   only  entry  allowed  for  case  type  groups  identified. 
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6.3.3   Record  Layout  and  Data  Entry  (Continued) 

NOTE:   FOR  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)236-9931.  I 


FORM  SO  1 

OATE      12'1/19*7 


U  3.  DEPARTMENT  OP  THC    INTERIOR 
BUREAU  OP  LAND  MANAGEMENT 

CURRENT  STATUS 


PAGE Of   . 

AOMIN  ST.  . 


(  1  )  SERIAL  No. 


(  2  )  SERIALIZED  CASE  PART  NUMBER    _ 


I 


a  )  RECORD    1    CASE  LANDS 

(  4  )  MERIDIAN  /ST 


(  5 )  TOWNSHIP _ 

NurtMr  Frac       Ok 


(  S )  RANGE _        _ 

Numbar  Frao     Or 


(7) 
SECTCN 

OR 
COUNTY 
NUMBER 


*) 
TYP 


SURVEY 


(»> 
NUMBER     SUFFIX 


{  10)  SUBDIVISION 


(11  (ALIQUOT  PARTS 


NE  1/4  NW  1/4 

N6  NW  SW  SE      N6  NW  SW  SE 


SW  1/4 
NE  NW  SW  SE 


SE  1/4 
NE  NW  SW  SE 


(  12  (LOTS 


(13) 
ACRES 


EXCPTOLANDOeSCR 


w 


■fib 


3  )  RECORD  2    CASE  DATA 

14)  CASE  TYPE  :    _____  _(  15)  DOCCAT  :  _    _(16)OOCID_    ______    _  (17  )  DATE  OF  ACTION  :  _    _/ / 

[18)  US.  RIGHTS  IN  TITLE                   MIS/ILLG  NONE         ALL  SURF         QIC            ALL  MM          (VW         OiO          COAL            OS          RSTD         ADD1.  U 

997  001                   930                  942              900                  944              4Sg              140                  462          947                  936 
SPECIFC  RIGHTS 

RESERVED  ACQUIRED  OR  EXCEPTED 

19)  GEOGRAPHIC  NAME  :    _  (20)    AGENCY  : 


GEO 
320 


;  3 )  RECORD  3  SUPPLEMENTAL  CASE  DATA 

(21A)  D.E.  NUMBER  (22A)  SUPPLEMENTAL  DATA 


(A  ONLY  OR  A  AND  B  AS  A  PAIRED  SET) 

(21B)  D.E  NUMBER  (22B)  SUPPLEMENTAL  DATA 


:  3  )      RECORD  4    ACTION  DATA 

23)  ACTION  DATE  mm/dd/yyyy  (24)  ACTION  CODE 


125 )  ACTION  REMARKS 


(3)      RECORD  S    NAME  and  ADDRESS 

2S\  NAME    __________ 

28)AODR:_    _________ 

29)  CITY    :__________ 

32)  NAME  ID  NO.   :   _ 


(27)  CATEGORY  : 


(30)  STATE  :  _    _  (31)  ZIP 

(33)  INT-REL  :   _    _  (34)  PCT-INT    _    _    . 


(3)    RECORD  6   GENERAL  REMARKS 

(35)  LINE  NO.  (36)  GENERAL  REMARKS    (maximum  52  <**„««> 


ABSTRACTED  BY 


REVIEWEO    BY 


Figure  6.3.3.1   Current  Status,  Form  SOI 
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6.3.3   Record  Layout  and  Data  Entry  (Continued)  | 

1 

NOTE:   FOR  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)236-9931.   | 


FOPM  SO  1  a  W/DED  ELMENTS 
DATE      12/1/87 


U.  3.  DEPARTMENT  OF  THE    INTERIOR 
BUREAU  OP  LAND  MANAGEMENT 

CURRENT  STATUS 

(  1  )  SERIAL  No 

DATA         ELEMENTS         FOR     EACH    RECORD         ITEM 


PAGE OF 

(0003)AOMWST 


I 

(2554/  2911 ._  I 

bed  •  * 

(2)SERJALKEDCASEPARTNUkeER\2pO0)  J 


3  )  RECORD    1    CASE  LANDS 


(4JMERIDIAN/ST   (1703  )       (  $  ,  TOWNSHIP    (j  __)     _  _ 

NunMr  R_      Mr 


(1699) 


(  «  )  RANOE    _   _ 

NumMr  Frac     0* 


(7) 

secnoN_ 

OR     g 

colntyuj 

number— 


8) 

tTYP 


(0002) 


(9) 
NUMBER      SUFFIX 

(3118), 


(  10)  SUBDIVISION      (2487) 


(11)  AUOUOT  PARTS 


NE  1/4  NW  1/4  SW  1/4  SE  1/4 

NE  NW  SW  SE      NE  NW  SW  SE  N6  NW  SW  SE  NE  NW  SW  SE 


(29Q4) 


"  JAY  ~ 


t 


(  12  )  LOTS 

(3118) 


(  >3) 
ACRES 

(3138) 

EXCP  TO  LAND  DESCR 


I  3)  RECORD  2    CASE  DATA 

14)  CASE  TYPE  :   _    _  '  _    _    _.    _  (  15  )  DOC  CAT  :  _    _  (  16  )  DOC  ID 


;  19  (GEOGRAPHIC  NAME  :  _    _    _    _________________       (2°)   AGENCY 


(2577) 


(2907) 


(17  )  DATE  OF  ACTION  : . 


(2909) 


18)  US.  RIGHTS  IN  TITLE  MIS/ILLG  NO«         ALL  SURF         D/C  ALL  MIN        R/W  OSQ  COAL  OS  RSTD         AOM.  U.S.  GEO 

(CIRCLE  ALL  THAT  APPLY) 

"\397  001    _     _93Q  942  900  944  459  140  462        947  9S5  820 

SPECIFC  RIGHTS 


RESERVEO  ACQUIRED  OR  EXCEPTED 


2507°/  2303^ 


(2906) 


(2929/1428) 


;  3  >  RECORD  3    SUPPLEMENTAL  CASE  DATA 

;21A)  D.  E.  NUMBER  (22A)  SUPPLEMENTAL  DATA 


(A  ONLY  OR  A  AND  8  AS  A   PAIRED  SET) 

(21 B)  D.E  NUMBER  (22B)  SUPPLEMENTAL  DATA 


(2616) 


(2621) 


(2616) 


(2621) 


3  )      RECORD  4    ACTION  DATA 


23)  ACTION  DATE   mm/dd/yyyy 

,  (2909) 


(24)  ACTION  COOE 

(2960) 


(25 )  ACTION  REMARKS 

(2921) 


(3)      RECORD  S    NAME  and  ADDRESS 

26)  NAME  :  _-°_3_    ______ 

:28)  aodr  :  (9  _?4_   _______ 

29)  CITY     :  (0935_    _______ 

32)  NAME  ID  NO     (_?**_)_     _    _    


(27)  CATEGOR 


(2575) 


(30,  STATE    (0002)  (31)2.P:_656_ 

(33)INT-REl(  _[3_)       (34)  PCT-INT  :  _    _r  ]4)_    _    . 


(3)    RECORD  6    GENERAL  REMARKS 

(35)  UNE  NO.  (36)  GENERAL  REMARKS    <ma»mum  52  chaiaclers) 

(3578)  (2901) 


ABSTRACTED  BY 


REVIEWED    BY 


Figure  6.3.3.1   Current  Status,  Form  SOI  With  Data  Elements 
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6.3.3   Record  Layout  and  Data  Entry  (Continued) 

NOTE:      FOR  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)  236-993L 


FORM  SO  1A 
DATE      5/4/1987 


HI         DATE 
DOC       ID 


U.  S.   DEPARTMENT  OF  THE     INTERIOR 
BUREAU  OF  LANO  MANAGEMENT 

CASE  LANDS  CONTINUED 


PAGE 

AOMH  ST 


(  1  )  SERIAL  No. 


(  2  |  SERIALIZED  CASE  PART  NUMBER 


if 
i 


(  3  )  RECORD     1     CASE  LANDS 

(4  )  MERIDIAN  /ST (  S  )  TOWNSHIP _                                            (  6  )  RANOE _       _ 

Nunbec             Ftjc     Di»                                                           Numeet             Frae     Dr 

(7) 
SECTION 

on 

COUNTY 

Ni  MBER 

SURVEY 

(  10  )  SUBDIVISION 

(  13) 
ACRES 

EXCPTOLANODESCR 

(8) 
TYP 

(9) 
NUMBER      SUFFIX 

(11)  ALIOUOT  PARTS 

( 12) LOTS 

NE  1/4 
NE  NW  SW  SE 

NW  1/4 

NE  NW  SW  SE 

SW  1/4 

NE  NW  SW  SE 

SE  1/4 
NE  NW  SW  SE 



"- 

-g-| 

^ 

M 

P 

L 

E 
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Figure  6.3.3.2   Case  Lands  Record  Continuation,  Form  301A 
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^.3.3   Record  Layout  and  Data  Entry  (Continued) 

NOTE :      FOR  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)  236-9931 


US.  DEPARTMENT  OF  THE  NTEROR 
BUREAU  Of  LAND  MANAGEMENT 


SUPPLEMENTAL   CASE   AND   ACTION    DATA    CONTINUED 


FORM  SOI  B 
DATE:      5/4/1987 


PAGE Of 

AOMN  ST. 


(2)  SERIALIZED  CASE  PART  NUMBER 


(3)      RECORD  3    SUPPLEMENTAL  CASE  DATA         (A  ONLY  OR  A  AND  B  AS  A  PAIRED  SET) 

(21  A)  D.  E.  NUMBER  (22A)  SUPPLEMENTAL  DATA  (21B)  0  E.  NUMBER  (228)  SUPPLEMENTAL  DATA 


1BL- 


<  3  )      RECORD  4    ACTION  DATA 

(23)  ACTION  DATE       mm/dd/yyyy  (24)  ACTION  CODE 


(25  )  ACTION  REMARKS 


10L- 


ABSTRACTED    BY: 


REV6WED  BY: 


'i^ure  6.3.3.3   Supplemental  Case  Data  and  Action  Data  Continuation  Form  S013 
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6-3.3   Record  Layout  and  Data  Entry  (Continued) 

NOTEl     F0R  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)  236-9931 


U.S.  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 


FORM  SO  1C 
DATE:      3/26/87 


NAME  AND  ADDRESS  AND  GENERAL  REMARKS  CONTINUED 


PAGE Of 

AOMIN  ST 


(1)  SERIAL  No 


(2)  SERIALIZED  CASE  PART  NUMBER 


r 


(3)      RECORD  5    NAME  and  ADDRESS 

(26)  NAME  :_    _________ 

(28)ADOH:_    _________ 

(29)  CITY     :__________ 

(32)  NAME  10  NO.        _ 


yj 


(30)  STATE  :   _    _  (31)  ZIP 

(33)  INT-REL  :  (34)  PCT-INT    _ 


(3)      RECORD  5    NAME  and  ADDRESS 

(26)  NAME  :__    __    __    _ 

(28)ADDR:_    _________ 

(29)  CITY     :__________ 

(32)  NAME  ID  NO     :   _    _    _    _    _    _    _ 


fit 


(30)  STATE 
(33)  INT-REL  :    _     _ 


(31)  ZIP 


(34)  PCT-INT 


(3)      RECORD  5    NAME  and  ADDRESS 

(26)  NAME  :_____    __    _ 

(28)A0DR:_    __    __    _    _ 

(29)  CITY       __________ 

(32)  NAME  ID  NO        _______    _ 


(30)  STATE  : 
(33)  INT-REL  :   _    _ 


(31) ZIP 


(34)  PCT-INT 


(3)      RECORD  6  GENERAL  REMARKS 

(35)  LINE  NO.  (36)  GENERAL  REMARKS       (maximum  52  characters) 


'_J 


'fit 


ABSTRACTED  BY 


REVIEWED     BY 


Figure  6.3.3.4   Name  and  Remarks  Continuation  Form  S01C 
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(27)  CATEGORY 


(27)  CATEGORY  :  


(27)  CATEGORY 
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6.3.3   Record  Layout  and  Data  Entry  (Continued) 

All  data  entry  fields  on  the  "Current  Status"  entry  Form  SOI  are 
discussed  in  this  section  with  emphasis  on  "standard"  data  situations. 
Several  variations  to  the  standard  situations  are  also  described  with 
data  entry  examples  in  Section  6.3.3.3.3. 

.1   Form/Page  Control.   Two  items  at  the  top  of  the  form,  BLM  Administra- 
tive State  and  Page  number  of  number  are  not  assigned  item  numbers. 
These  items  provide  for  organization  of  the  forms  during  the  entry 
process . 

.1   Enter  the  alpha  abbreviation  for  the  BLM  Administrative  State. 

Valid  2-character  codes  are  listed  in  Data  Element  0003,  positions 
1  and  2. 

.2   Page of is  used  for  keeping  the  forms  in  sequence  when 

multiple  pages  are  necessary  to  enter  the  data  for  a  single  serial 
number  case.   Additional  townships  in  the  same  serial  number  case 
are  entered  on  continuation  sheet(s),  Form  S01A,  Figure  6.3.3.2. 
Enter  the  serial  number  and  location  data  only,  Items  (4)  through 
(13),  if  all  other  data  is  the  same  as  the  initial  township  entry 
form.   Only  one  set  of  case  data,  Items  (14)  through  (20),  can  be 
entered  for  each  case  or  serialized  case  part.   Items  (4)  through 
(13)  and  Items  (21)  through  (36)  may  be  continued  on  separate  pages 
as  necessary. 

Enter  the  page  number  in  the  first  blank  as  you  complete  each  page. 

Page    1    of  

Page    2    of  


When  all  pages  for  a  serial  number  are  complete,  enter  the  last 
page  number  in  the  second  blank  on  each  page,  e.g.: 

Page  _L_     of   2 
Page    2   of  2 
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6.3.3.2   Header  Data  For  All  Records,  Items  (1)  -  (3)  (Continued) 
Item  (1)   Serial  Number  (continued) 

3.  When  a  case  has  no  serial  number  assigned  in  the  status 
records,  a  serial  number  must  be  assigned  for  automation. 
The  assigned  serial  number  in  this  subfield  is  identified 
by  a  prefix  using  the  two-character  alpha  administrative- 
state  code  followed  by  "AA",  e.g.,  "AZAA"  for  Arizona, 
"NMAA"  for  New  Mexico  and  Oklahoma.   (The  full  6-character 
prefixes  for  the  examples  would  be  "AZAZAA",  "NMNMAA" ,  and 
"OKNMAA" . ) . 

4.  There  are  four  possible  ways  you  may  enter  Indemnity  Lieu 
(IL)  cases  using  codes  from  DE  2911.   However,  the 
procedure(s)  chosen  must  be  used  consistently  throughout 
that  state's  collection  effort.   In  all  cases,  land  within 
the  list  will  be  entered  in  Case  Lands,  Record  1;  unless 
differing  U.S.  Rights  in  Title  exist,  then  the  case  must  be 
parted  accordingly. 

a.  IL  issued  from  Land  Offices  before  1908. 

A  Serial  Number  (AA)  must  be  assigned  for  automation 
using  the  correct  Land  Office  prefix  from  DE  2911, 
e.g.,  IDHAA,  MTGFAA,  etc. 

b.  IL  issued  from  a  Land  Office  after  1908  where  the  list 
itself  has  no  serial  number.   Option  1. 

You  may  use  the  first  serial  number  within  the  List  as 
the  List  Serial  Number  and  enter  the  remaining  serial 
numbers  in  the  List  in  Supplemental  Case  Data,  Record 
3.  Do  not  enter  the  name(s)  of  the  Land  Office(s)  in 
Geographic  Name,  Record  2,  or  General  Remarks,  Record 
6,  as  the  listing  of  the  serial  numbers  in  Record  3 
will  provide  this  information. 

c.  IL  issued  from  a  Land  Office  after  1908  where  the  List 
itself  has  no  serial  number.   Option  2. 

In  contrast  to  4.b.  above,  an  assigned  serial  number 
(AA)  using  the  correct  Land  Office  prefix  from  DE  2911 
may  be  entered.   In  this  situation,  all  serial  numbers 
within  the  List  must  be  entered  in  Record  3. 

d.  IL  issued  from  a  Land  Office  after  1908  where  the  List 
has  a  serial  number. 

The  List  Serial  number  is  entered  in  the  Header  Data, 
Item  1,  and  all  serial  numbers  within  the  List  entered 
in  record  3. 
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6.3.3.2   Header  Data  For  All  Records,  Items  (1)  -  (3)  (Continued) 

c.  Number  Prefix  (1  character,  numeric).   Enter  zero  (0),  or  leave 
blank,  depending  upon  how  the  serial  number  is  used  in  the 
existing  records.   Generally,  serial  numbers  assigned  between 
July  1,  1908  and  June  30,  1966  contain  a  zero  "0"  in  this 
position. 

d.  Number  (1-6  characters,  numeric).   Enter  the  body  of  the 
numeric  case  number.   When  this  number  requires  an  assigned-for- 
automation  number,  see  Section  I.  G.  of  this  Handbook  for  the 
procedures. 

Item  (1)   Serial  Number  (continued) 

An  assigned  serial  number,  for  purposes  of  automation,  is 
entered  as  shown  below.   The  category/office  prefix  and  serial 
number  are  affected.   The  suffix  situation  discussed  in  the 
preceding  examples  also  applies. 

Data  to  be  Entered 

Assigned  Serial  Number   Data  Entered  As 

AZ-AZAA-   -123 


Arizona 

AZAA 

(1) 

SERIAL 

NO 

New  Mexico 

NMAA 

(1) 

SERIAL 

NO 

Oklahoma 

NMAA 

(1) 

SERIAL 

NO 

NM-NMAA- 

-  4  5  6 

- 

OK-NMAA- 

-  7  8  9 

- 

a       b      c        d 

e.   Suffix  (2  characters,  alphanumeric).   The  serial  number  suffix 
is  used  to  uniquely  identify  cases  which  result  from  the 
division  of  an  original  case  into  multiple  separate  and  unique 
cases,  e.g.,  an  oil  and  gas  lease  assignment.   See  also 
Item  (2)  on  use  of  Serialized  Case  Part  Number. 

The  examples  below  show  how  serial  numbers  of  various  cases  are 
to  be  entered  on  the  Current  Status  data  entry  form. 

The  following  example  is  the  entry  of  an  original  case  serial    1 
number,  L  0123,  where  only  one  case  exists  in  which  all  data  in 
Records  2  through  6,  Items  (14)  through  (36),  are  identical  for 
all  the  lands  described  in  Record  1. 

Data  to  be  Entered  Data  Entered  As 

L  0123  (1)  SERIAL  NO   0  R  -  L  _   _  _  -  0  -  12  3  -  

(L  in  S/N  is  Lakeview)  a       b      c        d         e 

The  entry  of  serial  number,  L  0123A,  is  assignment  of  a  portion  of 
the  land  included  in  the  example  above  and  is  a  separate  case.   It  is 
illustrated  below. 


A   -    16  B/C 

NOV     2  1987 


\r 


6.3.3.2   Header  Data  For  All  Records,  Items  (1)  -  (3)  (Continued) 

Data  to  be  Entered   Data  Entered  As 

L  0123A        (1)  SERIAL  NO   0  R  -  L  _     _  -  0  -  1  2  3  _     _  -  A  _ 

a       b      c        d         e 

A  second  assignment  of  lands  from  the  original  case  would  be 
entered  as  shown  below  with  a  distinguishing  "B"  suffix  as: 
L  0123B. 

Data  to  be  Entered   Data  Entered  As 

L  0123B        (1)  SERIAL  NO   0  R  -  L  _     _  -  0  -  1  2  3_      .  ~  1  . 

a       b      c        d         e 

Item  (1)   Serial  Number  (continued) 

f.   Serial  Number  for  Patent  Cases. 

Documents  may  contain  more  than  one  serial  number.   In  such 
instances,  the  state  must  establish  a  rule  for  collection  of 
the  lead  or  Header  serial  number  and  adhere  to  that  rule 
throughout  the  status  collection  effort,  e.g.,  always  use  the 
highest/latest  number  in  the  Header.   Whatever  rule  is  applied, 
the  additional  serial  number(s)  must  be  collected  in  Record  3. 

Item  (2)  Serialized  Case  Part  Number,  DE  2560  (2  character, 
alphanumeric) 

Serialized  Case  Part  Number  provides  a  method  for  entering  and 
tracking  parts  of  cases  with  data  differences.   An  example  would  be 
different  land  descriptions  patented  with  different  reservations, 
or  different  oil  and  gas  case  leases  with  different  percentages  of 
interest  in  different  land  descriptions..  Parting  of  cases  allows 
the  necessary  identification  of  the  differences  but  keeps  the  total 
set  of  information  for  a  case  together  within  a  "base"  serial 
number  of  15  characters  as  described  in  Item  (1). 

A  separate  Form  SOI  is  required  with  a  header  and  all  entries  only 
in  the  Record(s)  which  contain  an  Item(s)  different  from  the 
"parent"  case.   A  parent  case  is  defined  as  the  first  encounter  of 
a  case  where  an  SOI  Form  is  completed. 

When  abstracting  a  case  part,  the  abstractor  must  verify  that  the 
data  in  Records  2  through  6  of  the  part  is  identical  to  the  data  on 
the  parent  Form  SOI.   If  the  data  is  identical  for  the  record  ,  no 
entry  is  necessary  for  the  part.   If  the  data  is  not  identical, 
then  the  abstractor  must  enter  all  the  data  pertaining  to  that  case 
part  in  that  particular  record  types,  i.e.,  2-6. 

When  Records  3,  4,  and/or  6  are  to  remain  blank  in  the  case  part, 
and  the  parent  case  contains  data  in  these  records  that  is  not 
applicable  to  the  case  part,  enter  zeros  as  specified  in  6.3.3.5, 
Item  (21),  6.3.3.6  Item  (24),  and/or  6.3.3.8  Item  (35). 
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When  case  parting  is  necessary.   Item  (2)  of  the  parent  case  will 
always  be  left  blank,  for  the  case  part  of  the  parent,  Item  (2) 
will  be  used  to  note  the  number  of  the  part,  e.g.,  01,  02,  03,  etc. 

The  number  sign  (#)  is  not  an  acceptable  entry  in  Item  (2). 

6.3.3.2   Header  Data  For  All  Records,  Items  (1)  -  (3)  (Continued) 

Item  (2)  Serialized  Case  Part  Number  (continued) 

Cases  can  be  divided  into  multiple  parts  as  a  result  of  differ- 
ences in  many  kinds  of  data.   Some  common  parting  examples  follow; 
others  are  possible. 

a.  different  proprietors  or  proprietor  interests  for  discrete  sets 
of  land  description  and/or  subsurface  zones. 

b.  different  commodity  data  on  discrete  sets  of  land. 

c.  different  U.  S.  Rights  in  Title  on  discrete  sets  of  land. 

d.  different  geographic  names  for  discrete  sets  of  land,  e.g., 
areas  in  a  withdrawal. 

e.  different  segregations  apply  to  discrete  sets  of  land. 

f.  different  resource  administration  or  resource  adjudication 
conditions  apply  to  discrete  sets  of  land. 

g.  different  rights-of-way  data  apply  to  discrete  sets  of  land, 
e.g.,  width,  diameter  of  pipe,  powerline  size. 

h.   different  land  designations  apply  to  discrete  sets  of  land, 

e.g.,  in  a  unit  agreement  and  in  a  participating  area, 
i.   different  adjudication  actions  for  discrete  sets  of  land, 

e.g.,  "approved  in  part,"  "rejected  in  part." 
j.   different  number  designations  for  discrete  sets  of  land, 

e.g.,  easement  tract  numbers. 
k.   different  actions  are  applied  to  part  of  the  lands  in  a  case  or 

case  part. 
1.   case  type  change  during  processing,  e.g.,  prospecting  permit  to 

mineral  lease. 
m.   modification  of  a  withdrawal  area,  e.g.,  changes  due  to 

additions  and  revision  of  boundaries  (e.g.,  a  different 

Document  Category  or  identification)  as  shown  on  the  Master 

Title  Plat. 

Case  parts  always  have  discrete  and  unique  sets  of  case  land 
description. 
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6.3.3.2   Header  Data  For  All  Records,  Items  (1)  -  (3)  (Continued) 

Item  (2)  Serialized  Case  Part  Number  (continued) 

Because  this  data  element  is  part  of  the  "Header"  data  for  all 
records,  it  also  is  used  to  indicate  whether  the  serial  number  being 
entered  has  been  "dropped  or  voided"  by  entering  "VS"  for  "Voided 
Serial"  number.   When  "VS"  is  entered  in  Record  1,  no  data  entries 
are  allowed  in  Items  (4)  through  (36),  i.e.,  no  Records  2  through  6 
will  be  allowed.   A  voided  serial  number  cannot  have  case  part. 

The  parent  case  will  have  no  case  part  entry.  The  first  case  part 
series  will  be  01  through  99.  See  the  Data  Element  Dictionary  for 
entry  instructions  when  there  are  more  than  100  parts. 

Item  (3)   Record  Number,  DE  3939,  (1  character,  numeric) 

The  last  position  in  the  header  data  for  each  of  the  records  on  the 
data  entry  form  is  used  for  a  record  format  number  and  is  preprinted 
on  the  form;  no  entry  is  required.   See  also  Table  6.3.3.1. 
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6.3.3.3   Record  1,  Case  Lands,  Items  (4)  -  (13) 

At  least  one  case  land  record  is  required  on  a  Form  SOI  for  the  case 
or  case  part,  unless  the  serial  number  has  been  voided. 

Information  on  entry  of  case  lands  is  supplemented  in  Legal  Land 
Description  Entry  Instruction.   Additional  case  lands  in  a  township, 
and  in  other  townships,  can  be  entered  on  additional  copies  of  Form 
SOI  or  continuation  Form  S01A. 

6.3.3.3.1   Record  1,  Case  Lands,  Township  Data  Header,  Items  (4)  -  (6) 

Items  (4)  through  (6),  Township  Data  Header  for  Location 

Use  a  separate  data  entry  Form  SOI  or  S01A  for  each  township. 

Meridian,  Township  and  Range,  Items  (4)  -  (6),  are  header  data  for 
each  location  record;  these  entries  are  always  mandatory. 

When  this  data  is  not  provided  in  the  case  document,  enter  MTR  of 
the  first  or  only  township  abstracted. 

TD   RECORD  1    CASE  LANDS 

(4)  MERIDIAN/ ST       (5)  TOWNSHIP  (6)  RANGE 

Number  Frac  Dir  Number  Frac  Dir 

Item  (4)   Meridian/State ,  DE  1703  (2  characters,  alphanumeric/numeric) 

A  numeric  code  in  Meridian  indicates  Public  Land  Survey  data.   An  alpha 
entry  in  Meridian  indicates  a  non-Public  Land  Survey  area.   A  separate 
set  of  instructions  covers  land  description  in  areas  not  in  a  Public 
Land  Survey  state,  e.g.,  New  York,  Virginia,  Texas. 

Enter  the  code  for  Meridian.   See  the  Data  Element  Dictionary  for 
conversion  of  Meridian  names  to  codes. 

Data  To  Be  Entered        Data  Entered  As 

6th  PM  (4)  MERIDIAN/ST  0  6 

Willamette  (4)  MERIDIAN/ST  3  3 

New  Mexico  (4)  MERIDIAN/ST  2  3 

Salt  Lake  (4)  MERIDIAN/ST  2  6 

Uintah  Spec  (4)  MERIDIAN/ST  3  0 

San  Bernardino  (4)  MERIDIAN/ST  2  7 

Texas  (4)  MERIDIAN/ST  T  X 

The  number  sign  (#)  is  not  an  acceptable  entry. 
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6.3.3.3.1   Record  1,  Case  Lands,  Township  Data  Header,  Items  (4)  -  (6) 
(Continued) 

Item  (5)   Township  Number,  DE  1695  (5  characters) 

Entry  is  required  when  Meridian  entry  is  numeric  (Public  Land 
Survey).   Entry  of  this  five-position  field  is  described  in  three 
parts:   Number,  Fractional  Number,  and  Direction.   Enter  all  five 
positions  for  Township  Number.   All  unused  numeric  positions  must 
be  zero  (0)  filled,  only  if  Meridian  is  numeric. 

The  number  sign  (#)  is  not  an  acceptable  entry. 

a.  The  first  three  positions  are  for  township  whole  number 
(numeric  only). 

Data  To  Be 

Entered  Data  Entered  As 

T  29N  (5)   TOWNSHIP   0  2  9     0     N 

Number   Frac   Dir 

b.  The  fourth  position  is  for  fractional  township  code  (numeric 
only) . 

Data  To  Be  Fractional  Township 

Entered  Data  Entered  As  Codes 

0  =  Whole  Number 

1  =  1/4 
T  29  1/2N         (5)   TOWNSHIP   0  2  9^    2     N    2=1/2 

Number   Frac   Dir   3  =  3/4 

c.  The  fifth  position  is  for  direction  from  the  baseline 
(alpha  only) . 

Data  to  Be 

Entered  Data  Entered  As  Directional  Codes 

T  29  1/2N         (5)   TOWNSHIP   0  2    9     2     N     N  =  North 

Number   Frac   Dir     S  =  South 
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6.3.3.3.1   Record  1,  Case  Lands,  Township  Data  Header,  Items  (4)  -  (6) 
(Continued) 

Item  (6)   Range  Number,  DE  1699  (5  characters) 

Entry  is  required  when  Meridian  entry  is  numeric  (Public  Land 
Survey).   Entry  in  this  five-position  field  is  described  in  three 
parts:   Number,  Fraction  Number,  and  Direction.   Enter  all  five 
positions  for  Range  Number.   All  unused  positions  must  be  zero  (0) 
filled,  only  if  Meridian  is  numeric. 

a.  The  first  three  positions  are  for  range  whole  number  (numeric 
only) . 

Data  To  Be 

Entered  Data  Entered  As 

R  54W  (6)   RANGE    0  5  4     0    W 

Number   Frac   Dir 

b.  The  fourth  position  has  two  uses  and  may  be  any  of  the  alpha  or 
numeric  codes  below. 

1.   To  indicate  a  fractional  range  code,  use  a  numeric  entry. 

Data  To  Be  Fractional  Township 

Entered  Data  Entered  As  Codes 

0  =  Whole  Number 

1  =  1/4 
R  54  1/2W        (5)   RANGE    0  54    2    W    2=1/2 

Number   Frac   Dir  3  =  3/4 

OR      2.   To  identify  uniquely  a  second  township  with  identical 
Meridian-Township-Range  numbering,  enter  an  alpha  code 
for  duplicates.   See  also  DE  1699  in  the  Data  Element 
Dictionary  for  more  details  and  a  list  of  duplicate 
township  numbers.   Duplicate  term  A  township  will  be  N 
and/or  E  of  original  and  triplicate  N  and/or  E  of 
duplicate . 

Data  To  be  Identical  Township 

Entered  Data  Entered  As  Codes 

0  =  1st  MTR  in  multi- 
R  54  (6)  RANGE   0  54    A  pie  township  set 

(Duplicate)  Number   Frac   Dir       (same  as  for  non- 

identical  twp) 

A  =  Duplicate  twp,  2nd 
MTR  with  identi- 
cal numbers 

B  =  Triplicate  twp, 
3rd  MTR  with 
identical  numbers 
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6. 3. J. 3.1   Record  1,  Case  Lands,  Township  Data  Header,  Items  (4)  -  (6) 
(Continued) 

Item  (6)   Range  Number,  DE  1699  (5  characters)  (continued) 

c.   The  fifth  position  is  for  direction  from  the  Meridian  (alpha  only). 

Data  To  be 

Entered       Data  Entered  As  Directional  Codes 

E  =  East 
R  54  W        (6)  RANGE   0  54    0    W       W  =  West 

Number   Frac   Dir 

6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 

Because  there  is  a  variety  of  data  to  be  entered  in  Items  (7)  through  (13), 
these  instructions  are  divided  into  a  General  Instruction  section  and  an 
Additional  Instruction  section. 

The  General  Instructions  section  describes  the  methods  to  be  used  for 
entering  data  in  Items  (7)  through  (13). 

The  next  section  provides  Additional  Instructions  and  explains  in  greater 
detail  the  entry  to  each  of  these  Items  and  the  structure  and  relationship 
of  entries  in  Items  (7)  through  (13). 

See  Sections  6.3.3.3.3,  Item  (13),  and  6.3.3.8  for  rule  on  inconsistency  in 
case  lands  description  in  the  source  documents. 

Item  (7)   Sect  ion/County ,  DEs  2506/0002  (3  characters,  alphanumeric) 

Section  number  is  a  required  three-position  alphanumeric  entry.   Also, 
Section  is  used  for  locating  special  surveys  within  a  township  when  not 
identified  with  a  section  in  the  same  documents.   When  used  for  that 
purpose,  it  is  called  a  "nominal"  section.   Numbers  must  be  right  justi- 
fied with  leading  (left)  zeros.   Alpha  sections  must  be  left  justified 
and  space  filled  when  keyed.   No  entries  are  allowed  in  Items  (8) 
through  (13)  when  section  number  entry  is  greater  than  "899",  except 
when  the  entry  is  "998". 

When  an  alpha  state  code  is  enterd  in  Meridian/State,  Item  (4),  then 
the  numeric  county  code  from  Data  Element  0002,  must  be  entered. 

A  number  sign  (#)  may  be  entered  in  Item  (7)  when  section  data  is 
illegible  in  all  sources. 
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6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (7)   Sect  ion/County ,  (continued) 

Sample  Entries,  Item  (7) 


— uv 

SECTION 

OR 
COUNTY 
NUMBER 


0  0  1 

0  2  6 

8  8  8 

9  9  9 
CBS 


-  Section  1  (or  County  No.  in  nonPLS  state) 

-  Section  26 

-  Indemnity  List  Non-Existent  Land 

-  Entire  Township 

-  Entry  for  an  ALPHA  section 


For  entry  of  a  fractional  section  and  other  specifics,  see  also 
Section  6.3.3.3.3,  Item  (7)  for  additional  instructions. 

Item  (8)   Type  of  Survey,  DE  3131  (1  character,  alphanumeric) 

Enter  the  appropriate  code  for  each  line  of  case  land  description.  Use 
a  separate  line  for  each  type  of  survey;  do  not  enter  more  than  one 
type  of  survey  on  a  line.   An  entry  is  mandatory  except  when  the  entry 
is  '999'  or  '888'  in  Section/County,  Item  (7). 

Entry  requirements  in  Items  (9)  through  (13)  are  related  to  the  entry 
in  Type  of  Survey.   Figure  6.3.3.3.2.1  specifies  the  entry  relationship 

See  also  Section  6.3.3.3.3,  Item  (8)  for  additional  instructions. 

Item  (9)   Survey  Number/Suffix,  DE  3118  (7  characters,  alphanumeric) 

Survey  number  has  two  parts:   survey  number,  five  alpha  or  numeric 
characters;  and  survey  number  suffix,  two  alpha  or  numeric  characters. 
Enter  numbers  for  Homestead,  Mineral,  Grants,  etc.,  surveys.   Lot 
numbers  will  be  entered  in  Item  (12),  "Lots";  not  in  this  item.   The 
several  uses  of  suffix  are  described  in  the  additional  instructions. 
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6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (9)   Survey  Number/Suffix,  (continued) 

Sample  Survey  Type  and  Number  Entries 


SURVEY         I 

(8)    (9) 

TYP   NUMBER 

SUFFIX  | 

H  |8  7  9 
G  |7  8 
M  |1  2  3 
T  |  1  3  A  " 

~~    1 

;  1 

-  Homestead  Entry  Survey  879 

-  Spanish  Land  Grant  78 

-  Mineral  Survey  123 

-  Tract  13A 


See  also  Section  6.3.3.3.3,  Item  (9)  for  additional  instructions  and 
examples . 

Item  (10)   Subdivision,  DE  2487  (25  characters,  alphanumeric) 

Entries  are  required  in  this  Item  when  the  entry  for  type  of  survey 
is  1,  2,  or  3.   Begin  entries  in  the  left  position  of  Item  (10), 
which  shares  the  same  16  positions  of  Item  (11),  Aliquot  Part,  and 
also  the  9  positions  of  Item  (12).  Lots.   Item  (11)  data  is 
identified  using  the  Type  of  Survey  entry.   When  a  multiple  line  set 
of  Type  of  Survey  "1"  is  entered,  only  the  last  line  is  ended  with  a 
semicolon. 

The  number  sign  (#)  is  never  valid  in  the  first  left  position  of  the 
field,  but  may  be  used  throughout  the  remainder  of  the  field. 

See  also  Section  6.3.3.3.3,  Item  (10),  for  additional  instructions. 
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6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (10)   Subdivision,  (continued) 

Data  to  be  Entered  (see  entry  examples  below) 


Type  of  Survey 

Section 

Name 

Code 

1 

Exception  to 

1 

2 

Survey 

1 

3 

1 

4 

1 

1 


Part  of  NENE  lying  west  of  road 

South  45  feet  of  Lot  1 

Southwest  Diagonal  half  of  the  SWSESW 

SESE  150  Feet  North  of  Road  Except  10  feet 

along  creek   / 

Note:   An  acreage  entry  is  required  in 

Item  (13)  in  the  last  line  of  a 

ty  pe-of-survey  1  entry. 
Mineral  Survey  890  excepting  and  excluding* 

the  Lucky  Lode  and  Pine  Crest  Millsite. 
Part  of  Southeast  Quarter — distinguish  with 

Suffix  01. 
Part  of  Southeast  Quarter — distinguish  with 

Suffix  02. 


221     Non  Public       2 

Land  Survey 
237     Tract  2 


5 

Minor  Aliquot 

3 

6 

part 

3 

7 

3 

7 

3 

Corp  of  Engineers  Acquisition  Tract  1432  Ab 
in  county  221 

Tract  1160-b-II  in  county  237 

Note:   Lower  case  letters  in  non-Public 
Land  survey  tracts  are  identified  by 
preceding  and  following  the  letter  with 
equal  signs. 

Wl/2  Wl/2  Wl/2  Wl/2 
NE1/4  SW1/4  NW1/4  SE1/4 
Nl/2  Nl/2  Nl/2  NE1/4  NW1/4 
Nl/2  Nl/2  Nl/2  NE1/4  NE1/4 

Note :   Enter  only  one  minor  aliquot  part 

per  line. 


Excepting  and  Excluding  are  defined  in  Appendix  D, 
only  "EXCL". 


Entries  will  use 
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6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 


Item  (10)   Subdivision,  (continued) 


Type  of  Survey 

Section 

Name 

Code 

1 

Exception  to 

1 

2 

Survey 

1 

3 

1 

4 

1 

Data  to  be  Entered  (see  entry  examples  below) 

Part  of  NENE  lying  west  of  road 

South  45  feet  of  Lot  1 

Southwest  Diagonal  half  of  the  SWSESW 

SESE  150  Feet  North  of  Road  Except  10  feet 

along  creek 

Note:   An  acreage  entry  is  required  in 

Item  (13)  in  the  last  line  of  a 

type-of-survey  1  entry. 
Mineral  Survey  890  excepting  and  excluding* 

the  Lucky  Lode  and  Pine  Crest  Millsite. 
Part  of  Southeast  Quarter — distinguish  with 

Suffix  01. 
Part  of  Southeast  Quarter — distinguish  with 

Suffix  02. 


221 
237 


Non  Public 
Land  Survey 
Tract 


Minor  Aliquot 
part 


2     Corp  of  Engineers  Acquisition  Tract  1432  Ab 
in  county  221 

2  Tract  1160-b-II  in  county  237 

Note:   Lower  case  letters  in  non-Public 
Land  survey  tracts  are  identified  by 
preceding  and  following  the  letter  with 
equal  signs. 

3  Wl/2  Wl/2  Wl/2  Wl/2 

3     NE1/4  SW1/4  NW1/4  SEl/4 
3     Nl/2  Nl/2  Nl/2  NEl/4  NWl/4 
3     Nl/2  Nl/2  Nl/2  NEl/4  NEl/4 

Note :   Enter  only  one  minor  aliquot  part 

per  line. 


*    Excepting  and  Excluding  are  defined  in  Appendix  D.   Entries  will  use 
only  "EXCL". 
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6.3.3.3.2  Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (10)   Subdivision,  (continued) 


s 

division 
1 1  ^ 

(in") 

*s 

^Aliquot   Part    ( 

V.  1U  )   — 

* 

LLJ                                     y 

\ 

/ 

(7) 
SECTCN 

OH 
COUNTY 
MJ^EH 

SURVEY 

(10)  SUBDIVISION 

(13) 
ACHES 

EXCPTOIANODESCH 

(8)                  A9) 

TYP             NUVBER    SUFRX 

(11  JAUCUOTPARTS 

( 12 )  LOTS 

NE1/4 
NE  NW  SWSE 

NW  1M 
NENWSWSE 

SW1/4 

NE  NWSW  SE 

SE1/4 
NENW  SWSE 

ooi 

/ 

f/£tf£ 

w  i. 

E    RP 

JL 

IQ    ISX 

Ooz 

/ 

L  I      5 

vr 

FTj 

/ .  K-J 

O03 

1 

5  W     0 

ip)Gi) 

p/A  I 

>/* 

Svszswj 

5  ooo 

00^ 

1 

01 

S£s£ 

1  So 

n 

K    /F 

RD    EXCL 

00^ 

I 

01 

10    F 

r  fit 

0//G 

CftKi 

ol }   <00 

DOV 

n 

?<?o 

~ \ 

If      )L[0 

OOLi 

i 

0  1 

MS    f 

t0    £ 

XCL 

LUC  I 

</  Lcfoe 

O0i\ 

i 

ox 

llVD 

pivt 

CR£S 

r  tii 

LLSlTEi 

0  .  DO) 

005 

i 

0  1 

Pbri 

df 

sf> 

l*£.3V£ 

005 

i 

ol 

?$ki 

3  F 

s^x. 

I  (o   ^:.'i 

121 

4< 

J  ¥32 

P-8 

-  J 

231 

0 

1  I  1*0 

--   *r 

-n; 

00  5 

3 

V2*/2 

\\/X\l/l 

J 

00  la 

3 

N£S\j 

Nd s£ 

J 

ooq 

3 

o  1 

H^jJT- 

t/lh/£ 

^Wj 

0o7 

3 

0? 

H2N2 

N2  NE 

//El 

\ 

\ 
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6.3.3.3.2  Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (10)   Subdivision,  (continued) 


Entry  Examples: 

s 

C,,K 

division 

11) 

fm) 

V 

^•Aliquot   Part    ( 

* 

v.  iu  y  .-— 

* 

\ 

/                           v 

/ 

(7) 
8BBTCN 

on 

CCLNTY 
NUM3ER 

SURVEY 

(10)  SUBDIVISION 

(13) 
ACRES 

EXCPTOUVOOESCn 

(S)                      (9) 

TYP             NUMBS*    SUFHX 

• 

(11  (AUOUOT  PARTS 

( 12 ) LOTS 

NE1M 
^NWSWSS 

NW1/4 

NE  NW  sw  se 

SW1/4 
NE  NWSW  SE 

SE1/4 
NENW  SWSE 

ooi 

/ 

V^/V^ 

w  i 

E    #P 

JL 

IQ.  ISX 

OoO. 

/ 

L  I     s 

L/S' 

FT  J 

1  bio 

003 

y 

$*/     0 

iffGi 

l/A  i- 

I     /ft 

Svseswj 

5  000 

00^ 

I 

0\ 

S£$>F_ 

1  So 

rr 

N    0F 

Rt>   EXCL 

00^ 

i 

ox 

10    F 

r  al 

0//$ 

£R  *i 

XI    100 

001} 

M 

?9o 

If    IQO 

00L) 

I 

0  1 

MS    1 

90    B 

XCl 

LUC  I 

*/  L(Jd£ 

oot 

I 

0% 

\}}J0 

Pll/t 

CR£$ 

r  ni 

LLSlTEi 

0 .  0(0) 

oos 

I 

0  1 

Pbri 

df 

S£i 

l#.3V£ 

005 

J 

Ol 

Pftxr 

0F 

£*l 

121 

•9 

1  433, 

fl*8 

1 

-  j 

231 

1  1  £0 

--   *r 

-Hi 

00  5 

3 

V2vi/2 

\JWL 

r 

00  b 

3 

N£sv 

N\Js£ 

j 

oon 

3 

01 

yaya 

t/lhJt 

VWJ 

0o7 

3 

0? 

A/2A/2 
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/V£i 
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6.3.3.3.2   Record  1,  Case  Lands,  Gen.  Instructions  for  Items  (7)  -  (13)   (Continued) 
Item  (10)   Subdivision,  (continued) 
FIG.  6.3.3.3.2.1   Data  Entry  Req.  Relationship  for  each  Type  of  Survey  DE  3131 


(8) 

TYPE  OF  SURVEY1 


NAME 


I  Aliquot 

iResidual  Aliquot(  40  ac) 

I  Allotment 

I  Metes  &  Bounds 

I  Farm  Unit 

I  Land  Grant 

I  Homestead  Entry  (HES) 

I  Indian  Allotment  (IA) 

I  Small  Tract/Holding  Claim 

iTownsite  Block 

I  Lot 

I  Mineral  Survey  (MS) 

ITownsite 

I  Unnumbered  Lot 

I  Parcel  (PAR) 

I  Donation  Land  Claim  (DLC) 

I  Private 

I  U.S.  Survey 

iTract  (Cadastral) 

I  Protraction  Offered 

|Void  (Non-existent) 

I  Water 

I  Exchange  (EX) 

ITownsite  Lot  Not  in  Block 

I Unsurvey/Unprotract 

lException  to  Survey 

I  Tract  (Non-Cadastral) 

iMinor  Aliquot  (  40  acr) 

I  Delete 

I  All  of  Section 

litem  (7)  Section 

I  Code  888  (IB  Ac) 

I  Code  999  (ALL  TWP) 

I  Code  998  (TWP  with  Excp) 


CODE 


A 

B 

D 

E? 

F 

G 

H 

I 

J 

K 

L 

M 

N 

0 

P 

Q 

R 

S 

T 

U 

V3 

W 

X 

Y 

Z 

1* 

2 

3 

73 

9 

_5 
_5 
16 


(9) 

SURVEY 


NUMBER  SUFX 


NO2 
NO 
OPT 
OPT 

MAND 

MAND 

MAND 

MAND 

MAND 

MAND 

NO 

MAND 

OPT 

NO 

MAND 

MAND 

OPT 

MAND 

MAND 

NO 

NO 

NO 

MAND 

MAND 

NO 

NO 

NO 

NO 

NO 

NO 

NO 
NO 
NO 


^ 


OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
NO 
OPT 
OPT 
NO 
OPT 
OPT 
OPT 
NO 
NO 
NO 

NO 

NO 

OPT 


(10) 
SUBDI- 
VISION 


NO 
NO 
NO 
OPT 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
MAND 
MAND 
MAND 
NO 
NO 

NO 

NO 

MAND 


(11) 
ALIQUOT 
PART 


MAND 
OPT 
NO 
OPT 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 

MAND 
NO 

MAND 
NO 
NO 

MAND 
NO 
NO 
NO 
NO 
NO 

NO 
NO 
NO 


(12) 
LOTS 


NO 
NO 
NO 
OPT 
NO 
NO 
NO 
NO 
NO 
NO 
MAND 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 
NO 

NO 
NO 
NO 


(13) 

ACRES 


OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
OPT 
NO 
OPT 
OPT 
OPT 
OPT 
MAND9 
OPT 
OPT 
NO 
NO 

MAND 
NO 
MAND9 


See  Data  Element  Dictionary,  DE  3131,  for  description  of  Type  of  Survey. 

Entry  Req.  Key:   MAND  =  Mandatory;  OPT  =  Optional;  NO  =  no  entry  permitted. 

Invalid  Type  of  Survey  entry  in  status  data. 

Acres  entered  only  on  last  line  of  a  multiple  line  entry  set. 

Type  of  Survey  must  be  blank  when  entry  in  Item  (7),  Section/County,  is 

M888M  or  a  "999". 
Entry  of  "998"  in  Item  (7)  must  have  a  Type  of  Survey  "1"  entry. 
See  Section  6.3.3.3.3  Item  (8)  d.  for  examples  of  different  usages,  and  the 

specific  situation  where  acreage  is  required.  J 

If  more  than  one  of  the  same  type  of  Survey  per  section,  Suffix  is  required. 
For  suffixing  of  unique  areas,  coordinate  with  legal  land  description  data. 
Entry  in  Acres  is  mandatory  when  a  semicolon  is  used  as  the  last  character  of  a 

multiple  line  set  or  one-line  entry. 
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6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (11)   Aliquot  Part,   DE  2904,  (16  characters,  alpha) 

Subdivision  identifies  the  16  standard  quarter-quarter  40-acre, 
aliquot  parts  of  a  section,  through  a  16-column  structure.   Each 
40-acre  subdivision  being  entered  must  have  an  "X"  in  the  approp- 
riate column;  otherwise  the  column  must  be  blank. 


(11)   ALIQUOT  PART 


NE 

1/4 

| 

NW 

1/4 

SW 

1/4 

SE 

1/4 

NE 

NW 

SW 

SEINE 

NW 

SW  SE 

NE 

NW 

SW 

SE 

NE 

NW 

SW 

SE 

X 

X 

X 

X| 

X 

1 
1 

X 

X 

X 

X 

X 

X 

X 

X 
X 

NEl/4 

NWNW 

Sl/2 

SE1/4  SE1/4 


See  also  Section  6.3.3.3.3,  Item  (11),  for  additional  instructions. 

Item  (12)   Lot(s)  ,  DE  3118  (9  characters,  alphanumeric) 

Only  lot  numbers,  commas,  and  dashes  are  valid  entries.  Each  entry 
must  end  with  a  semicolon.  Enter  all  lot  numbers  in  Item  (12),  not 
Item  (9),  Survey  Number. 

Sample  Entries,  Item  (12) 


(12)  LOTS        I 

4   ;  _|  -  Single  Lot  4 

1-5   ,   7   ,   8   ;  '  "1  -  Multiple  Lots  1  through  5,  7  &  8        " 
_j1_i_^__JL_5_::_l_0_j_|  -  Multiple  Lots  1,  3,  and  5  through  10 

-  Last  character  in  each  line  must  be  a 
semicolon. 

See  also  Section  6.3.3.3.3,  Item  (12),  for  additional  instructions. 
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6.3.3.3.2   Record  1,  Case  Lands,  General  Instructions  for  Items  (7)  through  (13) 
(Continued) 

Item  (13)   Acres ,  DE  3138  (8  characters,  numeric) 

Normally  no  entry  is  required  in  the  acres  field  for  status.   The 
case  land  description  data  entered  will  be  checked  against  the  land 
description  data  base,  which  is  already  on  the  computer.   When  the 
land  descriptions  match,  the  acreage  for  land  descriptions  will  be 
transferred  programmatically  from  land  description  data  to  the 
status  case  land  data  record. 

When  the  acreage  for  a  status  case  land  description  is  known  to  be 
different  from  that  on  the  land  description  data  base  for  the  same 
area,  the  acreage  for  the  case  land  description  must  be  entered. 

When  the  acreage  is  not  known,  e.g.,  the  acres  in  a  linear  right-of- 
way  through  a  land  description  area,  0.001  is  entered  in  acres  (for 
any  type  of  survey). 

Entry  of  five  whole  numbers  and  three  decimal  places  may  be  made. 
When  an  entry  is  required,  enter  one  whole  number  or  zero  and  two 
decimals  places. 

Sample  entries  for  acres: 


(13) 
ACRES 

Excp  To  Land  Descr 

_1_._0  _0_     -  Must  enter  one  whole  number  and  two  decimals 
1  _0  _2_  _4   0.  3  _2   1   -  May  enter  five  whole  and  three  decimals 
0 .  0   7     -  May  enter  zero  and  decimal  values  only 
0.  0   0   1   -  For  an  unspecified  or  unknown  acreage,  enter 
0.001.   This  is  usually  associated  with 
rights-of-way,  metes-and-bounds ,  mineral 
surveys  and  exceptions  to  survey  (type  of 
survey  1)  when  the  acreage  is  not  specified. 

When  the  Case  Document  Acres  are  four  decimal  places  or  more,  round 
off  to  three  decimal  places  and  show  actual  case  acres  in  Record  3 
or  Record  6.   See  6.3.3.5  and  6.3.3.8.   NOTE:   Be  consistent. 

See  also  Section  6.3.3.3.3,  Item  (13),  for  additional  instructions. 

When  a  line  of  land  description  in  Case  Lands  Record  1  exceeds  the 
three  decimal  places  allowed,  round  off  to  the  third  decimal  place 
and  show  actual  acres  in  General  Remarks,  Records  6,  referencing  the 
applicable  section  number.   See  also  6.3.3.5,  Item  22,  Supplemental 
Data  for  example  of  total  case  acres  entry. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 

The  additional  instructions  on  the  following  pages  describe  in  greater 
detail  the  entry  structures  and  relationships  for  land  status  data 
entry,  Items  (7)  through  (13),  which  were  generally  described  in  Section 
6.3.3.3.2. 

Item  (7)   Section/County,  DE  2506  (3  characters,  alphanumeric) 

An  entry  is  mandatory.   When  a  land  description  area  is  being 
entered  in  one  status  case,  and  the  area  lies  in  more  than  one 
section,  then  enter  each  section  and  repetitive  parts  of  the  land 
description  area  on  separate  lines. 

a.   Sections-Public  Land  Survey  Area 

1.   Section  Number,  Actual  or  Nominal 

Section  number,  actual  or  nominal  (in  lieu  of  actual),  is  a 
required  three-position  entry;  this  entry  is  numeric  in  the 
western  states.   The  same  nominal  section  number  used  in 
land  description  data  entry  must  be  used  here  for  status. 
Tract  and  other  special  survey  numbers  are  entered  in  Item 
(9),  Survey  Number  Suffix;  only  section/county  number 
entries  are  permitted  in  Item  (7). 

The  following  example  shows  a  section  entry  (actual)  for 
land  in  Section  11  NWl/4  SEl/4.   Any  unused  positions  in  the 
section  field  must  be  zero  (0)  filled. 


• 


(7) 
ifcLILN 

OR 
CQLN7Y 

slfncy 

notsueavi&cx 

(13) 
ACRES 

DCTTDLVCCESCS 

«) 

TYP 

m 

NLKCB)     SLFRX 

(11  )AUCUOTPA*>TS 

(12)  LOTS 

NE  m 

WW  1M 

SW  1M 

6E  i/« 
*6  ww  SW  Sc 

Off 

/9 

X 
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6.3.3.3.3  Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (7)   Sect ion/ County,  a.  1.  (continued) 

Entry  of  a  section  number  followed  by  an  entry  of  type  of 
survey  "9"  in  Item  (8)  and  no  entries  in  Items  (9)  through 
(13)  will  be  interpreted  by  the  computer  as  requiring 
programmatic  attachment  to  the  case  of  all  lands  in  the 
section,  regardless  of  type  of  survey,  e.g.,  lots,  tracts, 
aliquot  parts,  and  special  surveys,   except  void  ("V"). 
These  land  description  records  will  then  be  attached  to  the 
status  data  by  the  computer.   The  following  example  shows 
the  entry  for  all  of  Section  29. 


(7) 
9BCTCN 

OR 
COUNTY 
NLfcEER 

SLRYEY 

(lO)SuaoiviacN 

(13) 
ACRES 

EXCPTOLVODESCR 

TYP 

(») 

WMSEH    SUFFW 

(11  JAUCUOT  PARTS 

(12)  LOTS 

NE  1M 
NC  NWSWSE 

NW  1,4 
f«=NWSWSE 

SW1M 
NENWSW  SE 

SE1/4 

«  NW  SWSE 

o22 

9 

f 


"Nominal"  Section  Number  entries  are  made  in  Item  (7)  to 
show  the  location  "Special  Survey"  areas  entered  in  Items 
(8)  and  (9).  See  DE  3131  for  definition  of  special  surveys. 
This  will  show  its  relationship  within  the  township  by 
placing  the  "Special  Survey"  area  in  the  "Section"  that 
would  have  been  in  the  special  survey  location  had  there 
been  no  special  survey.   The  following  example  illustrates 
an  entry  of  Tract  68  in  nominal  Section  15.   Other  special 
surveys  are  entered  similarly.   See  example  below  of  entry 
of  Tract  78A  in  nominal  Section  20  with  acreage  of  16.48, 
that  is  known  to  be  different  from  survey. 


(7) 
SECTCN 

OR 
CCLNTY 
*ACER 

3LRVEY 

(10)SUBOMSION 

ACRES 
EXCPTOLANDCE3CR 

L8> 

TYP 

(8) 
NUMER    3LFRX 

(11  )  ALIQUOT  PARTS 

(12) LOTS 

NE1M 
^  NWSWSE 

NW1M 
fCNWSWSE 

SW1M 
NENWSWSE 

se  1/4 

fC  W  SW  SE 

o/f 

r 

6a 

oZO 

T 

73A 

/6.1Z 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (7)   Section/County   a.  (continued) 

2.   Whole  Township  Code 

When  a  case  includes  all  of  the  land  in  a  township  without 
exceptions,  code  "999"  must  be  entered  in  Section,  Item 
(7).   No  other  data  will  be  entered  on  the  line  (record). 
Subsequent  processing  by  the  Bureau  will  include  program- 
matically  attaching  all  of  the  land  areas  in  the  land 
description  data  base  to  the  case  as  case  land  records.   The 
code  "999"  cannot  be  used  to  enter  a  township  that  is 
divided  by  a  State  boundary.   Each  section  must  be  entered 
separately . 


O)  RECORD  1    CASE  LANDS 

(*)  MERIDIAN/ST  3£               (. ,  TOWNSHIP   OS 7    O         £                                   (6)RANGE    O  /  g       O      £ 

Nuirt>*r          Prac      Oir                                                         Nurroar           Prac     Oir 

(7) 
SBCTCN 

cn 

OOJNTY 
NLMS1 

SURVEY 

( 10  )SUBO(  VISION 

(13) 
ACPCS 

EXCPTOLWODESCP 

(8) 
TYP 

(11)ALXXOTPAflTS 

( 12 )  LOTS 

NE1M 
NE  WSWSE 

NW  1/4 
^  ^AVSWSE 

sw  ;m 
NE  NW  sw  se 

SE1/4 
NENW  SWSE 

3*2 

Whole  Township  with  a  Qualification 

When  a  case  includes  all  of  the  land  in  a  township  with 
specific  exceptions,  code  "998"  must  be  entered  in  Section, 
Item  (7),  and  the  exception  will  follow  in  the  same  record 
(line).   However,  code  "998"  must  not  be  used  for  reference 
to  less  than  township  description. 

Enter  qualifying  land  description  narrative  for  a  case  as 
noted  on  the  right  hand  margin  of  the  MTP ,  whether  or  not 
the  actual  lands  are  shown  on  the  plat. 


A   -   36 

DEC  151987 


3/C 


6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (7)   Section/County   a.  3.   (continued) 

The  exception(s)  to  the  whole  township  entry  are  entered  by: 

a.   Entry  of  a  type  of  survey  code  "1"  (Exception  to  Survey)   ' 
in  Item  (9),  Type  of  Survey.  I 


b.   Entry  of  the  qualification  to  the  entire  township  entry 
is  made  in  Item  (10),  the  Subdivision  field.   Three 
separate  examples  of  these  qualifications  include: 


' 


I 


(7) 

SECTION 

OR 
COUNTY 

NUMBER 

SURVEY                                     (  10  )  SUBDIVISION 

ACRES 
EXCPTOLANDDESCR 

(•)                       (»> 

TYP               NUMBER      SUFFIX 

(11)  AUOUOT  PARTS 

(  12)  LOTS 

NE  1/4 

NENWSWSE 

NW    M           |             SW  1/4 
NENWSWSf              NE  NW  SW  SE 

SE  1/4 
NE   NW  SW  SE 
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To      P 
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La  n os 

\f?S 
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o2 

XN      7 
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o     o  o  I 

j 

1 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (7)   Section/County   a.  (continued) 

4.   Fractional  Section  Entry 

The  number  for  a  fractional  section,  e.g.,  26  1/2,  a  rare 
occurrence,  is  entered  in  Item  (7)  as  "026"  and  an  entry  in 
Item  (9),  Suffix,  of  "2S"  as  shown  below. 


|3)  RECORD  1    CASE  LANDS 

(4) MERIDIAN/ ST  33.               ( j , TOMMMP  © 3  7      O        3                                 («)RANGE^Z^       £     £ 

Hutrote         Frae     Or                                                      Nuntoar          Prae     > 

(7) 
SB51EN 

OR 
OCLNTY 

SURV€Y 

(io)Subomson 

(H) 
ACRES 

EXCPTOLAfOOESCS 

(«> 

(«) 

( 11  )AUCUOT  PARTS 

( 12 )  LOTS 

NE1M 

£  w  swse 

NW1M 

SW  1M 
NE  NWSWSE 

S61/4 

NEWVSWS 

°26 

25 

5.   State  Selection — Indemnity  Lieu  Acreage  Credit  for 
Nonexistent  Land  (Deficiency) 

Abstraction  of  some  Indemnity  Lieu  State  Selection  cases 
requires  identification  of  an  acreage  credit  for  IL  Base 
land.   A  credit  for  IL  Base  is  created  when  an  irregularly 
shaped  township  results  in  missing  sections  or  section  parts 
that  a  state  would  have  received  as  in-place  grants  at  the 
time  of  statehood. 

Entry  of  this  state  IL  Base  credit  is  accomplished  by 

entering  a  code  "888"  in  Item  (7),  Section,  (883  is  designed 

specifically  for  this  purpose)  and  the  acreage  IL  credit  in 
Item  (13)  ,  Acres . 

The  only  entries  required  in  Record  1  for  entering  this 
acreage  credit  in  State  IL  cases  are: 

Item  (4  -  6)  -  Meridian,  Township,  Range 

Item  (7)   -   Section  "888" 


Item  (13)   -   Acres;  enter  the  acres  identified  in  the 
Historical  Index. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (7)   Section/County   (continued) 

b.   County  -  Non-Public  Land  Survey  Area 

For  those  states  and  areas  covered  by  surveys  other  than  the 
rectangular  public  land  (cadastral)  survey,  enter  the  county 
code  from  DE  0002  in  Item  (7). 

Item  (8)   Type  of  Survey,  DE  3131  (1  character,  alphanumeric) 

Entry  is  required  except  when  the  entry  in  Item  (7)  is  "888"  [See 
Item  (7)  a.  5.]  or  "999"  [see  Item  (7)  a.  2.]. 

a.   Entry  of  all  of  a  specified  township,  or  all  of  a  specified 
section,  involves  two  types  of  survey  entries. 

1.   Type  of  Survey  and  the  rest  of  Record  1  must  be  blank  when 
an  entire  township  is  being  entered.   This  situation  is 
described  when  the  all-township  code  is  entered  in  Item  (7) 
a.  2.   An  example  follows. 


1 3 ) RECORD  1  CASE"  LANDS 

(4  (MERIDIAN /ST  £0             (S)TOWNSHIP    O  27    O         A/                                  (6JRANGE    O    66        O     W 

NUkCEH        FRAC     CUR                                                      NUfcCER           FRAC    DIR 

(7) 

sectcn 

OR 

CCUNTY 
NUNEER 

SURVEY 

(10)  SUBDIVISION 

(13) 
ACRES 

EXCPTOLANO  CCT3 

(8)                    (9) 

TYP             NUfcBEH    SUFRX 

(11  )AUCUOT  PARTS 

( 12 ) LOTS 

NE  1/4 
NENWSWSE 

NW1/4 

NE  NWSW  SE 

SW1/4 
NE  NWSW  SE 

SE1/4 
NENWSWSE 

w 

2. 


Type  of  survey  must  be  "9"  when  an  entire  section  is  being 
entered  [see  Item  (7)  a.  1.].   The  section  number  is  entered 
in  Item  (7).   This  entry  will  result  in  all  land  data  for 
the  entire  section  being  programmatically  attached  to  the 
status  case  by  the  computer. 


(7) 
SHBTEN 

OR 
COUNTY 
MUVBfft 

SURVEY 

(10)  SUBDIVISION 

(13) 
ACRES 

EXCPTOLANDDESCR 

TYP 

(9) 

( 11  )AUOUOT  PARTS 

(12) LOTS 

NE1/4 
NE  NWSWSE 

NW  1/4 
NE  NWSW  SE 

SW1/4 
NENWSW  SE 

SE1/4 
NENWSWSE 

0X1 

9 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (8)   Type  of  Survey  (continued) 

b.   A  status  case  land  area  may  require  more  than  one  type  of  survey 
to  be  linked  together  as  a  set  for  unique  description  of  land 
description  data,  e.g.,  a  lotted  tract,  townsite  lot,  etc.   In 
these  cases  enter  nominal  section,  type  of  survey  (code  "K"  for 
block),  survey  number  (number  for  block),  and  survey  suffix  (lot 
number).   See  example  below  where  Townsite  Block  262,  Lot  15  in 
nominal  Section  33,  is  covered  by  a  specific  status  case.   An 
outlot  in  a  townsite,  but  not  in  a  block,  e.g.,  a  Townsite  Outlot 
3  in  nominal  Section  34,  is  entered  with  a  type  of  survey  "Y" , 
survey  number  3. 


7)        1 

SLR.EY                                                                                                                ( 10  )  SUBDIVISION 

•3 

CCLNTY 

(»)                     (») 

tvp         number  surax 

(11  )  AUCUOT  PARTS 

(12) LOTS 

ACHES 

EXCPTOLVCDESCR 

NE1/4 

NSNWSWSE 

NW  1/4 

NENWSW  SE 

SW1/4 
N£  NWSW  se 

SE  1/4. 

NENW  swse 

oJ3 

K 

B6B 

IS 

o3+ 

y 

3 

i 

I 

c.   Case  lands  and  acres  in  the  case  document(s)  and  on  the  Master 
Title  Plat  may  differ  for  areas  where  resurveys  have  occurred 
since  the  case  was  processed.   Case  land  entries  will  use  the  land 
description  from  the  Master  Title  Plat  (and  not  the  description  in 
the  case  documents). 

Enter  the  land  description  from  the  Master  Title  Plat  (MTP)  in 
Case  Lands,  Record  1,  and  also  enter  the  land  description  as  it 
appears  in  the  case  document  in  General  Remarks,  Record  6,  when 
the  land  descriptions  for  the  same  area  are  in  different  nominal 
locations.   Also  enter  the  acreage  in  General  Remarks  when  the 
document  differs  from  the  MTP.   See  entry  requirement,  Section 
6.3.3.3.2  and  6.3.3.8. 

See  the  example  below.   For  more  complex  land  descriptions  that 
involve  multiple  sections  and/or  townships,  see  also  Section 
6.3.3.8. 
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SLRve' 

M0(SL«OrV1SJCN 
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MA^En     3LFRX 
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NE  IM 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (8)   Type  of  Survey   (continued) 

d.    Entries  for  linear  areas,  e.g.,  Rights-of-Way  (ROW)  cases  (case 

type  group  28)  and  acquisition  of  linear  areas,  e.g.,  an  easement 
to  the  U.S.  (case  type  group  21)  within  or  traversing  a  land 
description  area  are  entered  as  usual  for  the  given  type  of 
survey;  however,  an  acreage  entry  is  also  required  for  each  area.  . 
When  the  actual  acreage  is  not  known,  a  default  entry  of  0.001  is  1 
required  in  Item  (13).   When  any  acreage  entry  is  made,  only  one   I 
lot  can  be  entered  per  line. 

Where  no  specific  land  description  is  shown  on  the  HI  for  a  linear 
ROW,  describe  the  40-acre  subdivisions  or  lots  that  it  crosses  as 
shown  on  the  MTP  or  Serial  Register  Page  (SRP).   When  the  center 
line  of  a  right-of-way  is  common  to  the  section  or  aliquot  part 
line,  abstract  both  sides  of  that  line,  and  verify  ROW  lands 
description  on  the  SRP  or  other  control  documents. 

The  following  example  shows  an  entry  of  a  right-of-way  crossing  an  ■ 
unnumbered  metes-and-bounds  area  in  Section  1,  S2SW;  Section  2,     f 
Lots  15  and  16;  Section  3,  NENE;  Section  4,  Mineral  Survey  37;     Z 
Section  5,  NWNWSW;  Section  6  portion  of  the  Tombstone  Townsite; 
and  the  token  acreage  entry  where  the  acreage  within  the 
identified  area  is  unknown. 
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When  a  special  survey  land  description  area  for  one  status  case  is 
being  entered,  and  the  area  lies  in  more  than  one  Section,  then 
the  pieces  of  the  area  in  different  sections  must  be  entered  on 
different  lines. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (8)   Type  of  Survey   (continued) 


e.   Some  land  areas  with  irregular  boundaries  can  be  entered  using 
land  description  data  as  described  in  Item  (11)  2. 

When  the  BLM  land  description  data  is  not  available  and  no  other 
land  description  technique  is  available  to  the  status  abstractor, 
and  an  area  with  irregular  boundaries  must  be  entered,  e.g.,  a 
withdrawal  of  National  Forest  lands,  these  areas  may  be  entered 
using  a  type  of  survey  "1"  as  shown  in  the  examples  that  follow. 

Abstractors  will  copy  mineral  survey  and  mining  claims  when  cited 
in  the  document  and  in  the  same  order  as  they  appear. 

When  the  excluded  claims  include  both  surveyed  and  unsurveyed 
mining  claims,  list  in  Item  (10)  the  excluded  mineral  surveys 
followed  by  the  names  of  the  unsurveyed  claims  (see  example  below 
for  Section  11). 


(7) 
■STCN 

on 
county 

SURVEY 

(10)  SUBDIVISION 

(13) 
ACRES 

EXCP7OLAN0DESCP. 

(8)                      (9) 

TYP             Nl**ER    SUTO 

(11  )  AUCUOT  PARTS 

( 12 ) LOTS 

NE1M 
NE  NWSWSE 

NW1M 
NE  NWSWSc 

SW1/4 
NENWSWSE 

SEV4 
NENW  SWSE 

oo  \ 

f 

^A/Vb 

N      0 

F     BL 

K    Hj 

/    ^"  ti      N  £  j 

O     D  O  1 

ooX 

1 

PA£T 

0  F 

*/Wj_ 

j  t4o_  s~oa 

OQ3 

1 

PAUr 

0F 

L*) 

*  rik 

OO^ 

B 

o\ 

X 

2b,co\ 

008 

M 

/  23 

\  ?      to  So 

QQ% 

I 

MS  H 

3     £X 

CL      M 

S  /  Al 

•> 

0     00  1 

oi  o 

M 

4f6 

fo    14  so 

on 

tA 

u-fb 

S~  fjo 

01  1 

/ 

O  l 

MS¥f 

o     FX 

CL      At 

S  7X? 

j     MS5-L? 

oi  1 

/ 

oz 

A  tfV 

luck 

y     L0 

D  £  J 

O     00  I 

When  the  LLD  is  available  and  the  surveyed  acreage  differs  from 
the  patent  acreage  on  the  HI,  enter  the  patent  acreage  in  Item 
(13)  on  the  SOI.   Also  enter  the  patented  claim  names  in  Record  2, 
Item  (19);  continue  the  names  in  Record  6  if  additional  space  is 
needed . 


When  the  LLD  is  unavailable,  enter  default  acreage  in  Item  (13) 
on  the  SOI  and  list  the  patented  claim  names  as  above. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (9)   Survey  Number/Suffix,  DE  3118  (7  characters,  alphanumeric) 

Survey  Number  has  two  parts,  (a)  survey  number  and  (b)  survey  number 
suffix.   When  the  survey  number  exceeds  five  positions,  it  may  be 
continued  in  the  suffix  part  of  the  field. 

a.   Survey  Number  (5  characters,  alpha  or  numeric) 

Enter  the  number  of  the  special  survey  homestead,  tract,  mineral, 
townsite,  block,  etc.,  up  to  five  numeric  or  alpha  characters,  as 
assigned  by  cadastral  or  other  officially  approved  survey.  Enter 
on  the  left  side  of  the  space  provided.  See  example  for  entry  of 
Mineral  Survey  1047  in  nominal  Section  16. 


{? ) 

SECT  ON 

OR 
COUNTY 
MJM1ER 

SURVEY 

(  10  (SUBDIVISION 

<  13  I 
ACHES 

EXCP  TO  LAND  DESCfl 

«) 

TYP 

(91 
NLKCER      SUFFIX 

(  11  |  ALIQUOT  PARTS 

(  12)  LOTS 

NE  1/4 
NE  NW  SW  SE 

NW  1/4 
NE  NW  SW  SE 

SW  1/4 

NE   NW  SW  SE 

SE  1/4 
NE  NW  SW  SE 

0  lb 

M 

'  0^7 

Enter  an  alpha  suffix  (A  through  Z),  which  is  an  actual  part  of 
the  original  survey  number,  with  the  survey  number.   See  the 
example  below  for  entry  of  Tract  68A,  and  Mineral  Survey  1047A, 
in  nominal  Section  15. 


(?) 
SECTCN 

OR 
COUNTY 
MKfEFI 

SURVEY 

po)  subdivision 

(13) 
ACRES 

EXCP  TO  LAfO  DESCfl 

IS) 
TYP 

(9) 
NL**£fl    SUFFIX 

( 11  (ALIQUOT  PARTS 

(12 (LOTS 

NE  1/4 
NE  NW  SW  SE 

NW  1/4 
NE  NW  SW  SE 

SW  1/4 
NE  NW  SW  SE 

SE  1/4 
NE  NW  SW  SE 

o/S 

r 

£<5M 

o  IS' 

M 

1  047f\ 

A 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (9)   Survey  Number/Suffix  a.   (continued) 

Enter  the  townsite  block  number  and  the  related  townsite  lot  in 
Item  (9).   See  the  example  below  for  entry  of  Townsite  Lots  2 
through  4  in  Townsite  Block  4  in  nominal  Section  30.   Townsite 
lot  numbers  are  entered  in  Survey  Number  Suffix. 


\ 


17) 
SBTEN 

OR 
COUNTY 

»o-eER 

xrvey 

( 10 )  SUBOVSCN 

(13) 
ACRES 

EXCPTOLAfOCc^G3 

TYP             NLKBEH    3JFRX 

(11  lAUOUOT  PARTS 

(18)LOT3 

N£  IA4 
*  NWSWSE 

NW  1M 
►£  NW  SW  SE 

SW  1M 
NE  NW  SW  SE 

Sc  1M 
N£  NW  SW  SE 

o3o 

K 

4 

oZ 

a3o 

K 

±            1 

*3 

- 

?i£ 

£ 

£ 

*  + 

Another  example  showing  a  townsite  entry  in  nominal  Section  31, 
Block  262,  Lots  4  and  5,  follows. 


(7) 
SBCTCN 

CP 
CCLKTY 

3Lf*€Y 

( 10 )  SU80V13CN 

[13) 
ACTEZ 

excp-olvccesc? 

TYP             NLMER    SLFMt 

(11  )AU3JCT  PARTS 

(12) LOTS 

NE  1M 
NE  NW  SWSE 

WW             ,              SWIM 
NE  NW  SW  SE    I       NE  NW  SW  SE 

SE  IX 
NE  NW  SWSE 

o3  / 

K 

262 

04 

i 

031 

K 

Z£? 

of 

4 

(7) 

screw 
en 

CCLKTY 

>o*En 


<?2^ 


Multiple  identical  block  numbers  which  are  within  townsite  bounda- 
ries are  entered  as  shown  below.   In  this  example,  there  are  two 
Block  20s  identified  by  entry  of  a  block  control  number  in  the 
last  (right)  position  of  survey  number.   The  first  Block  20  has 
entries  for  three  lots,  while  the  second  is  the  entry  for  all  of 
Block  20  which  has  no  lots.   When  entering  all  of  a  block  with 
multiple  lots,  each  lot  must  be  entered  on  a  separate  line. 


SLRVEY 


(•) 


(•) 


20 


1% 

o3 


(lO)SUaOMSCN 


( 11  )AUCUOT  PARTS 


Nfi  1M  |  SWIM 

NCNWSWSEl    NENWSWSE 


SW1M  SS  IM 

NENWSWSE        NENWSWSE 


(1I)LOTS 


(13) 


EWIOLAfCCES^ 


A  -   44 

'•--■•.    ■ 

.  - 


B/C 


6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (9)   Survey  Number /Suf f ix  a.   (continued) 

Entry  of  data  for  half-lots,  such  as  Lot  23  1/2  in  Townsite  Block 
20  1/2  in  nominal  Section  28,  requires  use  of  both  number  and 
suffix  entries  as  shown. 

The  entry  of  Lots  1,  2,  and  3  in  Block  28  1/2  in  nominal  Section 
14  is  shown  below.   An  outlot  is  a  lot  outside  a  block. 


(7) 

■cm 

en 

CCLN7Y 

3J*er 

(10)SUBDMSCM 

(13) 

ACflB 

tip 

<•> 

(ii)AuauoTP«*m 

(i2)urrs 

NC  1M 
NENWWS 

NW  1M 
NENWSWSE 

SW1M 
N6  NWSWSE 

SE1M_ 
Ng  NW^SWSS 

o2$ 

K 

Zc    ZL 

13 

o  1 4 

K 

22     ZK 

0  1 

:|: 

1 

J          -J 

o3 

' 

v       1 

. 

When  all  lots  within  a  townsite  block  are  to  be  abstracted,  enter 
as  shown  below  for  Block  15. 


(7) 

SURVEY 

(10)  SUBDIVISION 

(13) 
/CF£S 

EXCPTOUVSDDE3CR 

II    OR 

(8) 
TCP 

(9) 

NUMBER    SUFFIX 

(11)ALIQUOTPARTS 

(12  (LOTS 

| 

"cOLNTY 
NUVEER 

NE  1/4 
NE  NW  SW  SE 

NW1/4 
NE  NW  SW  SE 

SW  1/4 
NE  NW  SW  SE 

SE1/4 

NE  NW  SW  SE 

033 

K 

/  £T 

AL 

Entry  of  Townsite  Outlot  3  1/2  in  Section  15  is  shown  in  the 
example  below. 


_11L 

■BUM 

cn 

COLNTY 


<?/J" 


SLiwcr 


m 


Y 


NUM»    SUPRX 


H 


(10)3U8DMSJC* 


(11)ALOJOTM«TS 


NE  1M  MW  M* 

NE  NW  SW  SS     N£  NW  SW  SE 


SW1M  SE1M 

N6NWSWSE         NgNWSWSE 


(12)lCT3 


(11) 


B^notwccecs 
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6.3.3.3.3  Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (9)   Survey  Number/Suffix  (continued) 

b.   Survey  Number  Suffix  (2  characters,  alpha  or  numeric) 

The  convention  for  identification  of  terms  for  the  specific  land 
description  area  when  duplicate  and  identical  survey  terms  are 
applied  will  be  as  follows: 

Township  -  Duplicate  townships  (M-T-R)  are  described  in 

Section  6.3.3.3.,  Item  (6)b. 
Section  -  No  duplicate  sections  are  known  to  exist. 

There  are  seven  uses  for  Survey  Number  Suffix  in  entering  status 
data. 

1.   The  first  use  of  Suffix  is  to  match  entry  to  a  unique 
identification/sort  control  number  entered  with  land 
description  data  to  designate  a  specific  parcel.   This  action 
is  necessary  for  multiple  and  identical  lot  numbers  within  a 
section  or  noncontiguous  parts  of  a  section  within  one 
township. 

Subsection  -  Duplicate  subsection  areas  will  be  identified 
by  an  entry  in  section  survey  type  and  survey 
number  suffix,  Item  (9). 

The  sequence  of  a  multiple  set  of  duplicate  sub- 
section areas  will  be  identified  using  the 
standard  counter  clockwise  convention  of 
quartering,  e.g.,  quarters  NE,  NW,  SW,  SE ;  and 
within  a  quarter-quarter  NENENW,  NWNENW,  SWNENW. 
-  Duplicates  of  subsection  areas,  e.g.,  lots, 
aliquot  parts,  etc.,  within  a  section  will  be 
distinguished  by  entry  of  a  survey  number 
suffix  for  the  duplicates. 

first  subsection  area  occurrence,  e.g,  Lot  1 

survey  number  suffix  "  0   1" 
duplicate  subsection  area,  e.g.,  Lot  1 

survey  number  suffix  M__0   2" 
triplicate  subsection  area,  e.g.,  Lot  1 
survey  number  suffix  "  0   3" ,  etc. 

NOTE:    Land  Description  data  is  entered  in  this  subsection  suffix 

left  justified,  and  a  computer  program  will  move  the  data  to 
be  right  justified. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (9)   Survey  Number/Suffix,  b.  1.  (continued) 

The  example  below  is  the  entry  of  status  for  Survey  Number 
Suffix  "01"  and  "02",  which  are  used  to  uniquely  designate 
two  Lot  6s  in  Section  4  where  there  is  more  than  one  Lot  6  in 
the  Section. 


(7) 

OR 
COfflY 

af»cr 

(TO)SUBOMBCN 

(13) 
MERES 

EttJ>TOLAM3C£SC» 

TYP 

(»> 

WMER    9JTOC 

(TI)AUCUOTPAflTS 

(lajLars 

NE   IM 

NENWSWSE 

NW1M 
NCWWSWSE 

SWIM 
NENWSWSE 

S£1M 
NENWSWSE 

004 

L 

Ot 

6S 

oo  4- 

L 

cZ 

- 

£>S 

2.  The  second  use  of  suffix  is  to  enter  townsite  lot  number  in 
survey  number  suffix.   See  examples  in  Item  (9)  a. 

3.  The  third  use  of  suffix  is  to  designate  a  fractional 
component  of  a  lot  or  special  survey  number  using  one  of  the 
following  sets  of  codes: 


Left  Position 
Fraction  Guide 

1  =  1/4 

2  =  1/2 

3  =  3/4 


Right  Position 

Area  Having  Fractional  Description 

L  =  Lot 
T  =  Tract 

And  any  other  type  of  Survey  Code  in 
DE  3131 


An  example  of  fractional  number,  entry  of  Lot  6  1/2,  in  the 
SW  1/4  NW  1/4  in  Section  30,  follows.   (The  nominal  aliquot 
part  location  is  known  via  reference  to  land  description  data 
and  so  is  not  entered  in  Item  (11). 


(7) 

■cm 

Cfl 
OaNTT 
NLMEER 

■MBT 

<10)SU3OMSO» 

(13) 
ACRE* 

EBP  (OIMO0ESCR 

(•) 
TIP 

<•> 

(11)MJ0UOTMflTS 

(12)  LOT* 

NE1M 

NENWSWS 

NW1M 
NENWSWSE 

SW1M 
NENWSWSE 

SE1M 
NENWSWSE 

o30 

L 

IL 

- 

is 

A  -  47 

m  1 *  i 


(Op-; 


B/C 


6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 


Item  (9)   Survey  Number/Suffix,  b.  1.  (continued) 

4.   The  fourth  use  of  suffix  is  to  enter  a  metes-and-bounds 
survey  area  within  a  townsite.   Entry  of  metes-and-bounds 
area  in  Townsite,  Block.  19,  in  Section  21,  and  entry  of 
Public  Reserve,  Post  Office  (enter  using  standard  abbrevia- 
tion from  DE  0066)  and  School  survey  areas  within  a  Townsite 
in  Section  24  and  townsite  block  in  Section  28  and  30  are 
shown  in  the  examples  below. 


(7) 
■C3BN 

CR 
COLNTY 

3LRV6Y 

cwjauapwacN 

(13) 

tarn 

SCTTOLVOCESCR 

TYP 

(») 

mjmer  arm. 

(11  lAUCDCTWWTS 

(12)LOTS 

NE1M 
NENWSWSE 

NW  1M 
NENWSWSE 

SW1/4 
NENWSWSE 

5E1/4 
NE  NWSWSE 

oZI 

K 

/  ? 

0Z4- 

N 

Pub 

024 

M 

ptf 

o24 

H 

SCH 

oZ$ 

K 

/  $SCH 

o3o 

K 

2Z±SC 

H 

5. 


The  fifth  use  of  suffix  is  for  entering  a  part  of  a  numbered 
land  description  area  without  a  specific  method  of  sub- 
division.  The  areas  may  involve  a  halving  on  a  north-south 
and  east-west  line  of  a  halving  of  an  area.   An  entry  is  use< 
in  the  suffix  to  specify  the  east  half  of  a  lot,  northeast 
quarter  of  a  tract,  etc.   The  following  entries  are 
acceptable:   NE,  NW,  SW,  SE ,  N2 ,  S2,  E2,  and  W2 .   The 
following  illustration  shows  this  use  of  suffix  when 
specifying  the  east-half  of  Mineral  Survey  123  in  nominal 
Section  16  comprising  8.4  acres.   The  example  also  shows  the 
entry  of  the  North-half  of  Lot  8  in  Section  18  including 
14.21  acres.   Also  shown  is  an  entry  for  the  SW  quarter  of 
Lot  8  in  Section  18  with  7.08  acres. 

NOTE:   Land  descriptions  that  are  smaller  than  a  quarter  of  i 
lot  must  be  entered  as  Type  1  surveys. 


(7) 

?j*Et 

noiajBCMSGN 

I                                   I 

CR 
03MTY 

(•) 
mi  amt 

(lUAUOLCTWWTS                                                           "'"' 

i'l)l5TJ 

sayro  land  CESca 

NE1M 
PC  NWSWSE 

NW1M 
NE  NWSWSE 

'     SW1* 

SE1/4 
NE  NWSWSE 

a  /  6 

M 

123 

S.Z 

o/S 

L 

HI 

o  i  £ 

L 

SW 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (9)   Survey  Number/Suffix,  b.  1.  (continued) 

When  a  Special  Survey  land  description  area  is  entered  in  one 
status  case,  and  the  area  lies  in  more  than  one  section,  then 
entry  of  the  pieces  of  the  area  in  different  sections  on 
different  entry  lines  is  required. 

6.   The  sixth  purpose  of  the  Suffix  is  to  associate  a  set  of  land 
description  lines  entering  a  single  area.   The  set  is 
identified  and  lines  sequenced  by  entry  of  "01",  "02",  etc., 
in  Survey  Number  Suffix.   Such  line  sets  are  applicable  for 
type  of  survey  "E"  (Metes  and  Bounds),  "1"  (Exception  to 
Survey),  or  "2"  (Non-cadastral  Tract).   See  an  example  in 
Item  (9)  b.  1. 

No  duplicates  in  Survey  Number  Suffix  are  allowed  within  the 
same  type  of  survey  code  in  one  section. 


No  entry  is  allowed  in  Suffix  when  Type  of  Survey  "3" 
entered  in  Item  (8). 


is 


7.   The  seventh  purpose  of  the  Suffix  is  to  enter  the  lot  or 

tract  number  for  a  subdivision  of  a  Small  Holding  Claim  (SHC) 
survey  (type  of  survey  code  J).   The  small  holding  claim 
survey  number  is  entered  in  the  first  (left)  four  positions 
of  the  Survey  Number  field.   Tract,  Parcel,  or  Lot  subdi- 
visions of  the  SHC  are  indicated  by  entering  T,  P  or  L  in  the 
fifth  (right)  position  of  the  Survey  Number  field.   The  tract 
or  lot  number  of  the  SHC  subdivision  is  entered  in  the  Survey 
Number  Suffix  field;  right  justify  and  with  leading  zeros. 
See  DE  3131  for  definition  of  T  and  L. 


a 
3 


(71 
XCT3* 

CM 
COLKTr 
MACE? 

ajfcGY 

noisuecMscN 

(13) 
ACflES 

8CPTOLAN3CESCS 

(«) 

TIP 

(») 

NLMER    3LFHX 

( 11)  ALCUOT  PARTS 

(12)  LOTS 

NfilM 
N6NWSWSS 

NW1M 
►CNWSWSe 

5WI« 
Ng  hV/SWSE 

SEim 

ne  nwswss 

00/ 

T 

2i"o  r 

14 

00/ 

T 

IS'O    L 

Ob 

- 

ooi 

T 

+f0    P 

ff 

■ 

Noy 


-  49 

2  1987 


B/C 


6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 


Item  (10)  Subdivision,  DE  2487  (25  characters,  alphanumeric) 

Two  areas  of  additional  instructions  apply:   1.   Aliquot  part  less 
than  forty  acres;  and  2.   Aliquot  parts  exceeding  six  two-character 
pairs  will  be  entered  as  Type  of  Survey  "1". 

1.   Aliquot  parts  requiring  from  3  to  6  pairs  of  NE ,  NW,  SW,  SE , 
N2,  W2,  S2 ,  and  E2  to  describe  these  parts  are  entered  using 
a  "3"  Type  of  Survey  entered  in  Item  (8),  e.g.,  Sl/2  Sl/2  SW 
of  Section  3.   Only  one  subdivision  per  line  is  permitted, 
and  no  Survey  Number/Suffix  entry  is  allowed. 


Enter  type  of  survey  code  "3"  in  Item  (8)  to  identify  an 
aliquot  part  of  less  than  40  acres  in  size.   The  entry  of 
NE1/4  NE1/4  SE1/4  of  Section  15  is  shown  below.   The  l/4s  are 
omitted  and  the  quarter  (or  halves)  entered  beginning  in  the 
left  position  of  Item  (11)  and  in  the  conventional  sequence. 

When  multiple  types  of  survey  "3"  entries  are  required  for 
lands  within  a  section,  they  must  be  suffixed.  See  sample 
entries  for  Section  7  shown  below. 


<7> 

SECTION 
Oft 

COUNTY 
NUMBER 

SURVEY 

(  10  )  SUBDIVISION 

(  13) 
ACRES 

EXCPTOLANDDESCfl 

[•J 

TYP 

NUMBER      SUFFIX 

(11)  AUOUOT  PARTS 

(  1J  )  LOTS 

NE  1M 

NEKW3W5E 

NW  1*» 
NE  NW  SW  SE 

SW   1M 
NE  NW  SW  SE 

SE  1M 

NE  NW  3W  SE 

Q  /  S 

3 

/V£  A/£ 

S  £  J 

OO  7 

3 

o  / 

fif  2  A/  2 

N  2  N  £ 

N  W  J 

O  0   1 

3 

o  2 

A/  2   N   2 

N  2   H  £ 

n  £  ; 

i 


The  last  two  pairs  of  aliquot  part  data  entered  for  a  Type  of 
Survey  "3"  entry  in  Item  (8)  type,  for  a  less-than-forty-acre 
aliquot  part  set  of  a  status  entry,  must  match  an  "A"  or  "B" 
type  entry  in  the  land  description  data  base.   For  example, 
the  NESE  in  the  example  above  will  have  to  be  matched  with 
the  same  entry  in  the  Land  Description  data  base. 
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6.3.3.3.3  Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (10)  Subdivision,  (continued) 

2.   Aliquot  pairs  exceeding  six  2-character  pairs  will  be  entered 
as  a  Type  of  Survey  "1"  and  enter  the  acres  for  the  area  in 
Item  (13)  as  shown  below: 
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Item  (11)   Aliquot  Part,  DE  2904  Aliquot  Part  (16  characters,  alpha) 

Enter  an  "X"  in  the  appropriate  position(s)  to  designate  the  actual 
or  nominal  location  of  the  land  description  being  abstracted  for 
types  of  survey  A  or  U.   The  computer  will  verify  the  entry  against 
the  legal  land  description  data,  and  enter  forty  acres  for  each  "X". 

The  same  approach  as  used  for  type  of  survey  A  and  U  above  will  be 
used  for  entry  of  nominal  aliquot  parts  to  "unsurveyed  and 
unprotracted"  land  (Type  of  Survey,  Z)  when  these  are  encountered. 

The  Aliquot  Part  entry  is  used  to  designate  an  aliquot  part,  or  to 
indicate  nominal  location  of  a  lot  or  special  survey  that  is 
different  from  legal  land  description  data,  or  "section  quadrant"  for 
mining  claims.   A  description  of  these  entries  follows. 

Aliquot  Part  entries  are  in  two  categories:   1.   forty-acre  area  or 
multiple  thereof;  or  2.   a  residual  aliquot  part  area  entered  in 
legal  land  description  data  as  a  type  of  survey  B.   Details  for  entry 
of  each  category  follow. 

1.   Aliquot  part(s)  appropriate  to  indicate  the  areas  in  the  case 
are  "X"ed  and  an  "A"  is  entered  in  Item  (8),  Type  of  Survey. 
Entry  of  three  quarter-sections  requires  12  "X"s.   An 
equivalent  entry  would  be  the  first  "x"  and  the  last  "x"  with 
a  connecting  line  as  shown  in  the  example  below. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (11)   Aliquot  Part,  (continued) 

When  a  status  record  on  the  Historical  Index  has  aliquot  part 
acres  different  from  legal  land  description  acres  shown  on 
the  Master  Title  Plat,  enter  the  status  acres  from  the  HI  or 
CDI;  otherwise  acres  for  status  will  be  automatically  entered 
from  the  legal  land  description  data  base. 

When  coding  forty-acre  aliquot  parts  where  the  status  acreage 
is  other  than  the  standard  40  acres  for  a  quarter-quarter 
section,  or  different  for  status  than  for  land  description 
data,  the  status  case  acreage  is  entered;  see  instructions 
for  Item  (13).   This  entry  must  be  on  a  separate  line;  no 
other  aliquot  parts  can  be  included.   The  example  below  shows 
an  entry  of  an  aliquot  part  NE1/4SW1/4,  Section  13,  where  the 
status  record  acres  are  39.46  acres  instead  of  the  standard 
40  acres. 
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2.  A  location  description  for  a  status  entry,  which  is  for  an 
irregular  or  residual  portion  of  an  aliquot  part,  and  is 
entered  in  land  description  data  as  a  "B"  type  of  survey, 
must  be  entered  identically  for  status  (including  subdivision 
and  type  of  survey).   The  residual  aliquot  part  may  result 
from  a  survey,  e.g.,  a  reservation  boundary  which  divides  an 
aliquot  part  and  may  be  lotted  only  on  one  side. 

When  the  land  description  data  listing  is  available,  use  the 
same  land  description  terms  in  case  lands  as  shown  in  the 
land  description  data  unless  there  is  a  conflict  which 
requires  a  correction  to  land  description.   Note  any  devia- 
tion from  land  description  on  the  Subdivision  part  of  the 
Historical  Index  (HI). 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (11)   Aliquot  Part,  (continued) 

a.   When  there  are  multiple  "B"  type  survey  lines  in  the  same 
case/case  part  and  section  and  the  MTP  does  not  indicate 
status  differences,  e.g.,  ownership,  administration,  or 
U.S.  rights  and  titles,  in  the  B  type  survey  areas  as 
noted  in  the  example  below,  a  two(2)-digit  survey  number 
suffix  (01  -  99)  must  be  entered.   Type  of  Survey  "B" 
line  entries  in  status  (obtained  from  Che  land  description 
data  listings  by  the  abstractor)  will  not  have  entries  in 
Item  (11),  Aliquot  Part.   Acreage  is  not  required  and  will 
be  obtained  programmat ically  from  the  land  description 
data  when  there  is  a  direct  match  of  status  and  land 
description  data.   "B"  codes  used  to  identify  status 
differences  will  match  land  description  areas  in  LLD . 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (11)   Aliquot  Part,  (continued) 

b.   When  there  are  different  case/case  parts  in  the  same 
section,  and  when  the  MTP  depicts  status  differences 
between  the  "B"  type  survey  areas,  SOls  prepared  for  each 
case  or  case  part  must  identify  each  "B"  type  survey  area 
within  a  given  section.   The  "B"  code  must  be  suffixed 
for  unique  area  identification  and  an  "X"  or  "Xs"  added 
to  the  appropriate  aliquot  part  of  parts  (Item  11)  and 
the  acreage  noted  (Item  13).   "B"  codes  used  to  identify 
status  differences  will  not,  in  many  cases,  match  LLD . 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (12)   Lot( s) ,  DE  3118  (9  characters,  alphanumeric) 


Lot  numbers,  usually  1  to  3  numeric  digits,  either  individually  or  in 
a  sequential  series,  are  entered  in  this  nine-position  field.   All 
lots,  and  only  lot  numbers,  will  be  entered  in  Item  (12)  and  must  be 
on  a  line  with  an  "L"  (Lot)  entry  in  Type  of  Survey,  Item  (8).   All 
lot  number  entries  are  separated  with  a  comma,  and  must  end  with  a 
semicolon.   See  example  below  for  entry  of  Lot  4  in  Section  1. 
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Three  or  more  consecutive  lot  numbers  are  entered  as  follows:   the 
low  number,  a  dash,  and  the  higher  number.   This  type  of  entry  must 
be  completed  on  one  line  because  the  entry  on  each  line  must  end  with 
a  semicolon.   See  example  below  for  Lots  1-4  in  Section  2. 
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Uniquely  distinguish  a  lot  with  multiple  identical  land  description 
designation;  e.g.,  several  lots  of  the  same  number  in  one  section. 
Following  is  an  entry  of  two  Lot  6s  in  Section  26  uniquely 
distinguished  by  a  suffix  in  Item  (9).   The  suffix  number  selection 
is  described  in  Item  (9). 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Cont  inued) 

Item  (12)   Lot(s)  (continued) 


A  long  set  of  lot  data  in  one  section  can  be  continued  on  multiple 
lines  by  repeating  the  section  number,  Item  (7)  and  "L"  in  type  of 
survey,  Item  (8).   The  following  examples  illustrate  the  entry  of 
Lots  1-6,  8,  9,  11-15,  and  19  in  Section  3,  and  Lots  A,  B,  and  6a  in 


Section  14.   The  lower  case 


mu 


st  be  identified  by  using  the  equal 


sign  (-)  as  the  delimiter.   Entry  of  multiple  lots  should  be  in 
ascending  order. 
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A  status  case  involving  only  part  of  a  surveyed  lot  can  be  entered 
using  Item  (9),  Survey  Number  Suffix,  and  entering  the  appropriate 
status  acreage  in  Item  (13),  Acres.   See  the  example  below  for  entry 
of  the  North-half  of  Lot  3  in  Section  16  comprising  20.46  acres.   The 
half-lot  data  (N2)  is  entered  in  Item  (9),  Survey  Number  Suffix. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through(13) 
(Continued) 

Item  (13)   Acres,  DE  3138  (8  characters,  numeric) 

When  a  case  land  description  has  an  acreage  different  from  that  of 
the  same  area  in  the  land  description  data  base,  only  one  area  can  be 
entered  per  input  form  line  (record);  and  the  status  case  acreage 
must  be  entered. 

a.   Enter  the  acreage  (including  two  decimal  places,  e.g.,  4.08, 

9.00)  for  the  land  description  area  in  a  status  case  on  a  line 

only  if  status  acreage  is  different  from  the  land  description 
acreage. 

Acreage  will  be  calculated  by  computer  program  when  type  of 
survey  is  "A"  and  subdivisions  are  "Xed"  in  Item  (11),  i.e., 
40.00  acres  per  "X".   If  the  land  description  acreage  entry  is 
not  correct,  enter  the  specific  acreage  from  the  status  record. 
For  example,  some  aliquot  part  surveys  prior  to  1852  in  the 
Eastern  States  Office  area  are  quartering  of  sections  other  than 
640  acres,  such  as  a  608-acre  section  where  a  1/16  section  is  38 
acres. 

Acreage  data  for  status  case  lands  will  be  taken  from  previously 
entered  land  description  data  when  a  match  of  case  land  entry  and 
land  description  area  in  the  data  base  is  established,  and  the 
acres  field  is  blank. 

The  decimal  in  an  acreage  entry  is  located  on  the  form  between 
the  five  spaces  to  the  left  and  three  spaces  to  the  right.   The 
decimal  does  not  need  to  be  entered.   When  any  acre  entry  is 
made,  enter  at  least  two  decimal  places;  a  blank  right  digit  will 
be  interpreted  as  a  zero  (0).   Where  status  acres  are  blank, 
acreage  data  will  be  entered  from  the  land  survey  description 
data  base  and  attached  to  the  status  case. 

The  acre  entry  made  when  part  of  a  land  description  area,  other 
than  an  Aliquot  Part  type  of  survey,  e.g.,  Lot,  Mineral  Survey, 
etc. ,  is  being  entered  will  be  only  the  acreage  involved  with  the 
case  being  entered. 

m 

Enter  total  acres  in  the  case  in  Supplemental  Case  Data, 
Record  3,  using  Units  of  Measure  (DE  5872),  code  35,  and  Units, 
Quantity  of  (DE  2539).   See  an  example  of  this  action  in 
discussion  of  Item  (22),  Section  6.3.3.5.   Enter  the  total  acres 
with  a  decimal  point.  - 

I 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through 
(13)  (Continued) 

Item  (13)  Acres  (continued) 

Example  follows  where  the  MTP  for  the  case  shows  only  Lots  7 
through  10  totaling  155.01  acres,  and  the  HI  and  the  document  for 
the  same  case  reads  Lots  3  and  4  in  unspecified  nominal  locations 
and  east  half  of  the  southwest  quarter,  154.25  acres,  data  from  a 
now  superceded  survey.  For  multiple  sections/township  case,  also 
include  the  section,  township,  and  range.  See  Section  6.3.3.8 
(Item  36)  for  an  example. 


t^— 



If) 

BID) 
COLKTV 

utcr 

(TO)SuHCtVBCN 

en 

9CPT0LAN3CESC» 

(«) 

TIP 

(9) 
NLMCR    SUFFV 

<  11 JAUCUOT  PARTS 

(T2)L0T» 

NC1M 

*€M*SWSE 

NW1* 
NENWSWSS. 

SW  1M 

Pre  Wrr  SW  Sfc 

SSlM 

^fc  ^pt   3W  Sc 

030 

L 

?-/os 

I 

"1 

i 

pj  RECORDS  GENERAL  REMARKS 
[23)  LINE  NO.    (38)  GENERAL  REMARKS  (« 


The  following  example  shows  an  entry  for  a  document  that  has 
some  other  type  of  total  measurement  than  acres,  e.g.,  square 
feet,  in  Record  3  or  6.   NOTE:   Once  you  use  record  3  or  6,  it 
should  be  used  consistently  throughout  that  state's  data 
collection  effort. 
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6.3.3.3.3   Record  1,  Case  Lands,  Additional  Instructions  for  Items  (7)  through 
(13)  (Continued) 

Item  (13)  Acres  (continued) 

b.   If  the  description  has  been  entered  as  a  Type  of  Survey  "1",  or 
part  of  another  Type  of  Survey,  enter  the  actual  acreage  of  the 
area.   If  acres  is  not  known,  enter  0.001  acre  to  pass  edit.   An 
entry  for  an  unknown  area  acreage  for  a  status  case  area,  e.g., 
north  of  the  road  in  Lot  one,  Section  21,  is  shown  in  the  example 
below.   A  likely  use  of  this  condition  is  in  entry  of  linear 
Rights-of-Way . 

The  second  example  below  shows  a  10.09  acreage  entry  in  Item  (13) 
for  the  east-half  of  Mineral  Survey  421  in  nominal  Section  15. 
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c.   When  a  Mineral  Entry  (ME)  patent  acreage  from  the  HI  disagrees 
with  the  Mineral  Survey  (MS)  acreage  on  the  MTP ,  check  the  ME 
patent  for  exclusions.   If  there  are  exclusions,  then  the  patent 
acreage  must  be  entered  on  the  SOI.   If  there  are  no  exclusions, 
and  there  is  an  acreage  difference,  enter  the  acreage  from  the 
case  document  on  the  SOI.   See  Section  6.3.3.3.3,  Item  (3)  e. 
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6.3.3.4  Record  2,  Case  Data,  Items  (14)  through  (20) 

Only  one  case  data  record  is  allowed  per  case  or  case  part. 

Item  (14)   Case  Types,  DE  2961  (6  characters,  numeric) 

^  Case  type  must  be  from  the  data  element  code  list  (DE  2961).   The 

first  four  digits  of  the  code  generally  refer  to  the  Code  of  the 
Federal  Regulations  (CFR)  section  covering  and  authorizing  the  case. 
CFR  numbering  is  expanded  in  the  BLM's  Paperwork  Management  System 
(see  BLM  Manual  Section  1220).   The  6-digit  numeric  code  is  used  to 
cover  alpha  CFR  subsections  and  cases  covered  by  earlier  CFR 
citations. 

The  number  sign  (#)  is  not  an  acceptable  entry  in  Item  (14). 

When  case  group  cannot  be  determined,  use  009999  in  Item  (14). 

Some  cases  will  not  be  explicitly  covered  by  a  specific  case  type 
code.   When  this  situation  occurs,  enter  a  code  beginning  with  the 
appropriate  case  type  group  (first  two  digits  of  the  case  type  code) 
or  case  type  part  (first  four  digits  of  the  case  type  code)  and 
ending  in  "99",  and  enter  an  explanation  in  General  Remarks,  Record 
6.   For  example,  four  codes  from  the  dictionary,  DE  2961,  are: 


Code    Function 


Explanation 


262000   STATE  GRANTS 


262009   OR-GRANT  OF  LIEU  LANDS 


# 


262099   TO  BE  DEFINED 


009999   TO  BE  DEFINED 


51  43CFR  PART  2620 

81  THIS  IS  A  NON-INPUT  CODE 

01  01-07-1853 ;010STAT0150 

81  GRANT  OF  LIEU  LANDS  TO  OREGON  FOR  SUP- 

82  PORT  OF  SCHOOLS-CHAP  VI 

81  FOR  USE  ONLY  WHEN  NO  EXISTING  CASE  TYPE 

82  CODE  EXISTS  FOR  THE  CASE  BEING  ENTERED 

83  AND  A  NEW  ARGUMENT  &  FUNCTION  ARE  NEEDED, 

81  FOR  USE  ONLY  WHEN  NO  EXISTING  CASE  TYPE 

82  CODE  EXISTS  FOR  THE  CASE  BEING  ENTERED 

83  AND  A  NEW  ARGUMENT  &  FUNCTION  ARE  NEEDED, 

84  THIS  CASE  TYPE  CODE  WILL  ALSO  BE  USED 

85  WHEN  THE  DOCUMENT  IS  MISSING  AND  A  CASE 

86  TYPE  GROUP  CANNOT  BE  DETERMINED. 
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6.3.3.4   Record  2,  Case  Data,  Items  (14)  through  (20)  (Continued) 

Item  (14)   Case  Types,  DE  2961  (6  characters,  numeric)  (continued) 

With  reference  to  the  previously  mentioned  coding,  the  following 
example  shows  a  case  type  entry  where  262009  is  appropriate: 


(3)   REC  2      CASE  DATA 
(14)  CASE  TYPE  2  6  2  0  0  9 


In  the  example  that  follows,  the  abstracted  case  carries  a  26 
case-type  group,  but  an  authority  other  than  the  one  in  the  dictionary 
is  cited  in  the  status  case  document.   Enter  "262099"  in  Item  (14)  and 
all  authorities  cited  in  Item  (36),  General  Remarks.   See  Section 
6.3.3.8  for  instructions  on  required  entry. 


(3)   REC  2      CASE  DATA 
(14)  CASE  TYPE  2  6  2  0  9  9 


(3)   REC  6       GENERAL  REMARKS 

(35)  LINE  NO     (36)  GENERAL  REMARKS  (Maximum  52  Characters) 
0  1         CASE  TYP-ACT  OF  *MMDDYYYY ;  048STAT0105 


•''where  MMDDYYYY  is  actual  date 


Some  cases  will  be  covered  by  a  case  type  code  in  DE  2961,  even  though 
the  specific  authority  is  not  listed  under  the  explanation  field. 
This  will  occur  for  public  and  private  laws  that  are  extremely 
specific  and  limited  in  scope,  such  as  a  public  law  authorizing  the 
sale  to  an  individual  of  a  small  piece  of  land.   It  is  necessary  to 
enter  the  specific  authority  in  General  Remarks.   See  the  example 
below. 


(3)   REC  2      CASE  DATA 
(14)  CASE  TYPE  2  7  0  0  0  4 


(3)   REC  6       GENERAL  REMARKS 

(35)  LINE  NO     (36)  GENERAL  REMARKS  (Maximum  52  Characters) 
0  1         CASE  TYP-ACT  OF  01-27-1921;  041  Stat  1090 


Item  (15)   Document  Category,  DE  2577  (2  characters,  alphanumeric) 

Enter  an  appropriate  code  for  the  authorizing  document  being 
abstracted.   An  entry  is  required  in  all  instances  where  a  document 
number  is  required  in  Item  (16).   When  there  is  no  document  number  and 
Item  (16)  is  blank,  then  this  item  will  also  be  blank.   The  number 
sign  (#)  is  not  an  acceptable  entry  in  Item  (15). 

In  situations  where  "MD"  is  used  to  indicate  a  missing  document  in 
Item  (15),  the  code  "997"  must  be  entered  in  Item  (18)  to  ensure  that 
missing  document  cases  are  identified  on  the  997  report. 


. 
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6.3.3.4  Record  2,  Case  Data,  Items  (14)  through  (20)   (Continued) 

Item  (16)   Document  Identification  Number,   DE  2907  (8  characters, 
alphanumeric) 

Document  Identification  numbers  are  required  if  case  group  (first 
two/three  digits  of  case  type)  is  one  of  the  following: 

18  -  Public  Administrative  Procedures 
207  -  Designation 

22  -  Exchanges 

23  -  Withdrawals 

25  -  Dispositions;  Occupancy  and  Use 

26  -  Dispositions;  Grants 

27  -  Dispositions;  Sales 

37  -  Multiple  Use;  Mining  (Determinations) 
386  -  Mineral  Patents 

Document  Number  and/or  type  is  taken  from  the  Historical  Index  (HI), 
Master  Title  Plat  (MTP),  and/or  Control  Document  Index  (CDI).    Not 
all  status  cases  have  a  Document  Identification  number.   If  document 
is  referenced  only  by  category  and  has  no  number,  then  enter  the 
authorizing  action  date  (MMDDYYYY)  as  the  Document  Identification 
number. 


Many  withdrawn  areas  may  have  multiple  Document  Identification 
numbers  on  the  HI  that  relate  to  the  specific  area  withdrawn.   All 
Document  Identifications  covering  lands  currently  withdrawn  must  be 
abstracted  as  separate  serial  numbers  or  case  parts.   Only  the  last 
order  is  normally  shown  on  the  MTP. 

When  the  Document  Identification  Number  is  present  but  illegible  in 
all  sources,  a  number  sign  (#)  must  be  entered. 

When  Document  Identification  Number  contains  a  fraction,  e.g.  Patent 
Number  482  1/2,  enter  as  follows: 


i  3  )  RECORD  2  CASE  DATA 

[14)  CASE  TYPE  : (  15  )  DOC  CAT  :  £  A  <  16  )  DOC  O    V    $    2 /     /    2   _  (17  )  DATE  OF  ACTION  :  _ 

[18)  U  S  RIGHTS  IN  TITLE  MIS/ILLQ         NONE         ALLSURF         O/C  ALL  MIN         R/W         0*0  COAL  OS  RSTD         A0OT.U.S  OEO 

(CIRCLE  ALL  THAT  APPLY)  — — —       — —       — — —      — —       ^—^—       — —  ""TT  _  ...  „,„ 

specncnaH 

RESERVED  ACQUIRED  OR  EXCEPTED , — 


[  19)  GEOGRAPHC  NAME  :  ____________    —    —    —    —    —    —    ——       <20)  AGENCY: 


Item  (17)   Date  of  Action,  DE  2909  (8  characters,  numeric) 

Enter  the  month-day -y e ar ,  MMDDYYYY,  from  the  Historical  Index  "Date 
of  Action"  column  unless  a  date  is  shown  only  on  the  MTP.   In  this 
situation,  enter  the  date  from  the  MTP. 

The  number  sign  (#)  is  an  acceptable  entry  in  Item  (17). 

(A  computer  program  will  subsequently  convert  this  entry  to  a 
complete  action  record.) 
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3.3.4   Record  2,  Case  Data  Items  (14)  through  (20)  (Continued) 

Item  (18)   U.S.  Rights  in  Title,  DE  2507  (3  characters,  numeric) 

This  item  entry  is  mandatory  for  all  title  transfers  to  and  from  the 
Federal  Government  and  only  the  code  (997)  is  allowed  in  non-title 
case  types  (See  Table  6.3.3.2).   At  least  one  entry  is  required  when 
the  case  type  is  one  of  the  following  Title  Transfer  case  type 
groups:   Public  Administrative  Procedures  (18);  Acquisition  (21); 
Exchange  (22);  Dispositions;  Occupancy  and  Use  (25);  Dispositions; 
Grants  (26);  Dispositions;  Sales  (27);  or  Mineral  Patents  (386). 
Only  Code  (997)  is  allowed  when  the  case  type  is  one  of  the  following 
non-title  case  type  groups:   Designation  (207);  Withdrawals  (23); 
Land  Classification  (24);  Multiple  Use;  Mining  (Determination)  (37); 
or  Wilderness  Management  (85). 


Codes  for  entering  this  data  are  in  DE  2303.   Draw  a  box  or  circle 
around  the  applicable  codes.   Arizona,  New  Mexico,  and  Utah  may  only 
use  up  to  5,  all  other  states  may  use  up  to  10,  U.S.  Rights  codes. 


I 
I 

I 

When  entry  of  the  number  of  U.S.  U.S.  Rights  will  exceed  10,  the         j 
tenth  entry  must  be  code  "955".   Additional  rights  are  to  be  entered 
in  Record  3,  Item  (21A)  using  DE  2303. 

The  number  sign  (#)  is  not  an  acceptable  entry  in  Item  (18). 

When  U.S.  Rights  cannot  be  determined  from  the  source  documents, 
enter  code  995  -  "RGT/SUBSURF  MINRGTS  UNK" ,  and/or  Code  996  -  "US  RGT 
SURF/SUBSURF  UNK". 

Wnen  source  documents  are  missing  or  when  some  or  all  data  being 
abstracted  for  automation  is  illegible,  or  not  included  in  the  source 
document,  enter  code  997,  "MISSING/ILLEGIBLE  DOCUMENT"  to  indicate 
this  condition.   Since  997  is  not  a  U.S.  Right,  there  must  always  be 
at  least  one  other  code  that  is  a  U.S.  Right  entered  in  Item  (18) 
except  for  non  title  transfer  case  type  groups  as  identified  above. 
For  title  transfer  case  type  groups,  other  U.S.  Right  code(s)  should 
be  determined  from  other  available  source  documents,  e.g.,  MTP ,  HI. 


When  no  code  exists  for  the  U.S.  Rights  "commodity"  identified  in  the 

documents,  then  enter  code  "999".   This  entry  will  require  subsequent 

code  definition  and  data  correction.   A  note  must  be  entered  in 
General  Remarks  stating  what  the  commodity,  reservation,  or 

segregation  is.   This  notation  will  aid  in  follow-up  and  definition 

of  an  appropriate  code  in  DE  2303.   See  instructions  for  this  entry 
in  Section  6.3.3.8,  Item  (36). 

For  lands  returned  to  the  United  States,  enter  only  that  part  of  the 
estate  that  is  shown  as  being  returned.   If  no  reservations 
concerning  the  surface  estate  appear  in  the  record,  enter  the  code 
for  "all  surface"  (930). 
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Record  2,  Case  Data  Items  (14)  through  (20)  (Continued) 

When  a  reversionary  clause  exists  in  the  title  transfer  document,  a 
DE  2303  code  "960"  (Reversionary  Clause  Exists)  entry  is  required  in 
Item  (18). 

Entries  of  mineral  and  other  rights  shown  on  the  Master  Title  Plat 
may  be  reserved  U.S.  Rights  when  title  passes  from  federal  to  private 
ownership.   When  land  is  acquired  by  the  United  States,  the 
reservation  notations  on  the  MTP  vary;  the  notation  may  be  the  rights 
acquired  by  the  U.S.  or  may  be  the  rights  reserved  by  the  private 
party.   Conventions  on  this  issue  vary  by  administrative  area  and  by 
time  period.   The  Control  Document  Index  should  be  used  to  abstract 
U.S.  rights. 

From  August  1,  1946,  through  August  30,  1954,  a  reservation  of 
uranium,  thorium  and  all  other  fissionable  materials  was  made  in  many 
title  transfer  documents.   The  law  requiring  such  reservation  was 
repealed,  but  it  is  necessary  for  the  holder  of  the  title  to  such 
lands  to  apply  for  a  curative  document  removing  the  effect  of  the 
reservation  in  order  to  clear  the  title  properly.   In  those 
instances,  use  code  "651"  and  "610",  from  DE  2303,  when  abstracting 
the  original  document. 

Where  the  document  specifies  uranium  and  other  f issionables ,  use 
entry  code  651. 
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6.3.3.4   Record  2,  Case  Data  Items  (14)  through  (20)  (Continued) 

Item  (19)   Geographic  Name,  DE  2906  (20  characters,  alphanumeric) 

Enter  appropriate  geographic  name,  e.g.,  Lucky  Lode,  Blue  Bell. 

Use  names  from  an  HI  or  MTP  record  or  a  case  document  whenever 
available.   When  necessary  to  abbreviate  terms,  use  DE  0066  for 
acceptable  abbreviations.   Geographic  names  exceeding  the  space 
provided  in  Item  (19),  e.g.,  Black  Jack  1  and  2 ,  may  be  continued  in 
Record  3  or  Record  6.   See  Section  6.3.3.5  and  6.3.3.8,  Item  (36),  f. 

Generally,  a  single  name  that  needs  to  be  clarified  or  names  specific 
to  the  c^se  being  abstracted  should  be  entered  in  Record  6.   Specific 
geographic  names,  such  as  mining  claim  names  can  be  entered  in  Record 
3  using  DE  2906  and  entering  one  name  per  record.   The  Record  3  method 
should  be  used  only  in  those  states  where  the  name  is  the  common 
denominator  for  title  search  work.   States,  such  as  Nevada,  which  rely 
heavily  on  claim  name  for  access  to  files  would  benefit  from  the 
Record  3  usage.   Either  method  chosen  should  be  used  as  consistently 
as  possible. 

i  3  I  RECORD  2  CASE  DATA 

114)  CASE  TYPE  :    _____    _  {  15  )  DOC  CAT  :  _    _  (  16  )  DOC  D  _    ______    _  (17  )  DATE  OF  ACTION  :  _    _/ /_ 

(1«)US  RIGHTS  IN  TITLE  MIS/ILLQ         NONE         ALL  SURF         0/C  ALL  MIN         R/W         OAG  COAL  OS  RSTD         ADDLUS  GEO 

(CIRCLE  ALL  THAT  APPLY) 


987                  001                  830                  H2              800                 844             458              140                  452          »47                  855                      320 
SPECIFIC  R1QH 
RESERVED  ACOUIRED  OR  EXCEPTED 

(  19  )  GEOGRAPHIC  NAME  :_^__i^__-_'_,_'__?_^_^__>_r_     _       (20)   AGENCY  :  _    _ 


3  )  RECORD  3    SUPPLEMENTAL  CASE  DATA  (A  ONLY  OR  A  AND  B  AS  A  PAIRED  SET) 

21  A)  DE  NUMBER  (22A)  SUPPLEMENTAL  DATA 

1106  8LAcK_TACK_i 

2?  O  6  BLffcK      1  AC K     2 


(21A)D.E- NUMBER  (22A)  SUPPLEMENTAL  DATA  (218)  DE   NUMBER  (22B)  SUPPLEMENTAL  DATA 

27  O  6  BLACK     TACK      I 


(3)  RECORD  6  GENERAL  REMARKS 

(35)  LINE  NO.  (36)  GENERAL  REMARKS   (nwum-r.  ss  ctwimr.) 

o  /  _-/i_^M__#___/r_I____ ____ ___. 


Item  (20)   Agency  Administrative  Area,  DE  1428  or  2929  (8  characters, 
alphanumeric) 

When  the  case  type  is  one  of  the  listed  groups  below,  a  code  from  the 
dictionary  for  the  Agency  Administrative  Area  (BLM  Admin  Area,  DE 
1428,  or  specific  Agency  Admin  Area,  DE  2929)  is  entered.   An  entry  is 
made  when  the  data  is  available  and  the  case  type  categories  are 
Acquisition  (21),  Exchanges  (22),  Use;  Rights-of-Way  (28),  and  Use; 
Leases  and  Permits  (29);  and  mandatory  when  the  case  type  category  is 
Withdrawal  (23),  or  Classification  (24),  or  Wilderness  Management  (83). 

When  Agency  Administrative  Area  is  a  mandatory  entry  (Case  Type  Groups 
23,  24,  and  85)  and  data  is  illegible  or  missing  in  all  source 
documents,  a  number  sign  (#)  must  be  entered. 
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6.3.3.5   Record  3,  Supplemental  Case  Data,  Items  (21)  through  (22)  (Continued) 


List  1A  includes  data  elements  that  are  entered  only  as  a  set,  Items  (21A) 
and  (22A),  i.e.,  one  entry  per  line.   Example  IB  shows  data  entry  formats. 

List  2A  includes  data  elements  used  in  paired  sets  A  and  B,  i.e.,  (21A), 
(22A)  and  (21B),  (22B);  see  Data  Element  Dictionary  DE  2616  for  optional 
and  mandatory  pair  entry  requirements.   Example  2B  shows  data  entry 
formats.   When  four  or  more  supplemental  data  records  are  required  to 
enter  the  data,  use  additional  pages  of  Form  SOI. 

TABLE  6. 3. 3. 5. 1A— DATA  ELEMENTS  WHICH  ARE  NOT  ENTERED  AS  PAIRED  SETS, 

ITEM  21A  ONLY 


DE  NO. 
2303 


2520 
2522 
2523 
2524 
2525 
2554 
2571 
2578 
2579 
2580 
2630 
2683 
2906 

TABLE  6.3.3 


DATA  ELEMENT  NAME 

Commodity,  e.g.,  if  case  type  category  is  28,  enter  "970"  for 

other  energy  R/W  or  "971"  nonenergy  R/W  only  if  case  type  does  not 

make  this  distinction. 

Segregation  Extent  Subsurface  (Mineral) 

Right-of-Way  Width  (Total  Width) 

Right-of-Way  Length 

Diameter  of  Pipe 

Powerline  Size 

Serial  Number 

Segregation  Extent  Surface  , 

Subsurface  Zone-Depth  Top  and  Bottom 

Subsurface  Zone-Elevation  Top  and  Bottom 

Subsurface  Zone-Geologic  Structure/Formation 

County  Recordation  Reception  Number 

Purpose  Supplement  to  Case  Type 

Geographic  Name 


5.2A--DATA  ELEMENTS  WHICH- ARE  ENTERED  AS  PAIRED  SETS, 
ITEMS  21A  and  21B 


I 


DE  NO. 


0007 

0977 

2535 

2537 

2538 

2539 

2554 

2570 

2572 

2577 

2915 

2926 

2928 

2929 

3042 

3472 

3591 

3592 

5872 

5872 

DATA  ELEMENT  NAME  DE  NO. 

Benefiting  Activity  2924 

Value  Per  Unit  5872 

Period,  Kind  of  2534 

Number,  Type  of  2536 

Money  Type  2924 

Units,  Quantity  of  5872 

Serial  Number  2560 

Land  Resource  Mgmt/Admin  2902 

Land  Jurisdiction  2902 

Document  Category  2907 

Microfilm  Roll  Number  2916 

FRC,  Federal  Records  Center  2925 

FRC ,  Accession  Number  2925 

Agency  Administrative  Area  2303 

Fund  Code  2924 
Cnty  Recordation  Book  Number     3518 

Volume  Number,  GLO  3518 

Volume  Name  and  Number  3518 

Unit  of  Measure  0977 

Unit  of  Measure  2539 


DATA  ELEMENT  NAME 
Money  Amount 
Units  of  Measure 
Period,  Duration  of 
Number  Designation 
Money  Amount 
Units  of  Measure 
Serialized  Case  Part  Number 
Resource  Code  Juris/Admin 
Resource  Code  Juris/Admin 
Document  Identification  Number 
Microfilm  Image  Number 
FRC,  Box  Number 
FRC,  Box  Number 
Commodity 
Money  Amount 
Page  Number 
Page  Number 
Page  Number 
Value  Per  Unit 
Units,  Quantity  of 
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6.3.3.5   Record  3,  Supplemental  Case  Data,  Items  (21)  through  (22)  (Continued) 

The  allowable  data  formats  for  the  data  elements  cited  in  Item  (21)  are 
shown  in  the  following  examples,  Lists  IB  and  2B.  See  the  Data  Element 
Dictionary  for  codes  and  definitions  of  each  data  element. 

The  key  for  the  formats  below  is:   A  is  Alpha  only;  9  is  numeric  only;  and 
X  is  alpha  or  numeric.   Decimal  point  must  be  entered  when  required  by 
data  elements,  e.g.,  ACR  1.550. 

TABLE  6. 3. 3. 5. IB   Format  for  Data  Elements  which  are  not  entered  as  paired  sets 


(3)  RECORD  3  SUPPLEMENTAL  CASE  DATA  (A  ONLY  CflAWOBASA  PARED  SET) 

(21A)D.E.NLM6ER  (22A)  SUPPLEMENTAL  DATA  pi  B)  0  E.  NUMBER  Gffl)  SUPPLEMENTAL  DATA 

2.303     XXX 


2  £3  O     x  X  X 

9-faz  ?  ?  ? 


ii"23      99999 

i  £3 1    311 

3£3f  ***** 


Z£l  L  £*x 

l£l9  Iltl9.tl9.ll 

2  £21  iii2£2£2£2 

2  ££.   0.  ^X**XXXXXX.XXXX.X 


2  63  0    ^n^MXU 

3l£<i  111 

22Q 6   xxx^xxxxx^^xxxx: 


TABLE    6 

.3.3.3.    2B      Formats    for 

Data 

Elements   which   are    entered   as    paired    s 

(3)     RECORD  3  SUPPLEMENTAL  CASE  DATA    (A  ONLY  OR  A  AfO  B  AS  A  PAFED  SET) 

(21A)O.E.  NUMBER 

(22A)  SUPPLEMENTAL  DATA 

(21  B)  OE.  NLtyBER                 pffl)  SUPPLEMENTAL  DATA 

2.9  Z  4-    9999  999999? 

0  0  0  7 

9 9  ±9 

0  97  Z 

9  9  ZZ19 _  _ 

S~8  7Z  £*  X 

Z£~3£~ 

£XX_ 

2£34  99 211111 . 

t^3  7 

X  X  AA 

ZS'^6  xx  xx-xxxxxxxxxxx 

zrjs 

X.*  *. 

Z9  Z±  9  9  19  999  l?  99 

Z£3  9 

? 2 2222219 £<?  1 

£$7Z    XX  X_ 

2S*ST4 

6  *  £  *  6  £  6  £x  6  x  x 

XX  X 

2.JT60  xx; 

Z£7  0 

*XX<X_ 

2f  <?2  ?? 

ZT7Z 

AX  XX. 

2?<?2.   99 

2S~7  7 

XX 

Z%o7  ax  xx  xxxx; 

z?/  <r 

2222- 

22  /£  ??  ?f 

1U6 

X 

2f  2£"  29  7 7  9??  1 

2  9Z% 

X  X   X  X  X  *  X  XJ_ 

11  %£  21  21  2  999  _ 

2  ?a?  ■ 

X  X£X  XX   XX 

Z3  a3    xxx 

3  o£Z 

XX 

2?  24-  ?£   99  29  9  9  9?2 

3±7Z 

X  X  X  XX 

3£l&   9  9  9  9  9  9 

'£11 % 

XXX 

o9  17    I?   9?  ?2 

S-?7Z 

XXX 

ZS~3  9    9?2????9222<? 

3r?/ 

x  *-  x  x  r  £  xxx 

3£L 8  2  9  9999 

3  S?  2. 

X  A  XXAA  AX^S      . 

3S j?  Jf  zt  It 

! 

A  -   69 


B/C 


~  j1 


6.3.3.5   Record  3,  Supplemental  Case  Data  Items  (21)  through  (22)  (Continued) 

Item  (21)   Data  Element  Number  for  Supplemental  Data,  DE  2616 
(4  characters, numeric) 

All  Item  (21)  entries  are  paired  with  Item  (22)  entries.   In  addition, 
some  entries  in  Item  (21)  require  pairing  with  other  Item  (21)         A 
entries;  see  List  2A. 

Entry  of  "0000"  is  required  in  a  case  part  when  data  exists  in 
Record  3,  Item  (21A)  of  the  Parent  Case  when  this  data  does  not  apply 
to  the  part. 

The  number  sign  (#)  is  not  an  acceptable  entry  in  Item  (21A)  or  (21B). 

Item  (22)   Supplemental  Data,  DE  2621  (15  characters,  alphanumeric) 

This  entry  is  the  data  for  the  data  element  number  entered  in  paired 
Item  (21A  and  21B) .   Format  for  data  entries  is  shown  in  LISTS  IB  and 
2B  at  the  beginning  of  the  Record  3  discussion. 

When  the  data  to  be  entered  requires  two  data  elements,  as  in  Type  of 
Number  DE  2537  and  Number  Designation  DE  2536,  then  two  entries  of 
this  paired  set  are  required. 

The  following  example  shows  use  of  Items  (21A),  (21B),  and  (22A), 
(22B),  and  entry  of  the  paired  data  elements,  DE  2537  (Type  of  Number) 
and  DE  2536  (Number  Designation). 

Number  designations,  such  as  for  a  Wilderness  Study  Area,  an  Oil  Well, 
or  a  Mining  Certificate  Number  (other  than  the  Mineral  Patent  No.), 
are  entered  as  a  paired  set,  Type  of  Number  DE  2537  and  Number         A 
Designation  DE  2536.   Examples  of  the  three  number  entries  (separate 
cases)  cited  above  follow: 


(3)  RECORD  3  SUPPLEMENTAL  CASE  DATA  (A  CNLY  Cfl  A  AND  8  AS  A  PAFED  SET) 


(21  A)  D.  e  NLMBEH  P2A)  Stf=Pl£MENTAL  DATA 


0\  8)  D£.  NUKEER  (223)  SUP^VEVENTAl.  DATA 

irs6  v/y  03  rs  2  6o  /  2  93^ 


2  £3  7     0W£L_  £-f3&  £§ 9±L<3£ _ 

2S~3  7    MC~  Zf3  6    93  + 


A  withdrawal  where  resource  management/administration  of  surface  resources 
(excluding  minerals)  is  transferred  to  the  Forest  Service  is  entered  as 
follows : 


(3)  RECORD  3  SUPPLEMENTAL  CASE  DATA  (A  CM.Y  Cfl  A  AMD  B  AS  A  PARED  SET) 

<21A)D.E.NLfc«En  {22A)SU>PV£.V€NTALCATA  B1S10.E.  NUMBcR  (223)  SJPPLEXCVTAL  OTA 

£Z1<2.    £S _    12oZ   o±__ 


A   -    70 

'■  15  3987 


B/C 


6.3.3.5   Record  3,  Supplemental  Case  Data  Items  (21)  through  (22)  (Continued) 

Item  (22)   Supplemental  Data  (continued) 

Entry  of  a  specific  function  that  was  supported  by  conveyance  of 
jm  land  to  a  state  for  purposes  specified  in  various  laws,  such  as  bond 

payments,  penitentiary,  and  insane  asylums  (one  entry  per  case/case 
part)  is  entered  by  using  DE  2683,  Purpose  Supplement  to  Case  Type. 


0)  RECORD  3  SUPPLEMENTAL  CASE  DATA  (A  ONLY  CR  A  AND  8  AS  A  PAPED  SET) 

C?1A)  D.  E.  NUMBER      _  P2A)  SUPPLEMENTAL  DATA  plB)  D£.  NUM3EH  (SB)  SUPPLEMENTAL  DATA 

Z&23   Hi..- 

%\13    122 I"""""II 

The  segregations  in  withdrawals  and  classifications  are  entered 
using  DE  2571.   Segregation  Extent  Surface,  and  DE  2520,  Segregation 
Extent  Subsurface  (Mineral),  are  also  entered  in  Supplemental  Case 
Data  as  follows: 


(3)  RECORD  3  SUPPLEMENTAL  CASE  DATA  (A  ONLY  CR  A  AND  8  AS  A  PAiRED  SET) 


<2lA)0.E.NLMBeR 


TffT  #0B 


(DA)  SUPPLEMENTAL  OATA 


5?1B)D£.  NUMBER 


(22B)  SUPPLEMENTAL  DATA 


l£%°  k*c 


County  Recordation  Data,  Book  Number  DE  3472,  and  page  number  in 
Book  DE  3518  are  entered  as  paired  set.   DE  3518  can  be  "0"  page 
number.   Zero  "0"  means  no  page  number  on  document.   There  must  be  a 
Book  Number  for  DE  3472.   If  no  Book  Number  exists,  an  entry  is  not 
allowed. 


(3)  RECORD  3  SUPPLEMENTAL  CASE  DATA  (A  ONLY  OR  A  AND  B  AS  A  PAJRED  SET) 

5MA)D  E,  NUMBER  E2A)  SUPPLEMENTAL  DATA  piB)0£.NUM3ER  £26)  SUPPLEMENTAL  DATA 

2630     *LZ3.4£6. :__^_ 

2&i%  i ± iris  i^ %o 

Total  case  acres  may  be  entered  using  Units  of  Measure  (DE  5872), 
code  35,  and  Units,  Quantity  of  ( DE  2539),  including  decimal  point, 
as  follows: 


5 


(3)     RECORD  3  SUPPLEMENTAL  CASE  DATA    (A  ONLY  OR  A  AND  8  AS  A  PAFED  SET) 

21A1D.E.NUM3ER  P2A)  SUPPLEMENTAL  DATA  piB10£.NUM3£R  fEB)  SUPPLEMENTAL  DATA 

£%7  Z    3£ ££39  /ga££"£Z&f.L23__ 

A  reference  serial  number,  e.g.,  another  serial  number  for  the  same 
case,  is  entered  using  the  specifications  and  format  of  DE  2554. 
Two  examples  follow  and  show  entry  of  serial  number  components  with 
proper  spacing;  no  spaces  for  hyphens  are  allowed.   The  same  is  true 
for  Patent  Volume  Number  and  Page  Number. 


A  -  71 

NOV  2  1987 


B/C 


)    RECORD  3 

(21A)  OX  >*JfcBES 

2£5± 

SUPPLEMENTAL  CASE  DATA                (A  ONLY 

!22A)  SUPPLEMENTAL  OATA 

dfmLC  _  _  q  d  4JJ?  1  L  £_ 

6ZA 3£_fc>_02 

AR& aa 

OH 

A  AND    3  AS  A 
(2 IB)  D.E.  NUMBER 

PAIRED 

SET) 

(22B)  SUPPLEMENTAL  OATA 

4Jb 

i 

RESERVED 


C 


■ 


A  -   72 


B/C 


MY    1  5  £37 


> 

d 

o 
z 

o 

ss 

> 

50 
W 
O 
O 

§ 


6.3.3.6   Record  4  Action  Dat  Item  (23)  through  (25)  (Continued) 


<  J  >       RECORD  4    ACTION  DATA 

(23)  ACTION  DATE       »i»/aa/Tr  TT  (24)  ACTION  COOE 


(2S  )  ACTION  REMARKS 

£/,  £ 


(  3  >       RECORD  4    ACTION  DATA 

(23)  ACTION  DATE       mm/dd/yyyy  (24)  ACTION  CODE 


(25  )  ACTION  REMARKS 


<  3  >       RECORD  4    ACTION  DATA 


(23)  ACTION  DATE       a«/dd/yyyy 

a  1    ~  * 


"7 


(24)  ACTION  COOE 

7'  :*  9 


/ 


/7a 7 


** /  o  oo 


(25  )  ACTION  REMARKS 


I  J  >       RECORD  4    ACTION  DATA 

1 23)  ACTION  DATE       «r»/dd/yyyy            (24)  ACTION  COOE 

0/,0  2,/fS"/       $34 
r  1 ,0t,Ll£t       %  ?  * 

0  1,01,/fSI        ?z  i 

(25  )  ACTION  REMARKS 

?/?  73  2  3  73     ZDtf  0  /  7  ,?  ::  V 
Pft  6  2  1  i  /  S    ZJ?  HO  t  9  *  ?  ' 

PfrZd.0  9  ¥Z     ZZrrOl  %  3  60 

<?  /,  0  1,/f.S/       $  ?# 

P/97&8  5  t  £    ZZrtO  .'  69  J? 

1  H,o  $,  '  7^3        % 7  6 

i        i 

t 


A   -    74 

NOV     2   1987 


B/C 


w 


5d 

O  «° 

o  > 

d  a 


6.3.3.7   Record  5,  Name  and  Address  Data,  Items  (26)  -  (34)  (Continued) 

Item  (26)   Name,  (continued) 

Some  names  will  be  too  long  (more  than  30  characters);  others  will  be 
complicated  name  combinations  that  are  not  easily  entered  in  —  last, 
first,  middle  initial  name  format;  finally,  some  names  contain  hyphens 
or  special  connectors. 

Only  one  name  and  interest  relationship  can  be  entered  in  a  record. 

Example  1  shows  entry  of  the  son  and  his  interest,  the  father's  name 

and  interest  in  two  separate  Record  (5)s,  and  the  full  documentation  of 

the  correct  name  in  Record  (6)  that  includes  reference  to  a  minor  son. 

Names  in  some  languages  may  have  multiple  parts  in  the  last  name. 
Spanish  last  name  connectors  include  "Y"  and  "DE";  examples  follow. 

MARIE  CHARLENE  SANCHEZ  Y  TRUJILLO   (see  Example  2) 
and 

LINDA  LOUISE  SANCHEZ  Y  TRUJILLO  DE  ROMERO  (see  Example  3) 

The  "Y"  connectors  in  Spanish  multiple  last  names  are  read  as  "and". 
In  the  absence  of  a  "DE"  in  the  multiple  last  name,  the  name  preceding 
the  "Y"  will  be  the  last  name  for  alphabetical  filing  purposes  and  last 
name  entry. 

When  the  multiple  last  name  contains  both  "Y"  and  "DE"  connectors,  the 
last  name  for  alphabetical  filing  and  entry  purposes  will  be  the  name 
following  the  "DE"  (see  Example  3). 


Names  do  not  always  have  first,  middle,  and  last  names,  even  though 
they  may  have  two  or  more  separate  parts  to  the  name.   When  such  names 
are  encountered,  enter  the  name  in  Record  (5)  and  Record  (6)  in  the 
same  sequence  as  shown  on  the  Control  Document  Index  (CDI),  but  keep 
the  name  in  order  for  alphabetical  filing  purposes,  hyphenate  the 
Record  5  entry  and  enter  up  to  30  positions  (including  hyphens).   Enter 
the  full  name  as  it  appears  in  the  CDI,  without  adding  hyphens,  in 
Record  (6),  General  Remarks.   See  Example  4  for  an  illustration. 


- 


A  -  76  B/C 


/ 


MAY  1 5  1987 


6.3.3.7      Record   5,    Name   and  Address   Data,    Items    (26)    -    (34)    (Continued) 
Item   (26)      Name,    (continued) 


[3)   RECORDS  NAME  and  ADDRESS 

;26)mame:SI.Z3  I  B  A  L  4<3  A  I  IG  Tr  ^1  T  T  1  D  I   L  A5Ij? 

;28)A0DR:5;  A   VjA:_   F  £ C  gk  hlTY. __ 

9)  CITY    : ; (30)  STATE  :  N  (4  (31)  ZIP:. 

[22)  NAME  ID  NO.  : '    (33)  INT-REL  :  3  O  (34)  PCT-INT :  _ 


(27)  CATEGORY 


=  f 


13)   RECORDS  NAME  and  ADDRESS 

;26)name:B  IT  SIBALAQAEIGT  2.W  -  B  I  Y  E 

[28,ADDR:r  A  MTA  _  P£ _  C_  0  q  JJ  r  y 

[29)  city  : (30) state:  N  M  (3i)ZP:_ 

;32)  NAME  ID  NO.  : (33)  INT-REL :  _1  4  (34)  PCT-INT :  _ 


(27)  CATEGORY  :  jf  , 


;3)   RECORD  6  GENERAL  REMARKS 

[35)  L  WE  NO.  (36)  GENERAL  REMARKS  fnwimuii  52  tfwaa««) 


9  i         BITS  I3iLA^  A I  IGli^i^llc  _f  ^_HI  N^_S0^_13 1 pjLA6l^. 


[3)   RECORD  5  NAME  and  ADDRESS 

;2s,name':5A  NO  H  £-2:      MARIE       CVAARLENE 

(27)  CATEGORY :  » 

;28)ADDR:' 

129)  CfTY    :                                                                                                                           (30)  STATE :    *»  *                         (31)  ZP : 

;32)  NAME  ID  NO.  :                                                                                                       (33)  INT-REL :  3   0          (34)  PCT-INT : 

[3)   RECORD  6  GENERAL  REMARKS 

;35)LMENO.          (36)  GENERAL  REMARKS  Jnadmum  52  chartcw.) 

01          MABrG    CH/ULENE    SAnCHe*.    V    T^IUILL^ 

' 

3RD  5  NAME  and  ADDRESS   .      ,  .»,.-. 


[3)   RECORD  5  NAME  and  ADDRESS 

;28)NAME 

;28)ADDR: 

;29)CITY  : 

;32)  NAME  ID  NO.  : 


(27)  CATEGORY :  V, 


:? 


(30)  STATE  :  ^  5. 

3d 


(31)  ZP:. 


(33)  INT-REL :  ;?  \±  (34)  PCT-INT : 


;3)   RECORD  6  GENERAL  REMARKS 

[35)  LINE  NO.  (36)  GENERAL  REMARKS  (m^krwn  52  <*»namt) 

Q\  LTNt>A    LOUISE  5ArtCrlE£   Y  "TMIJIL-Ld  f>£_MW£?j£ 


(3)   RECORDS  NAME  and  ADDRESS               .  p 

DCS  -T  EH  '    H^'   HAN  _ ^category: _L 


26)  NAME: 
|28)ADDR: 

;29)CrTY   : 

;32)  NAME  ID  NO.  : 


(30)  STATE:   ^   11                        (31)  ZP:. 
(33)  INT-REL  :  3  Q.  (3*)  PCT-INT  : . 


3)    RECORD  6  GENERAL  REMARKS 
[35)  LINE  NO.  (36)  GENERAL  REMARKS  (muimun  S2  <*«'ki«) 

O  \  D0  TEH_M^_HAjJ_. 


* 


A  -   77 
<WU   l  5  1987 


B/C 


6.3.3.7   Record  5,  Name  and  Address  Data,  Items  (26)  -  (34)  (Continued) 
Item  (26)   Name,  (continued) 

When  entering  the  name  of  patentee  which  is  a  trust,  list  the  last 
name  of  the  trust;  then  continue  with  the  rest  of  the  name  and  end 
with  the  word,  trust;  e.g.,  enter  the  Lori  Marsha  Wolfe  Trust  as 
"Wolfe  Lori  Marsha  Trust."   See  Example  5. 

The  next  in  name  Example  6  shows  the  entry  of  a  trustee  of  the  trust 
shown  in  Example  5. 

Estates,  like  trusts,  are  entered  placing  the  word,  estate  or  trust, 
after  the  name.   See  Example  7.   Enter  in  Record  5  the  name  as  "Jones 
John  Estate". 


1 


When  the  document  reads  city  of,  county  of,  or  state  of,  entry  in 
Record  5  shall  be  as  follows:   Denver  City,  Custer  County,  and 
California  State.   See  Examples  8  and  9. 

When  entering  a  Jr.,  Sr. ,  or  III,  enter  the  last  name  first,  then  the 
first  name,  then  the  middle  name  or  initial,  and  end  with  the  word  Jr, 
Sr,  or  III.   See  Example  10. 

A  two-part  unhyphenated  last  name,  such  as  St  James  or  Van  Meter,  will 
be  entered  omitting  the  space  between  St  and  James  and  Van  and  Meter. 
See  Example  11. 

Corporate  names  should  be  entered  in  their  normal  sequence;  e.g,  ROBERT 
DOLLAR  CORP,  with  no  punctuation.   When  the  offical  name  of  a  business 
includes  words  such  as  "THE"  or  "COMPANY",  they  must  be  entered  in 
Record  5  exactly  as  they  appear  on  the  document.   See  Examples  12  and 
13.  Occasionally  an  individual  or  corporation  will  list  another  name 
under  which  they  "do  business  as"  (DBA).   In  those  cases,  enter 
"DBA".   Any  abbreviations  used  must  conform  to  those  in  DE  0066. 


Agency  name  entries  will  conform  with  name  codes  in  DE  2576. 
Example  14. 


See 


A  computer  program  will  be  used  to  separate  name  and  address  data  from 
this  record.   Name  and  address  will  be  entered  into  a  Master  Name  File 
and  Name  Identification  Number  into  both  the  Status  Data  Base  and 
Master  Name  File. 


(3)     RECORDS  NAME  and  ADDRESS 

P 

(27)  CATEGORY :  » 

mKX*-C6£&0V     C(6U»T)( 

(29)  CITY    : 

POJSTATE:^/                         p1)2U»: 

(32)  NAME  O  MO.  : 

(33)INT-R£L:  «J  ^          (34)  PCT-*fT  : 

1 

(3)      RECORDS  NAME  and  ADDRESS 

(27)  CATEGORY:   1 

P*)AD«:C    A    RSOy         CCfLl"T£ 

(29>cnv  : 

(30)  STATE  :MT                      pi)  ZU»  : 

(32)  NAMED  NO.  : 

1331  INT-WET.     OS            (34)  PCT-t«T  : 

A  -  78 


B/C 


h 


,:,'"'  ■   .  .. 


6.3.3.7  Record  5,  Name  and  Address  Data,  Items  (26)  -  (34)  (Continued) 
Item  (26)   Name,  (continued) 


[3)  RECORDS  NAME  and  ADDRESS 

;2S)NAME:  H  &  U    S"  S   _  J  0  J  /?  __  £*T  A   j£_ 

,23)addr:c  u  s  T ££_  C  &  a  v  r  £ 

:29)CfTY  : ; ' (30)STATE:  ^.  U   '        2|p: 

|32)  NAME  ID  NO.  : *•- (33,  ^Jp£\.-30  (34)  PCT-INT :  _ 


(27)  CATEGORY: 


^    D 


[3)   RECORDS  NAME  and  ADDRESS 

:2S)name:C  U  ST&R  _  _C0UWJX. 


!28)  ADDfl : 

;29)  cmr 

|32)  NAME  10  NO. 


(27)  CATEGORY 


A- 


(30)  STATE  :iHX"  (31)  ZIP: 

(33)  NT-REL  :  *  H  (34)  PCT-INT :  _ 


[3)   RECORDS  NAME  and  ADDRESS 

;29)NAME;C  A  L  :fc  F  0  R   N  ¥  A       £TAT~£ 


;28)ADDR : 

29)  CITY 

;32)  NAME  ID  NO  :  . 


(27)  CATEGORY :  A 


(30)  STATE :C    A  (31)  ZIP: 

(33)  m-REL :   ~$£        (34)  PCT-INT :  _ 


10 


:3)   RECORDS  NAME  and  ADDRESS  _. 

;2S)namE:  £  M  jC  X  J*  _  vf^!  l>  _  If  _  A  € 

mnm:!  E  t  J~g\0  ST  0  )£  e  _  <k  0  M  MTZ  -  . 

[29)CrTY    : i (30)STATE:/1   £ 

;32)NAMEIONa  : (33)  INT-REL :  ^  Q. 


:P 


_^i^ ; (27)  CATEGORY  :  j_ 


(31)  ZIP:. 
(34)  PCT-INT: 


11 


!3)     RECORDS  I 
28)NAfc«:S^Xi! 


NAME  and  ADDRESS 

^d£^_WlLLlAM__ 

7«)AOOft: 

29»aIY  : PCSTATE:^^  p,,^: 

psjwr-Ra.:  oO        p4)Pcr-iNT:_ 


(27)  CATEGORY  :  ;*_. 


!32}NA*«IONa 


12 


[3)     RECORDS  NAME  and  ADDRESS 

28)NA*«:' 


T^AOOR 

asjcnY  : 

"32)  NAA€  O  MO.  : 


(27)  CATEGORY  :^*, 


...     PCS  STATE:  TU  >S 
P3)»*T-Ra.:30 


pi)ZB»:_ 
P4)PCT-**T: 


13 


[3)     RECORD  5  NAME  and  ADDRESS  '  ' 

2«,na«:T  a  E  _B  A  fe  g.  I_  N$X<£  M  _  £  £  M  ?  ^  M  V  _ 


(27) CATEGORY:  l< 


[32}  NAX€  O  NO. 


(30)STATE:C^  (31)Z0»: 

p3)WT-Ra.:3  0  p4)PCT-»n,:_ 


14 


[3)     RECORDS  NAME  and  ADDRESS 

26)  NAME  :U   S   A 


(27)  CATEGORY: 


A 


;r»)AOOR: 

^ctty  : 

32)NAfc«ONa  : 


(30)STATE:5^  pi)2P: 

(33}MT-Ba.:^-^  p4)PCT-»a:_ 


A  -  79 
MAY  15  1M7 


B/C 


6.3.3.7   Record  5,  Name  and  Address  Data,  Items  (26)-(34)  (Continued) 
Item  (26)  Name, (Continued) 


(3)      RECORD  5    NAME  and  ADDRESS 

(28)  ADOR : —    —    —    —    —    —    —    —    ■ 

(29)  CITY    : _   _  _   — .   —   —    —    —   —   —   —    —   - 

(32)  NAME  10  NO.  : «____    —    — — 


(30)  STATE  :  j*  C- 

£3 

(33)  INT-REL:  _    _ 


(31)  ZIP: 


(34)  PCT-B<T  : 


(27)  CATEGORY  :  & 


(3)      RECORD  5    NAME  and  ADDRESS 

(26)NAME:vT<2    M  /V          T&tf£S 

+ 

>5  2L/YS      X//  C 

(27)  CATEGORY  : 

c 

(28)  AOOR  : 

(2sicmr  : 

(30)  STATE  :    **  £                           pi)  ZIP  : 

(32)  NAME  10  NO.   : 

(33)  INT-REL  :  Ls    Q             (34)  PCT-INT  : 

(3)      RECORD  5    NAME  and  ADDRESS 
WHAUE.fi  £  £  _  g  Q  N  UJ#T£R 


(28)  ADOR  :  _    _ 

(29)  CITY    :  _    _ 
(32)  NAME  10  NO    : 


(30)  STATE  :  2*   ^$  (31)  ZIP:. 

T-REL:    O    2 


(33)  INT-REL  :    *f    *;  (34)  PCT-INT  : 


(27)  CATEGORY 


£' 


(3)      RECORD  S    NAME  and  ADDRESS 

(2S)HAME:^^^/f  ~/f  U  //   -    W#T    £  g 

(27)  CATEGORY :  £_ 

(28)  AOOR: 

(29)CJTY    : 

(30)  STATE  :   X    X                           (31)  ZJP  : 

(32)  NAME  IO  NO.  : 

(33)  INT-REL  :  3   O            aa  PCT-aa  : 

(3)      RECORD  5    NAME  and  ADDRESS 

£  <£  £  L  €¥.  -  i&  if  H  -^ m  catego,,y: 


P 


(26)  NAME 

(28!  ADOR    

(29)  CITY     :  _    . 
(32)  NAME  10  NO 


(30)  STATE  :   £?  — 


(31)  ZIP  :. 


(33)  INT-REL 


So 


(34)  PCT-INT  : 


A  -    79a 

DEC  15T3S? 


I 

B/C    | 


RESERVED 


I 

A  -    79  b  B/C  j 


flOV     2  1987 


6.3.3.7   Record  5,  Name  and  Address  Data,  Items  (26)  -  (34)  (Continued) 
Item  (27)   Category  of  Name,  DE  2575  (1  character,  alpha) 

The  name  in  the  preceding  item  is  placed  in  a  name  category  to 
facilitate  data  retrieval  and  processing  of  some  outputs.   Enter  the 
appropriate  code  from  the  Data  Element  Dictionary.  When  the  name  is       Si 
unknown  and  category  cannot  be  inferred,  an  unknown  "U"  is  entered.       - 
Churches  or  church  organizations  are  entered  in  Category  "C". 


13)     RECORDS  NAME  and  ADDRESS 

if 

iMPRICi 

U*cwy  :_ 

paiSTATC:  a£                   P1)2F: 

bs)NM«DNa  :_ 

am •**•**.:  3  O      ottpcr-ir: 

f 

The  number  sign  (#)  is  not  an  acceptable  entry  in  Item  (27). 

Item  (28)   Street  Address  (mailing),  DE  0934  (30  characters, 
alphanumeric ) 

Use  standard  abbreviations  from  DE  0066  whenever  possible,  e.g., 
ST  =  Street;  AVE  =  Avenue;  1st  =  First; 
RD  =  Road;  E  =  East;  N  =  North;  etc. 

When  the  only  address  for  a  named  entity  in  a  source  document,  e.g., 
the  CDI,  is  a  county,  the  county  name  may  be  entered. 

No  punctuation  is  allowed. 
Item  (29)   City  Address,  DE  0935  (15  characters,  alphanumeric) 

Enter  the  city  name,  when  available. 

Item  (30)   State  Address,  DE  0002  (2  characters,  alpha) 

Enter  the  State  name  alpha  code  (first  two  characters  of  the 
5-character  argument  code).   When  the  residence  of  the  named  entity  is 
unknown,  enter  State  code  "XX".   When  name  is  U.S.A.,  enter  "DC"  as 
State  code. 

The  number  sign  (#)  is  not  an  acceptable  entry  in  Item  (30). 

Item  (31)   ZIP  Code,  DE  1656  (9  characters,  alphanumeric) 

Enter  postal  ZIP  code  (enter  any  five-digit  ZIP  code  on  the  left  side 
of  the  9  spaces  provided)  to  designate  a  specific  address  area. 

Item  (32)   Name  Identification  Number,  DE  2684  (12  characters, 
alphanumeric) 

No  entry  is  allowed. 


A  -  80  B/C 
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6.3.3.7   Record  5,  Name  and  Address  Data,  Items  (26)  -  (34)  (Continued) 

Item  (33)   Interest /Relationship,  DE  3136  (2  characters,  numeric) 

§       Enter  the  Interest/Relationship  code  of  the  party  named  in  Item  (26). 
When  no  interest  relationship  is  available  in  the  source  documents, 
and  cannot  be  inferred  from  case  type  or  other  data,  enter  a  number 
sign  (#). 

For  In  Lieu  Selections  (IL),  State  Selections  (SS),  and  State  Grant 
(SG),  enter  Interest/Relationship  Item  (33),  Code  "24"  (Grantee). 

For  PL  167  cases,  e.g.,  determination  areas  and  verified  statements, 
enter  Interest/Relationship  as  follows: 

-  Code  "19"  (Admin  Mgt  Entity)  for  determination  areas. 

-  Code  "02"  (Entryman)  for  verified  statements. 

See  Table  6.3.3.7.1  for  valid  case  type  and  interest/relationship 
codes . 

Item  (34)   Percent/Fraction  of  Interest,  DE  2914  (12  characters, 
numeric) 

Enter  the  percent  of  interest  owned  by  the  named  entity.   Entry  of  the 
decimal  point  or  slash  (/)  is  required.   When  there  are  multiple 
names,  enter  a  percentage  for  each  only  when  stated  in  the  document. 
Make  no  entry  that  is  a  percentage  of  another  percent  of  interest. 
Fractional  interest  is  entered  by  entering  the  numerator,  a  slash(/), 
and  the  denominator. 

*  When  the  named  entity  has  an  interest  of  either  a  fraction  or  a 

decimal,  where  the  required  entry  exceeds  12  characters,  enter  9/9, 
and  enter  the  proper  percent  of  interest  in  Record  6,  e.g., 
1042/678911578  or  0.1234567891012. 


When  more  than  one  named  entity  has  a  percent  that  exceeds  12 
characters  enter  both  name  and  actual  percent  or  fraction  in  Record  6 

If  the  percent/fraction  of  interest  for  a  name  entry  is  now  known, 
leave  Item  (34)  blank. 


^  A  -  81  B/C 

NOV  2  1987 


a 


6.3.3.7  Record  5,  Name  and  Address  Data,  Items  (26)  -  (34)  (Continued) 

Table  6.3.3.7.1  Minimum*  Valid  Case  Type  and  Interest/Relationship  Combinations 

Each  case  type  column  must  have  at  least  one  of  the  Interest/Relationship  codes 
in  a  Record  5  marked  "A". 


1  Interest  in       1                               CASE  TYPE,  DE  2961 

1  Relationship  to  a   I  All  i  Public  iDesigl  Acq  I  Exch|With-|Classi-  I   Disposition  I  R/W|  LselMultil  Mini  Wldn  I 

Istatus  Case,       ICase  1  AcqlAdmin!         1     Idraw  I ficationlOccup I  Grant  1  Sale  1    |Prmt|  Use  I  Patl  Studyl 
1  DE  3136         lTypes|Land|     I     1    1     1     1       1  Pat  I     I  Patl    |    |     |    |  Area  I 

ICodel    Name      |  —  1  00  1  18  1  207  1  21  I  22  I  23  I   24     25  1  26  I  27  |  28  1  29  1  37  I  3861  85  1 

1  02  lEntryman                                            A 

1  15  iLessee                                                              A  1              i 

!  17  ISurf  Jurisdctn  !                    A  i       A      A                          A         A 

1  18  ISubsurf  Jurisd  1                    A  1       A      A                          A         A  I 

1  19  1  Admin  Mgmt  Enty  1                             A      A                          A         A 

1  20  1  Joint  Administ  I                             A      A                          A         A 

1  21  I  Holding  Agency  1                A             A 

1  22  1  Acquiring  Agncy  1                   A  1  A 

!  23  i  Permittee                                                        A  1  A  1 

1  24  1 Grantee                              A                    A        A  I 

1  25  lAssignor                A         A   A               AAlAAlAl       Al 

1  26  I  Owner               A  1     1       A  1  A 

1  28  iLessor                1           A  1 

1  29  iHolder                                                           A  1 

1  30  iPatentee                A            A               A    A    A  1              A  ! 

I  33  1  Grantor                        I  A  1  A 

1  45  1  Office  of  Rcrd  I  A  1             II 

1  62  iDoing  Busn.  Asl       Al  A         Al  A               A.    A    A  j  A  1  A  I  A    A  1 

1  63  lAlso  Known  Asl       Al  A         Al  A               A    A    A  I  A  1  A  i  A    A  I     { 

3 

3 
3 


*  Other  Interest/Relationship  codes,  some  of  which  may  be  used  but  not  critical  to  these  status  case  types, 
are  listed  below.  Some  of  these  codes  may  be  used  with  status  or  with  other  case  types,  or  describe  the 
party,  or  show  interest/relationships  not  typical  in  status  cases,  or  describe  interest. 


01  Applicant 

03  Co-owner 

04  Partner 

05  Trustee 
07  Devisee 

09  Overriding  Royalty 

10  Designated  Operator 

11  Attorney  in  Fact 

12  Party  in  Interest 

13  Interested  Party  of 

Record 


14  Agent 
16  Surveyor 
27  All  Interest 

31  Licensee 

32  QCD  Interest 

34  Stockholder 

35  Remittor 

36  Sole  Party  in  Interest 

37  Not  Sole  Party 

38  Sublessee 


39  Operating  Rights 

40  Proponent 

41  First  Priority 

42  Second  Priority 

43  Third  Priority 

44  Unit  Operator 

46  Agency 

47  Bonded  Principal 

48  Surety 

49  Transferee 


50  Transferor 

51  Bonded  Co-principal 

52  Bonded  Subsidiary 

53  Corporation 

54  Individual 

55  Partnership 

56  Trust 

57  Estate 
61  Billee 

99  Previous  Interest  Party 


A  -  82 

KC  UK     0EC15B87 
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o 

H 
Z 

£  2 

O  W 

w    > 

a 

M 

eg 


6.3.3.8   Record  6,  General  Remarks,  Item  (36)  (continued) 


■ 

i 


1. 

Serial  Number 

2. 

Case  Part  Number 

3. 

Record  Number 

4. 

Meridian 

5. 

Township 

6. 

Range 

7. 

Section/Cnty 

8. 

Type  of  Survey 

9. 

Survey  Number 

10. 

Subdivision 

11. 

Aliquot  Part 

12. 

Lot  (Survey  No.) 

13. 

Acres 

14. 

Case  Types 

15. 

Category  of  Document 

16. 

Document  Identification  Number 

17. 

Date  of  Action 

18. 

U.S.  Rights  in  Title 

19. 

Name  Geographic 

20. 

Agency  Admin  Area 

21. 

Supplemental  Case  Data,  DE  No. 

22. 

Supplemental  Case  Data 

23. 

Action  Date 

24. 

Action  Code 

25. 

Action  Remarks 

26. 

Name 

27. 

Category  of  Name 

28. 

Street  Address 

29. 

City  Address 

30. 

State  Address 

31. 

Zip  Code 

32. 

Name  Identification  Number 

33. 

Interest  Relation 

34. 

Percent  of  Interest 

35. 

Line  Number  of  General  Remarks 

36. 

General  Remarks 

For  case  lands  in  documents  which  predate  survey  or  are  in  an 
unsurveyed  area,  enter  actual  or  nominal  township  respectively  as 
the  key  township.   This  rule  will  apply  to  all  situations  where 
township  is  not  explicitly  identified. 

When  the  General  Remarks  entry  is  not  inherently  and  obviously 
associated  with  an  entry  in  another  specific  item  on  the  SOI,  then 
the  remarks  entry  should  be  preceded  by  the  related  Item 
abbreviation  as  shown  in  Table  6.3.3.8.1. 

Table  6.3.3.8.1   Item  Abbreviations  for  Use  in  General  Remarks 

Item  Number  &  Title  Abbreviations  * 

S/N 

CASE  PART 

MER 

TWP 

RNG 

SEC  or  CNTY 

TYP  SUR 

SUR  NO,  or  LOT 

SUBDIV 

ALIQ  PT 

LOTS 

AC 

CASE  TYP 

DOC  CAT 

DOC  ID 

ACTN  DATE 

US  RGTS 

GEO  NAM 

ADM  AR 

Use  abbrev  of  Data  Element  Title 

ACTN  DATE 

ACTN  CODE 

ACTN  RMKS 

NAM 

NAM  CAT 

ST  ADDR 

CITY 

ST 

ZIP 

NAM  ID 

INT/REL 

PCT  INT 

RMK 

1/   Follow  the  abbreviation  with  a  dash  before  entering  information, 
e.g.,  GEO  NAM- BLACK  JACK  1  and  2. 


' 


A  -  84 
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r 


6.3.3.8   Record  6,  General  Remarks,  Item  (36)  (Continued) 

The  Meridian  name  for  the  Key  Township  is  entered  only  when  different 
from  the  meridian  in  Record  1.   The  Key  Township  in  the  following 
example  is  for  T.4S.,  R.2E.:   Black  Hills  Meridian. 


(3)  RECORD  6   GENERAL  REMARKS 

(35)  LINE  NO.  (36)  GENERAL  REMARKS      «■ 

o/  KEY  «SE£S#  mi/? 


b.   Authority  Citations  for  Case  Type  Codes 

When  a  case  type  ending  in  "99"  is  entered  in  Item  (14),  the 
authority  must  be  entered  in  Item  (36).   See  example  below.   Also, 
copies  of  supporting  documents,  such  as  the  CDI,  must  be  submitted 
to  the  COR,  if  collected  under  contract.   The  supporting  materials 
will  be  submitted  by  the  BLM  Office  to  the  Denver  Service  Center 
for  review  and  action. 


(3)  RECORD  6   GENERAL  REMARKS 

(35)  UNE  NO.  (36)  GENERAL  REMARKS      I™™™  "  c*»«ei«re) 


o  I 


c*s£  Typ-*cr  /-/<?  -/sra  #gsr»r**3£^ 


c.   Citation  of  Case  Land  and  Plat  Land  Description  Difference 
Entry  Requirement 

See  Section  6.3.3.3.3,  Item  (13)  for  entry  of  case  land 
differences  in  the  plat  and  case  documents.   "Document  Reads" 
notes  are  entered  in  General  Remarks. 


A  -  85 


B/C 


6.3.3.8   Record  6,  General  Remarks,  Item  (36)  (Continued) 

d.   New  Code  for  U.S.  Rights  in  Title 

The  following  example  is  an  entry  of  a  case  reservation  of  U.S. 
Rights  for  which  no  code  exists  in  DE  2303.   When  the  code 
"999"  is  entered  in  Item  (18),  U.  S.  Rights  in  Title,  enter  the 
suggested  new  reservation  in  Item  (36),  General  Remarks,  as 
shown  below.   Also  submit  copies  of  supporting  documents  such 
as  the  CDI  to  the  COR  if  collected  under  contract.   The  COR  or 
the  BLM  Office  will  submit  the  supporting  information   to  the 
Denver  Service  Center  for  review  and  action. 


(3)  RECORD  S   GENERAL  REMARKS 

(35)  UNE  NO.  (36)  GENERAL  REMARKS       {<w™m  M  dtxmmamt) 

a  I  US  R&TS-   wjLFI*/T£   f?£S    Ttt    US 


e.   Complete  Name  Information 

See  also  Item  (26),  Name,  for  required  General  Remarks  entry  of 
names  exceeding  30  characters  in  length. 

The  following  example  is  an  entry  of  a  key  township  and  name.   The 
key  township,  if  one  exists,  should  be  the  first  entry  in  General 
Remarks.   The  name  entry  can  follow  on  the  first  line.   Do  not 
split  a  word  in  a  name  at  the  end  of  a  line,  but  put  the  full  word 
on  the  following  line. 


(3)  RECORD  6   GENERAL  REMARKS 

(35)  UNE  NO.  (36)  GENERAL  REMARKS      ("»»•»  «  *«•£»«») 

°  2  S0*_?TTP£±*&Z0- ■ 


1 


A  -   86  B/C 
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6.3.3.8   Record  6,  General  Remarks,  Item  (36)  (Continued) 

f.  Geographic  Name  Continuation 

t  Those  geographic  names  that  either  do  not  fit  or  must  be 

F  continued  for  Record  (2)  are  entered  in  Record  (3)  or  Record 

(6).   See  Section  6.3.3.4  Item  (19). 

g.  Multiple  Section/Township  and  Range 

See  the  example  that  follows.   See  also  Section  6.3.3.3.3, 
Item  (13)  a. 


3 
I 


(") 

SECTION 

OH 
COUNTY 

SURVEY 

1  m  )  si  inni vision 

(13) 
ACRES 

EXCPTOLANDDESCR 

TYP 

NUMBER      SUFFIX 

(11)  AUQUOT  PARTS 

(  U  )  LOTS 

NE  1M 

NENWSWSE 

NW  1M 

NENWSW3E 

SW   1M 
NE  NW  SW  SE 

SE  1M 

NE  NW  SW  SE 

fj 

2', 

[3)  RECORD  6  GENERAL  REMARKS 

(35)  LINE  NO.  (36)  GENERAL  REMARKS   (mwitrum  52  e*»r«s.r») 

e>    I  T¥/te/E    S£C     /     Dfc    KB  ADS     NEHB 


6.3.3.9   Abstractor/Date 


Four  unnumbered  entries  which  are  not  automated  but  are  used  for 
inspection  and  quality  control  appear  at  the  bottom  of  the  Current 
Status  Entry  Form,  SOI.   These  are: 

1.  Data  abstractor's  name 

2.  Date  of  abstraction 

3.  Reviewer's  name 

4.  Date  of  review 

These   entries   are   on  the    form   in  the    following    format: 


Abstracted  by : 


Date 


Reviewed  by 


Date: 


t 


A  -  87 

0£C  15W 


B/C 


RESERVED 


WM 


A   -  38 


B/C 


6.3.3.8   Record  6,  General  Remarks,  Item  (36)  (Continued) 

f.  Geographic  Name  Continuation 

Those  geographic  names  that  supplement  Record  2,  Item  (19),  are 
entered  in  Item  (36).  For  Record  2  entry,  see  Section  6.3.3.4, 
Item  (19). 

g.  Multiple  Section/Township  and  Range 

See  the  example  that  follows.   See  also  Section  6.3.3.3.3, 
Item  (13)  a. 


(7) 
•L'JLH 

CR 
OONTV 

SJfcBT 

I^MCMKM 

ACRES 

9CPTOLAM3  DESCR 

m 

(ti)MjauorPWfi 

(tt)LOfre 

MS1M 

•mmm 
nemmsw  se 

SC1M 
tCNWSWSE 

00   / 

L 

/; 

• 

ool 

L 

_ 

2J 

i 

[3J  RECORD  6  £En£AaL  REMARKS 
j[3S)LNEN0.    (36)aB4ERALflEMAn<3  (««iw«sa< 


6.3.3.9  Abstractor/Date 


Four  unnumbered  entries  which  are  not  automated  but  are  used  for 
inspection  and  quality  control  appear  at  the  bottom  of  the  Current 
Status  Entry  Form,  SOI.   These  are: 

1.  Data  abstractor's  name 

2.  Date  of  abstraction 

3.  Reviewer's  name 

4.  Date  of  review 

These  entries  are  on  the  form  in  the  following  format: 


Abstracted  by: 


Date: 


Reviewed  by: 


Date: 


A  -   87 

MAY  la 


B/C 


RESERVED 


A  -   88 

may  1 5 I5J7 


B/C 


c 


' 


6.3.4    Edit  Requirements 

Both  computer  and  manual  edits  will  be  required  for  ensuring  the  accuracy 
of  the  entered  data.   Coded  data  element  items  will  be  edited  against  the 
Data  Element  Dictionary.   Other  items  will  be  edited  against  data  already 
entered  on  the  computer.   Also,  if  certain  items  have  data  entered,  other 
items  must  also  have  data.   Entries  on  Form  SOI  must  have  at  least  one 
Record  1,  one  Record  2,  and  one  Record  5  in  states  requiring  name  entries 
and  other  records  when  specified  in  the  Statement  of  Work.   Computer  edits 
are  described  in  this  section,  and  the  outputs  are  shown  in  Appendix  C. 
Manual  edits  are  described  in  the  inspection  and  acceptance  procedures, 
and  the  output  for  manual  inspection  is  also  shown  in  Appendix  C. 

A  number  sign  (#)  entry  is  used  under  conditions  specified  in  the  instruc- 
tions to  indicate  missing  or  illegible  data  in  the  source  documents.   A 
number  sign  (#)  in  a  mandatory  entry  item  will  not  be  counted  as  an  error 
in  the  computer  edit.   Entry  of  the  number  sign  (#)  in  items  for  missing 
information  which  are  not  mandatory  will  be  counted  as  errors.   A  number 
sign  (#)  may  be  found  to  be  in  error,  an  unwarranted  entry,  by  the 
abstracting  inspection.   (All  number  sign  entries  must  be  resolved  prior 
to  BLM  load  of  this  data  to  the  ALMRS  data  base.)   See  edit  requirements 
for  use  of  the  number  sign  (#)  in  Table  6.3.2.1  in  Section  6.3.2.5. 

The  record  type  and  item  numbers  have  data  entered  as  follows: 

6.3.4.1  Form/Page  Control  -  must  have  entries  in  each  Administrative  State 
and  Page of . 

6.3.4.2  Header  Data  for  All  Records,  Items  (1)  -  (3) 

During  initial  data  conversion,  all  data  records  will  have  all  the 
header  data  in  Items  (1)  -  (3). 

Item  (1)   SERIAL  NUMBER,  DE  2554 

-  Validate  according  to  DE  2554  and  DE  2911 

-  Positions  1-6,  a  and  b  —  Validate  against  Serial  Number  Prefix 
DE  2911. 

-  Position  7,  c  —  Must  be  0  or  blank. 

-  Positions  8  -  13,  d  —  Must  be  numeric.   Entry  must  be  left 
justified. 

-  Positions  14  -  15,  e  —  Alpha  or  numeric. 

-  Entry  of  the  number  sign  (#)  is  an  error. 
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6.3.4   Edit  Requirements  (Continued) 

6.3.4.2  Header  Data  for  All  Records,  Items  (1)  -  (3)   (continued) 
Item  (2)   SERIALIZED  CASE  PART  NUMBER,  DE  2560 

-  When  case  part  is  entered,  Record  2  (Case  Data),  or  Record  3  (Sup- 
plemental Data),  or  Record  4  (Action  Data),  or  Record  5  (Name  Data) 
must  be  different  in  some  element  from  all  other  case  parts  with 
the  same  Serial  Number. 

-  Validate  according  to  DE  2560,  i.e.,  alpha  or  numeric. 

-  Entry  of  "VS"  is  reserved  for  Voided  Serial  Numbers.   The  "VS"  entry 
will  be  used  to  identify  serial  numbers  voided  in  the  Serial  Number 
Log.   When  data  has  been  entered  for  a  case  with  a  VS  part  number 
entry,  then  delete  all  data  in  Records  1  through  6. 

-  Entry  of  the  number  sign  (#)  is  an  error. 

Item  (3)   RECORD  NUMBER,  DE  3939 

-  The  record  number  will  be  based  upon  the  record  being  entered  from 
the  input  form  and  must  be:   1,  2,  3,  4,  5,  and  6;  it  is  preprinted 
on  the  form. 

-  Zero  (0)  is  a  valid  record  number  only  when  used  as  a  Batch  Control 
Identification  Record  and  will  be  the  first  record  written  on  each 
"Batch"  of  status  data  entered. 

6.3.4.3  Record  1,  Case  Lands,  Items  (4)  -  (13) 

At  least  one  Record  1  entry  must  be  made  for  each  case  or  case  parts 
except  when  the  Item  (2)  entry  is  "VS."  When  Items  (4)  -  (6)  case  lands 
data  are  validated  against  the  land  description  data  base,  the  land 
description  acres  and  admin-geo  area  data  will  be  attached  to  the  case 
land  record.   If  the  land  description  data  base  is  not  available,  validate 
Items  (4)  -  (7)  against  the  georeference  data  elements  in  the  Data  Element 
Dictionary  (D.E.  0101-0156). 

Item  (3)  RECORD  NUMBER,  DE  3939 

-  Mandatory  "1"  entry. 

Item  (4)   MERIDIAN/ STATE,  DE  1703 

-  Must  have  an  entry. 

-  Validate  entry  against  Meridian,  DE  1703. 

-  Entry  of  a  number  sign  (#)  is  an  error. 
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6.3.4   Edit  Requirements  (Continued) 

6.3.4.3   Record  1,  Case  Lands,  Items  (4)  -  (13)   (continued) 
Item  (5)   TOWNSHIP  DE  1695 

-  Entry  conditional  based  upon  Meridian  entry 

-  When  Meridian  entry  is  numeric,  Township  data  must  be  entered. 
*-  Validate  the  entry  against  DE  1695  format. 

Township  Number,  Positions  1-3.   Must  be  numeric  and 

leading  zeros  entered. 
Township  Fraction,  Position  4.   Entry  must  be  0-3. 

0  -  Not  fractional 

1  -  1/4 

2  -  1/2 

3  -  3/4 

Township  Direction.  Must  be  "N"  or  "S" 
*-  Validate  against  the  land  description  data  base/georeference 
data  element  in  the  dictionary  for  the  geographic  state  whose 
code  is  indicated  in  the  first  two  positions  of  Serial  Number 
Item  (Da. 

-  Entry  of  number  sign  (#)  is  an  error. 

Item  (6)   RANGE,  DE  1699 

-  Entry  conditional  based  upon  Meridian  entry 

-  When  Meridian  entry  is  numeric,  Range  data  must  be  entered. 

*  Validate  the  entry  against  DE  1699  format. 

Range  Number,  Positions  1-3.   Must  be  numeric  and  leading 

zeros  entered. 
Range  Fraction,  Postion  4.   Entry  must  be  0-3  or  "A"  or  "B" 

0  -  Not  fractional 

1  -  1/4 

2  -  1/2 

3  -  3/4 

A  -  Duplicate  township,  2nd  MTR  with  identical  numbers 
B  -  Triplicate  township,  3rd  MTR  with  identical  numbers 
Range  Direction.   Must  be  "E"  or  "W" 

*  Validate  against  the  land  description  data  base/georeference  data 
element  in  the  dictionary  for  the  geographic  state  whose  code  is 
indicated  in  the  first  two  positions  of  Serial  Number  Item  (Da. 

-  Entry  of  a  number  sign  (#)  is  an  error. 

Item  (7)   SECTION/COUNTY,  DEs  2506  and  0002 

-  Must  have  an  entry. 

*  Numeric  entries  must  be  greater  than  zero. 

*  When  section  data  is  illegible  in  the  data  sources,  a  number  sign 
(#)  may  be  entered.   (The  BLM  must  resolve  any  such  entry  to  an 
actual  section  location  prior  to  loading  data  to  the  ALMRS  data 
base. 

-  Entry  is  Section  (DE  2506)  when  Meridian  entry  is  numeric. 

*  Validate  section  against  the  legal  land  description  (LLD)  data 
when  it  exists;  validate  Items  (4)  through  (13),  i.e.,  Meridian, 
Township,  Range,  Section,  Type  of  Survey,  Survey  Number, 
Subdivision,  Lots  and  Acres  case  lands  data  against  the  LLD  data. 
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6.3.4   Edit  Requirements   (Continued) 

6.3.4.3   Record  1,  Case  Lands,  Items  (4)  -  (13)   (continued) 

*  Validate  section  against  the  georeference  data  element  only  when 
LLD  information  is  not  available.   Validate  Items  (4)  through 
(6),  i.e.,  Meridian,  Township,  and  Range  against  the  apppropriate 
state  georeference  data  element  (0101-0156).   The  proper  georef- 
erence data  element  is  identified  using  the  first  two  positions 
of  Item  (1),  Serial  Number. 

-  Entry  is  County  (DE  0002)  when  Meridian  entry  is  alpha. 

*  Validate  the  county  entry  by  combining  with  state  entry  in  Item 
(4)  and  verify  that  the  combined  entry  exists  as  a  DE  0002  code. 

-  Entry  of  code  "888"  indicates  an  acreage  credit  in  a  state 
selection.   An  acreage  entry  is  required  in  Item  (13). 

-  Entry  of  "999"  indicates  the  total  area  of  the  township  is  being 
entered,  and  all  land  description  areas  are  obtained  from  the  land 
description  data  base  and  will  be  programruatically  added  as  case 
lands  records  for  the  case.   (Meridian  must  be  numeric.) 

-  Entry  of  "998"  indicates  entry  of  a  whole  township  area  with  a 
qualifying  limitation  entered  in  a  following  Type  of  Survey  "1" 
record.   An  acreage  entry  is  required  with  entry  of  "998". 

-  A  Type  of  Survey  "1"  entry  must  accompany  a  "998"  entry. 

Item  (8)   TYPE  OF  SURVEY,  DE  3131 

-  Validate  entry  against  the  Data  Element  Dictionary. 

-  Validate  entries  according  to  entry  requirements,  Figure 
6.3.3.3.2.1,  in  Section  6.3.3.3.2. 

-  Must  have  entries  in  Lots,  Item  (12),  when  Type  of  Survey  entry  is 
"L." 

-  When  entry  is  1,  2  or  3,  an  entry  in  Subdivision,  Item  (10),  is 
required. 

Item  (9)   SURVEY  NUMBER/ SUFFIX,  DE  3118 

-  Validate  entries  based  upon  Type  of  Survey  entry  in  Item  (8) 
according  to  entry  requirements  in  Figure  6.3.3.3.2.1  in  Section 
6.3.3.3.2. 

-  Validate  case  land  entries  against  the  land  description  data  base. 

-  Line  set  sequence  numbers  in  Survey  Number  Suffix  will  not  verify 
against  land  description  or  georeference  data. 

-  No  entry  is  allowed  in  Suffix  when  Type  of  Survey  is  "Y,  3,  9  or 
blank". 
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6.3.4    Edit  Requirements   (Continued) 

6.3.4.3   Record  1,  Case  Lands,  Items  (4)  -  (13)   (continued) 
Item  (10)   SUBDIVISION,  DE  2487 

-  Entry  required  when  entry  in  Type  of  Survey,  Item  (8),  is  1,  2, 
or  3. 

-  Entry  of  a  number  sign  (#)  in  the  first  (left)  position  is  an  error 
but  may  be  used  throughout  the  remainder  of  the  field. 

-  All  single  line  entries  must  be  terminated  by  a  semicolon. 

-  Only  the  last  line  of  a  multiple  line  set  is  terminated  by  a 
semicolon. 

-  Validate  entries  based  upon  type  of  survey  entry  in  Item  (8) 
according  to  entry  requirements  in  Figure  6.3.3.3.2.1  in  Section 
6.3.3.3.2. 

-  Accept  all  unformatted  entries  when  type  of  survey  entry  is  "1" 
(exception  to  survey),  or  "E"  (Metes  and  Bounds). 

-  Validate  entries  against  the  land  description  (LLD)  data  base  when 
the  type  of  survey  entry  is  "2"  (non-PLS  survey  numbers  for  tract). 

-  Validate  aliquot  part  existence  against  the  land  description  data 
base  when  the  type  of  survey  entry  is  "A". 

-  Validate  the  format  for  the  minor  aliquot  part  entry  and  the 
existence  of  the  parent  aliquot  part,  Type  of  Survey  (A)  or  (B)  in 
LLD,  in  the  land  description  data  base  when  the  survey  is  "3" 
(minor  aliquot  part). 


• 
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6.3.4.   Edit  Requirements  (Continued) 

6.3.4.3   Record  1,  Case  Lands,  Items  (4)  -  (13)   (continued) 
Item  (10)   SUBDIVISION  (continued) 

-  Validate  Aliquot  Part  data  entered  in  the  Subdivision  Item  data  cited 
above  (type  of  survey  code  3)  as  follows: 

*  The  first  step  is  to  remove  all  blank  spaces  between  NE ,  NW,  SW,  SE , 
N2,  S2 ,  E2 ,  and  W2  occurring  between  the  following  land  description 
delimiters:   the  beginning  of  the  entry  and  a  semicolon. 

*  Accept  only  one  minor  aliquot  part  set  of  3  to  6  two-character  pairs 
per  line. 

*  The  second  step  is  to  test  entries  against  Table  6.3.4.3.1  on  the 
following  page.  The  table  is  a  matrix  of  rows  being  the  left 
2-character  set  and  columns  being  the  right  2-character  set  of  a 
land  description  pair  being  edited,  e.g.,  SWNW,  with  "SW"  as  left 
set  and  "NW"  being  the  right  set.   The  edit  progresses  from  left  to 
right  with  tests  of  pairs  (two  sets,  a  column  and  a  row). 

+  Validate  the  first  two-position  sets  against  the  column  of  row 

titles  labeled  Positions  1-2. 
+   Four  findings  are  possible  when  a  row  set  and  a  column  set  are 

tested  as  a  pair:   valid,  error,  terminate,  and  invalid. 

•  When  the  finding  is  a  valid  pair  (V) ,  move  the  position  num- 

bering two  positions  to  the  right  and  test  the  next  pair. 

•  When  the  finding  is  an  error  pair  (E) ,  this  indicates  the 

right  set  is  invalid  due  to  a  multiple  area  entry.   Issue  an 
error  message. 

•  When  the  finding  is  termination  (T) ,  then  processing  of  the 

aliquot  part  data  for  the  subdivision  data  in  the  record 
terminates . 

•  When  the  finding  is  an  invalid  pair  (I),  an  error  message 

is  written,  and  processing  of  the  subdivision  data  is 
terminated  for  the  record. 

Item  (11)   ALIQUOT  PART,  DE  2904 

-  Validate  entries  based  upon  type  of  survey  entry  in  Item  (8)  according 
to  entry  requirements  in  Figure  6.3.3.3.2.1  in  Section  6.3.3.3.2. 

-  Valid  entries  are  "Xs"  or  blank. 

-  Must  have  at  least  one  "X"  entry  when  entry  is  required  by  the  type  of 
survey  entry:   A  (Aliquot),  U  (Protracted), 

or  Z  (Unsurveyed,  Unprotracted) 

Item  (12)   LOT  NUMBER(S) ,  (Survey  Number/Suffix),  DE  3118 

-  Item  (8),  Type  of  Survey  entrv,  must  be  Code  "L". 

-  Validate  entries  against  the  legal  land  description  data  base  when  it 
is  available. 

-  Only  one  lot  may  be  entered  on  a  line  which  also  has  an  entry  in 

Acres ,  Item  ( 13) . 

-  Valid  entries  are  numbers,  letters,  commas,  dashes,  and  semicolons. 

-  Semicolons  terminate  entries.  f 
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6.3.4  Edit  Requirements  (Continued) 


> 


Table  6.3.4.3.1   Land  Description  Edits  by  Pairs,  Two  Sets  of  Two  Characters 

(Progressing  from  Right  to  Left) 
Left  2-character  set 

Positions  1-2  Right  2-character  set,  Positions  3-4 


ISets  indicating | Terminate  set| 
No  indication  of     Ian  error  (at-    a  semicolon 
final  set        | tempt  to  enter      and  a 
Iraore  than  one       space 
larea  per  line) 

1  1|  2|  3|  4|  5|  6|  7|  8|   9|  10 1  111  12 1      13      I 
|NE|NW|SW|SE|N2|S2|E2|W2|  ,n|  ,S|  ,e|  ,W|      ;        ! 

1        NE    V|V|V|V|l|l|l|l|   E|   El   E|   E|      T        I 

2        NW   7|  V|  V|  V|  I|  I|  I|  I|   El   El   E 1   El      T 

3        SW   7|  V|  V|  V|  I|  I|  I|  I|   E|   El   E|   El      T       I 

4        SE    7|7|V|V|I|I|I|I|   E|   El   E I   E I      T 

5        N2   V|  VI  V|  V|  V|  V|  I|  I|   El   E|   El   E|      T       1 

6        S2    7|7|V|V|V|V|I|I|E|E|E|E|      T       1 

7        E2    V|V|V|V|I|I|V|V|   E|   El   El   E|      T        1 

8        W2   V|  V|  VI  V|  I|  I|  V|  V|   E|   El   E|   E      T       | 

KEY:      V  =  Valid 

I  =  Invalid 


E  =  Error 

T  =  Terminate 


When  the 

Positions 

testing: 


data  tested  against  the  table  above  is  found  to  be  valid  (V),  and 
3  and  4  are  one  of  the  following,  do  a  position  renumbering  and  continue 


1 
2 
3 
4 

5 
6 
7 
8 


NE 
NW 
SW 
SE 

N2 
S2 
E2 
W2 


-  Then 

Move  Positions  3-4  to  Positions  1-2. 
Move  Positions  5-6  to  Positions  3-4  and 
retest  against  the  matrix  above. 


When  the  data  tested  against  the  table  above  is  found  to  be  an  error  (E),  and 
Positions  3  and  4  are  one  of  the  following,  an  attempt  to  enter  multiple  areas  on 
one  line  is  indicated. 

-  Then  issue  an  error  message 


9 
10 
11 
12 


,N 
,S 

,E 
.W 


When  the  data  tested  against  the  table  above  is  found  to  be  terminate  (T),  and 
Positions  3  and  4  are  a  semicolon  and  blank  space,  terminate  the  edit. 
13 ;  -  end  of  scan  (i.e.,  semicolon  followed  by  a  space) 


» 


NOTE:    Do  not  allow  less  than  3  or  more  than  6  pairs  of  alphanumeric  data  per 
set  (12  positions).   When  a  seventh  set  is  encountered,  issue  an  error 
message . 

Examples  of  Type  of  Survey — 3  entries  follow: 

N2N2SW;  and  NESWSE;  and  E2W2NESESW;  are  Acceptable  Entries,  1  per  line 
NENES2;  and  SWNWE2W2,  and  E2SEN2;   are  Unacceptable  Entries 
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6.3.4   Edit  Requirements  (Continued) 

6.3.4.3  Record  1,  Case  Lands,  Items  (4)  -  (13)   (continued) 
Item  (13)   ACRES  (Exceptions  to  Land  Description),  DE  3138 

-  Validate  entries  based  upon  type  of  survey  entry  in  Item  (8) 
according  to  entry  requirement  in  Figure  6.3.3.3.2.1  in 
Section  6.3.3.3.2 

-  Whole  number  entry  must  be  right  justified  to  the  decimal  on  the 
SOI  Form. 

-  Decimal  number  entry  must  be  left  justified  to  the  decimal  on  the 
SOI  Form. 

-  Only  acres  different  from  the  land  description  data  base  will  be 
entered  (acres  for  areas  found  and  matched  in  the  land  description 
data  base  will  be  attached  to  case  lands  data  by  a  computer  program). 

-  When  there  is  an  entry  in  acres,  this  number  will  be  used  in  the 
case  lands  data  and  no  acres  will  be  obtained  from  the  land 
description  data  base. 

-  When  no  acres  are  entered,  the  acres  in  the  land  description  data 
base  will  be  attached  to  the  case  lands  data  record. 

-  Entries  must  be  greater  than  0.000. 

-  An  acre  entry  must  be  made  when  "888"  is  entered  in  Item  (7). 

-  An  acre  entry  must  be  made  when  the  type  of  survey  entry  in  item  (8) 
is  "1"  and  the  line  ends  with  a  semicolon. 

6.3.4.4  Record  2,  Case  Data,  Items  (14)  -  (20) 

Each  case,  or  case  part,  can  have  only  one  Record  2. 
Item  (3)   RECORD  NUMBER,  DE  3939 

-  Mandatory  "2"  entry. 

Item  (14)   CASE  TYPES,  DE  2961 

-  Codes  identified  in  2961  as  non  input  codes  will  be  identified  as 
errors . 

-  Must  have  an  entry. 

-  Entry  must  be  numeric. 

-  Validate  against  the  Data  Element  Dictionary. 

-  When  case  type  entry  ends  in  "99,"  an  entry  in  Record  6,  Remarks,  is 
required  (manual/computer  edit),  which  will  give  the  authority  for 
the  case,  e.g.,  Acts,  Statute,  U.S.  Code,  etc.,  as  found  in  the 
Control  Document  Index. 

-  Entry  of  the  number  sign  (#)  is  an  error. 

-  Entries  in  Items  (15),  (16),  (18),  (20),  (21),  and  (22)  are  required 
or  not  allowed,  depending  upon  the  case  type  entry.   Use  the  criteria 
in  Table  6.3.3.2  in  Section  6.3.3  for  editing  entries  in  the  cited 
items. 


{< 
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6.3.4.   Edit  Requirements  (Continued) 

6.3.4.4   Record  2,  Case  Data,  Items  (14)  -  (20)   (continued) 
Item  (15)   DOCUMENT  CATEGORY,  DE  2577 

-  Entry  mandatory  for  case  type  groups  18,  207,  22,  23,  25,  26,  27,  37, 
and  386. 

-  Entry  required  when  document  identification  number  is  entered  in 
Item  (16). 

-  Validate  entries  against  the  Data  Element  Dictionary. 

-  Entry  required  when  action  entered  in  Item  (24)  is  "patent  issued"  or 
"order  issued"  (manual  edit). 

-  Entry  of  the  number  sign  (#)  is  an  error. 

Item  (16)   DOCUMENT  IDENTIFICATION,  DE  2907 

-  Entry  of  the  document  number,  or  date  when  document  is  unnumbered,  is 
required  when  document  category  is  entered  in  Item  (15). 

-  When  the  document  number,  or  date,  is  illegible  in  all  sources,  a 
number  sign  (#)  may  be  entered. 

Item  (17)   DATE  OF  ACTION,  (ACTION  DATE),  DE  2909 

-  Entry  is  required. 

-  Validate  entries  against  the  data  element  dictionary  definition  of  a 
valid  date,  i.e.,  (MMDDYYYY)  where  "MM'  is  00  through  12,  "DD"  is  00 
through  31,  and  "YYYY"  is  1775  through  2100. 

-  When  the  date  of  action  is  illegible  or  unavailable  in  all  sources,  a 
number  sign  (#)  may  be  entered. 

Item  (18)   U.  S.  RIGHTS  IN  TITLE,  DE  2507 

-  A  maximum  of  ten  entries  is  permitted. 

-  At  least  one  entry  is  required  when  the  case  type  group  is:   18,  21, 

22,  25,  26,  27  or  386. 

-  Only  Code  997  entry  is  permitted  when  the  case  type  group  is:   207, 

23,  24,  28,  29,  or  85. 

-  Validate  entries  against  the  Data  Element  Dictionary,  DE  2303. 

-  Entry  of  the  number  sign  (#)  is  an  error. 

-  Entry  of  Code  "997"  must  be  accompanied  by  at  least  one  other  valid 
entry,  when  case  type  group  is:   18,  21,  22,  25,  26,  27,  or  386. 

-  Entry  of  code  "997"  is  mandatory  when  code  "MD"  is  entered  in  Item 
(15). 


Item  (19)   GEOGRAPHIC  NAME,  DE  2906 

-  Enter  geographic  name  when  available  in  the  source  documents. 
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6.3.4.   Edit  Requirements  (Continued) 

6.3.4.4  Record  2,  Case  Data,  Items  (14)  -  (20)   (continued) 
Item  (20)   AGENCY  (AGENCY  ADMIN  AREA),  DE  1428  or  2929 

-  No  entry  is  permitted  when  case  type  group:   18,  25,  26,  27  or  386. 

-  Entry  required  when  case  type  group  is:   23,  24  or  85. 

-  Validate  entry  against  codes  in  DE  1428  (BLM  Admin  Area)  when  first 
two  positions  are  alpha. 

-  Validate  entry  against  codes  in  DE  2929  (Agency  Admin  Area)  when  first 
two  positions  are  numeric. 

-  When  the  Agency  Administrative  Area  is  illegible,  or  unavailable  in 
any  of  the  sources,  a  number  sign  (#)  may  be  entered. 

6.3.4.5  Record  3  Supplemental  Case  Data,  Items  (21)  -  (22) 

Enter  supplemental  data  as  it  exists  in  the  source  documents  for 
the  case  using  Data  Element  Number  and  Supplemental  Data. 

Some  Record  3  entry  sets  Item  (21A)  and  (22A)  require  entry  of  a  second  set 
of  Items  (21B)  and  (22B)  in  the  same  record.   These  paired  sets,  A  and  B  of 
Items  (21)  and  (22),  are  itemized  in  Section  6.3.3.5.   When  the  data  element 
entered  in  Item  (21A)  is  included  in  the  paired  list  in  that  section,  then 
the  paired  data  element  in  the  List  2A  must  be  entered  in  Item  (21B) — that 
is,  entries  are  required  in  all  four  items  (21A),  (22A),  (21B)  and  (22B)  for 
paired  sets  as  specified  in  Data  Element  2616.   Unpaired  data  elements  in 
List  1A  must  be  entered  only  in  Items  (21A)  and  (22A). 

Item  (3)   RECORD  NUMBER,  DE  3939 

-  Mandatory  "3"  entry. 

Items  (21A)  and  (21B)  DATA  ELEMENT  NUMBER  FOR  SUPPLEMENTAL  DATA,  DE  2616 

-  Paired  and  unpaired  data  element  entries  must  be  consistent  with 
Lists  1A  and  2A  in  Section  6.3.3.5,  Record  3. 

-  Entry  must  be  numeric. 

-  Validate  against  data  element  list  in  Dictionary  for  Application  2002. 

-  Entry  required  if  Item  (22)  of  the  set  has  an  entry. 

-  Entry  of  a  number  sign  (#)  is  an  error. 

-  Entry  of  "0000"  will  preclude  automatic  copying  of  parent  case  data 
for  Record  3  to  a  case  part. 

Items  (22A)  and  (22B)  SUPPLEMENTAL  DATA,  DE  2621 

-  Entry  is  required  if  Item  (21)  of  the  set  has  an  entry. 

-  Validate  entry  according  to  Data  Element  Dictionary  definition  for 
the  Data  Element  Number  entered  in  Item  (21);  both  format  and  code 
(if  DE  is  coded). 

-  Validate  the  entry  as  defined  in  the  Data  Element  Dictionary  for  the 
DE  entry  in  Item  (21). 


^ 


A  -  98  B/C 

MAY  1  5  1987 
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6.3.4   Edit  Requirements  (Continued) 

6.3.4.6   Record  4,  Action  Data,  Items  (23)  -  (25) 

Enter  action  data  if  it  exists  in  the  source  records. 

Item  (3)  RECORD  NUMBER,  DE  3939 

-  Mandatory  "4"  entry. 

Item  (23)   ACTION  DATE,  DE  2909 

-  Entries  are  required  for  each  action  code  entry  in  Item  (24),  except 
when  Item  (24)  is  "000." 

-  Validate  entries  against  the  DE  2909  dictionary  definition  of  a 
valid  date,  i.e.,  (MMDDYYYY)  where  "MM"  is  00  through  12,  "DD"  is 
00  through  31,  and  "YYYY"  is  1775  through  2100. 

-  Entry  of  a  number  sign  (#)  is  an  error. 

-  Entry  of  "000"  will  preclude  automatic  copying  of  the  parent  case 
data  for  Record  4  to  a  case  part. 

Item  (24)   ACTION  CODES,  DE  2960 

-  Entries  are  required  for  each  action  date. 

-  Validate  entries  against  the  Data  Element  Dictionary. 

-  Entry  of  a  number  sign  (#)  is  an  error. 

Item  (25)   ACTION  REMARKS,  DE  2921 

-  Entry  is  not  allowed  unless  there  is  an  entry  in  Item  (23). 

-  Only  one  line  of  action  remarks  will  be  accepted  per  action  code 
record. 

6.3.4.7   Record  5,  Name  and  Address,  Items  (26)  -  (34) 


-  At  least  one  Record  5  entry  is  required. 

-  When  a  name  entry  is  required  in  Record  5  and  data  is  not  available 
in  the  source  documents,  a  required  set  of  entries  must  be  made  as 
follows: 

Item  (26)  _#_ 
Item  (27)    U 


Item  (30)    XX  when  state  unknown  or  other  DE  0002  code  when 

available. 
Item  (33)   entry  is  required,  a  number  sign  (#)  is  acceptable. 

Item  (3)  RECORD  NUMBER,  DE  3939 

-  Mandatory  "5"  entry. 


• 


A  -  99 

NOV  2  1987 


B/C 


6.3.4   Edit  Requirements  (Continued) 

6.3.4.7   Record  5,  Name  and  Address,  Items  (26)  -  (34)   (continued) 
Item  (26)   NAME,  DE  2913 

-  Entry  will  be  Last  Name,  Space,  First  Name,  Space,  Middle  Initial. 
Dashes  will  be  used  only  to  connect  multiple  last  or  first  names 
together  as  a  set. 

-  When  a  name  entry  is  entered,  then  entries  are  also  required  in:   Item 
(27),  Name  Category;  Item  (30),  State;  and  Item  (33),  Interest 
Relationship. 

-  Entries  will  have  no  punctuation  other  than  a  dash(-). 

-  When  the  name  is  illegible,  or  missing  in  all  sources,  a  number  sign 
(#)  must  be  entered. 

Item  (27)   NAME  CATEGORY,  DE  2575 

-  Entry  is  required  when  a  name  is  entered  in  Item  (26). 

-  Validate  entries  against  codes  in  the  Data  Element  Dictionary. 

-  Entry  of  a  number  sign  (#)  is  an  error.   Enter  "U"  when  category  is 
unknown . 

Item  (28)   STREET  ADDRESS,  DE  0934 

-  Entry  can  be  alpha  or  numeric;  no  punctuation  is  allowed. 
Item  (29)   CITY  ADDRESS,  DE  0935 

-  Entry  can  be  alpha  or  numeric. 
Item  (30)   STATE  ADDRESS,  DE  0002 

-  Entry  is  required  when  a  name  is  entered  in  Item  (26). 

-  Validate  entries  against  codes  in  the  Data  Element  Dictionary. 

-  Entry  of  the  number  sign  (#)  is  an  error;  "XX"  will  be  entered  when 
the  State  address  is  unknown. 

Item  (31)   ZIP  CODE,  DE  1656 

-  Edit  the  first  three  ZIP  code  digits  entered  against  the  ZIP  codes  by 
State  in  the  Data  Element  Dictionary,  DE  1656. 

Item  (32)   NAME  IDENTIFICATION  NUMBER,  DE  2684 

-  Must  be  blank. 


' 
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6.3.4   Edit  Requirements  (Continued) 

6.3.4.7  Record  5,  Name  and  Address,  Items  (26)  -  (34)   (continued) 
Item  (33)   INTEREST/RELATIONSHIP ,  DE  3136 

-  Same  edits  as  for  Item  (26). 

-  Validate  entries  against  the  Data  Element  Dictionary. 

-  A  named  entity  with  an  overriding  royalty  interest  (code  09)  cannot 
also  have  a  record  title  interest  (codes  02,  15,  23,  29,  31); 
(manual  edit). 

-  When  a  number  sign  (#)  is  entered  in  Item  (26),  Name,  then  entries 
in  Items  (26),  (27),  (30),  and  (33)  are  required.   A  code 

entry,  or  number  sign  (#)  entry,  is  required  in  Item  (33). 

Item  (34)   PERCENT/FRACTION  OF  INTEREST,  DE  2914 

-  The  sum  of  interests  for  the  overriding  royalty  interest/relationship 
cannot  exceed  5.0  percent. 

-  Valid  entries  are  blank,  numbers  0  through  9,  decimal  (.),  and 

slash  (/) . 

-  An  entry  with  a  decimal  (.)  cannot  include  a  slash  (/). 

6.3.4.8  Record  6,  General  Remarks,  Items  (35)  and  (36) 

Record  6  is  required  when  the  case  type  entry  in  Item  (14)  ends  with  "99" 
in  which  case  an  authority  entry  is  also  required.   This  condition 
requires  entry  of  the  authority,  e.g.,  Act,  Statute,  and  U.S.  code 
citation. 

Item  (3)  RECORD  NUMBER,  DE  3939 

Mandatory  "6"  entry. 

Item  (35)   LINE  NUMBER,  DE  3578 

-  Entry  of  00  will  preclude  automatic  copying  of  Parent  Case  data  for 
Record  6  to  case  part. 

-  Entry  must  be  numeric  and  between  01  and  99. 

-  Entry  required  when  Item  (36)  has  an  entry. 

Item  (36)   GENERAL  REMARKS,  DE  2901 

-  Entry  required  when  Item  (35)  has  an  entry. 

-  Entry  of  a  number  sign  (#)  in  the  first  (left)  position  is  an  error  but 
may  be  used  throughout  the  remainder  of  the  field. 

6.3.4.9  Abstractor/Date 

-  Must  have  entries;  no  edits  since  this  data  is  only  for  paper 
process  tracking  and  is  not  automated. 


A  -  101  B/C 

MAT  1  5  1387 


RESERVED 


A   -    102 

MAY  1  5  1987 


B/C 
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APPENDIX    B 

EXPLANATION  OF  THE 
DATA  ELEMENT  DICTIONARY 


Describes  by  examples  how  to  read 
the  Data  Element  Dictionary 


B  -  1  B/C 


APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY 


DATA  ELEMENTS  USED  TO  DEFINE  A  DATA  ELEMENT 


Figure 

Number 

Num 

B-l 

B-2 

8801 

B-3 

8803 

B-4 

8819 

B-5 

8804 

B-6 

8822 

B-7 

8823 

B-8 

8827 

Title 


Page 


Data  Element  Layout  B-4 

Data  Element  Number  B-5 

Data  Element  Title  B-5 

Data  Element  Description  Entry  B-6 

Data  Element  Size  B-7 

Data  Element  Code  (Argument)  B-7 

Data  Element  Code  Name  (Function)  B-8 

Data  Element  Code  Explanation  Entry  B-8 


Data  Element  Dictionary  Indexes 

B-9      Sample  Numeric  Index  to  Data  Element  B  -  9 

Numbers  from  the  Data  Element  Dictionary 

B-10     Sample  Alpha  Index  to  Data  Element  Names        B  -  10 
from  the  Data  Element  Dictionary 

B-ll     Sample  Keyvord  Index  to  Data  Element  B  -  11 

Names  from  the  Data  Element  Dictionary 


B-2 

AUG  1  5  1996 


B/C 


APPENDIX    B 
EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY 

Knowledge  about  and  skill  in  use  of  the  Bureau  of  Land  Management's  Data 
Element  Dictionary  are  necessary  to  identify  proper  codes  and  entry  of  the 
various  data  that  are  abstracted.   For  abstracting  and  coding  and  entry  of 
status  data,  it  is  absolutely  necessary  to  have  a  complete  and  up-to-date  copy 
of  the  "ALMRS:   LLD  -  STATUS  -  CASE"  (Application  2002)  part  of  the  Data 
Element  Dictionary. 

The  BLM  Data  Element  Dictionary  (DED)  is  to  ALMRS  what  the  Webster  dictionary 
is  to  English.   It  is  a  reference  document  of  standard  definitions  of  data  for 
computerized  and  other  data.   This  dictionary  has  some  4,400  data  elements, 
any  of  which  can  be  used  in  any  user  application  area. 

Use  of  the  dictionary  data  elements  is  simplified  by  selectively  grouping 
related  sets  of  data  elements  for  various  purposes.   The  set  of  data  elements 
for  a  purpose  is  called  an  Application.   Applications,  now  numbering  292,  are 
grouped  into  71  categories  based  upon  similarities  of  the  applications. 
Examples  are: 

Category  Application 

2000  Lands  2002  ALMRS:   LLD-Status-Case 

3000  Minerals  3402  ACLDS  Coal  Management 

3802  Mining  Claim  Recordation 

9000  9601  Survey  Records 

A  sample  data  element,  DE  2520,  Segregation  Extent  Subsurface  (Mineral),  is 
shown  as  it  appears  in  the  Data  Element  Dictionary  on  the  following  page  as 
Figure  1. 

The  arrows  and  other  Data  Elements  (DE  #)  in  Figure  1  point  to  various  parts 
of  a  data  element  description.   The  parts  of  a  data  element  are  in  turn  defined 
by  the  other  data  elements  annotated  in  the  Figure.   The  8800  series  of  data 
elements  are  reserved  for  definition  of  the  basic  parts  of  data  elements  in 
the  Data  Element  Dictionary.   The  8800  series  data  elements  cited  in  Figure  1 
are  included  in  this  appendix. 

The  Data  Element  Dictionary  includes  three  indexes  to  facilitate  finding  data 
definitions  and  codes.   These  indexes  are  at  the  back  of  the  Dictionary  and 
include:  Numeric  Index  (by  DE  Number),  Alpha  Index  (by  DE  Name),  and  a  Keyword 
Index  of  words  in  Data  Element  titles  (alphabetical).   Samples  of  these 
indexes  follow. 


B  -  3  B/C 
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APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 


Number  of  Data 
Element  which  is| 
used  to  describe* 
the  parts  of 
a  Data  Element 


CO&OL/APL  FORT/&ASIC 

URP/PLP/KEX     PASCAL  REVISION   DF  OMG 

DATA  ELtMENT   MNEMONIC       nNFMONIC  DATE   STAItlS  I'ArE 

2520      NlN-'.EGR         F2520  340119  C0*C  &J01                            3801 


TITLt 

SEGREGATION  EXTENT  SUBSURFACE  (MINERAL)  <- 


3803 


LINE  KEY  1  DESCRIPTION 

A02  INDICATES  EXTENT  OK  MINERALS  ESTATE< SUBSURFACE .CLOSED  TO  LOCATION   < 

A03  AND/OR  ENTRT  BY  !>UME  FORfl  OF  SEGREGATIVE  ACTION. 

A04  IF  OTHER  CODE  IS  USED.  THF  DOCUMENT  OF  RECORD  nMST  6k  SMintFD  FOR 

A05  CLARIFICATION  OF  SEGREGATION  INVOLVED. 

SIZE  PICTURE  DEC  ALIGN   LHAR  Rf  f       lCVi-l  IND   USAGE   FORnAf 

003  «e         X(03)  X  D 


6819 


8804 


PRIMARY  APPLICATION     OTHER  APPLICATIONS  USING  THIS  ti.FNENr 
0122  0121  G123  2001 

CODE  INDICATOR-  D(STANDARD  DICTIONARY  CODE)     CODE  COUNT-  OOP  I  3 " 8822 

f  3323 

ARGUMENT   FUNCTION*^  LINE  KEY  t  E  XPt  ANA  T  I  ON  ^ 8827 

I        I   12  3  4  5  6  7  0     : 

1234S678   9012345.478901234367&9012  34  547890  I  23  ISA 78»0 1 7X4547890 » *•* 15678*01 234 

ALL         ALL  MINFRALS  01  InCLUDFS  ALL  n  f  nEk  At  S-R£  GARDt.ESS  OF  IjkE 

GEO         GEOTHFRMAL  01  GEOTHERNAL  LE*SE  LAU(S) 

LOC         MINING  LAUS  01  INCLUDES  LOCATEABLE  MlNFRAlS  ON  PUP  L.'.ND 

LSE         I.EASEABLE  MINERALS         01  MINERAL  LEASING  I  AUS 

NOE         NOT  OPEN  TO  ENTRY  01  INCLUDES  Ai  L  TiKFS  OF  ENTRY 

NOL         NOT  OPEN  TO  LEASING        01  INCLUDES  ALL  nlf.fft.US 

NOM         NOT  OPEN  TO  MINING         01  INCLUDFS  AIL  MlNFKAIS 

NON         NONE  01  DOCUMENT  SPECIFIES  NO  SEGREGATION  Or 

02  SUBSURFACE  ESTATE 

NOS         NOT  SPECIFIED  IN  DOC      01  DOCUMENT-EG  SEC  ORnfR,  FLO.  OR 

02  CLASSIFICAT TUN  DuES  NOT  SPECIFY  EXffNf 

03  OF  SUBSURFACE  SFGRCuAIION 
OE          UPEN  TO  ENTRY              01  INCLUDES  AH.  TYPES  i"»F  ENTRY 

OTH         OTHER  OR  COMBINATIONS     01  SPECIFIC  OR  C OnPLE <-MUS r  STUDY  DOCUMENT 
SAL         MIN  MAT  SALE  01  MINERAL  MATERIAL  SAI E  LAUS 

UNK         UNKN0UN-UNA6I  £  TO  DFT     01  IJNA&I.C  TO  DETFRnlNE  FRGm  MiTUmEnT  OK 

02  DOCUMENT  MISSING  FkOM  RECORDS. 


Figure   B-l   -  Data  Element   Layout 
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AUG  15  1986 


APPENDIX  B    -   EXPLANATION   OF   THE   DATA  ELEMENT   DICTIONARY    (continued) 


COBOL/AI  L  r  uf  I  /  Uf,',  I  u 

QRFVPLP/KCX            PA'.CAL  REVISION       Df  MMi. 

DATA    El  fMENT       MNfrtONlL               HNtHUHlC  DATE       S  T  .'.l  I  S  I'ATt 

8801               DE-NO                            F8301  j104.'4       CGnr  uioj 

TITLt 

DATA  Fl FMENT  NUMBER  ' 

LINE  KEY  X  DESCRIPTION 

A02  A  FOUR  DIGIT  NUmKER  ITiENl  IFr  INO  A  DATA  ELEnENT  (I>mTA  FnTIM;.   THIS 

A03  NUMBER  IS  UNIOUE  In  A  bt'fCU  IC  DATA  ELEMENT. 

A05    *«  NOTE  ♦* 

A06  A  OATA  ELEMENT  IS  AN  AGGREGATE  OF  DATA  AT  OK  Mi  Af   ITS  8.\SIC  LFVEt  . 

A07  AN  ELEMENTARY  ITErli  fc  (<  (MONTH)  CONTAINS  NO  SUHUR  H 1  t)A  I E   1TEM(S>. 

A08  A  GROUP  ITEM*  EG  (DATE)  nrtr  CONSIST  OF  DAT»  Mtlr.Ih.  il,.-<     SI  J  FT  OmF  UNFN1  S 

A09  ANTt  STItl   HE  HEFINFO  AS  A  SINGLE  JiATA  ELEMENT.  A  OrtTA  FlFMFNl  MAr 

A10  CONSIST  OF  A  SPECIFIC  VAI  UE  .  UHICH  CAN  PF  NUMERIC  AMMABFIC  liR  A 

AI3  COMBINATION  OF  blltli     (ALPHANUMERIC).  ALSO  A  I..TA  Filnl  uf  MAT  CONSIST 

AM  OF"  CODFSf  kG  (STATE  OODt  I  Al>.  r  AZr  CA  £10.  .  hEPRF.  SF  M  I  Mli  A  MORE 

A15  DESCRIPTIVE  UAI.UF  (CODE  NANF  >  EG  AlASt.A.  AMZOiiA.  1*ALIF0IN|A  FTC. 

U01  A  DATA  ELEMENT  HAS  MANt  ASSOCIATIONS.  Kf  f  LR  TO  iiImFR  D.MA  IIEMENT3 

tlv2  IN  THE  8800  SERIES. 

1)03  REFER  TO  DE  *  8a«?9  FOR  DETERMINING  DATA  NAMES. 

SIZE  PICTURE  DEC  ALIGN   CHAR  REP   LEVEL  INP   USAGE   FORMAT 

004  9(4)  0 

PRIMARY  APPLICATION     OTHER  AFPLICATIONS  USING  THIS  H.EMEnT 
9701  9702 

CODE  INDICATOR-  N<NUT  APPLICABLE)  CODE  COUNT-  uOOuu 


Figure  B-2  -  Data  Element  Number 


COBOl  /A/>l  FORT/BASIC 

ORP/PI P/REX     PASCAL  REVISION   DE  ORIG 

DATA  ELEMENT   MNEMONIC  MNEMONIC  DATE   STATUS  DATE 

8803       DE-TTL           F8R03  810424   COMf  810.5 

T  ITLE 

DATA  ELEMENT  TITLE 

LINE  KFY  I  DESCRIPTION 

A02  THE  COMPLF.IE  DATA  ElEMfNT  TITLE.  ABREVIATIUNS  SHOULD  HE  AVOIDED. 

SIZE  PICTURE  DEC  ALIGN   THAR  REP   I FVEl   IND   USAGE   FOKMAT 

043  X(A3)  " 

PRIMARY  APPLICATION     OTHER  APPLICATIONS  USINO  THIS  FIEMENT 
9701 

CODF  INDICATOR-  N(NOT  APPLICABLE)  CODE  COUNT-  OivOO 


» 


Figure  B-3   -  Data  Element  Title 


B  -   5  B/C 

AUG  1  5  1985 


APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 

COBOI  /API  FOR  I .IaSJ C 

fllcF  Vf  l.P/REX            PASCAl  REVISION       pr  Oi. JG 

DATA    ELEMENT       MNEMONIC               MNEMONIC  D.WE       S  T  A  fir,  \m\E 

881?               DE-BECSCR                    E881?  (5104,74       Cimf  8103 

TITLF 

DAM  ELFMFNT  DESCRIPTION  ENTRY 

LINE  KEY  I  DESCRIPTION 

A01  LINES  OF  INFORMATION  PROVIDING  DATA  EIEmENT  DF SCR IPT I  Oh . 
AO?  THFSE  DESCRIPTION  LINES  ANH  IIIEIR  RESPECTIVE  llNE  i\EYS  ARF  PU'IDEP 
A03  INTO  SPECIFIC  DESCRIPTION  C  A  I7h"..JIK  1  E  S  A3  FULLo-i: 

A10  /«<1)  DEFINITIONS    -  DSL  LINE  (Eft,  'AG1'  T  MKll  'JV9'  it 

All  THIS  CATEGORY  15  USED  TO  DEFINE  THF  D.'.r.l  iifnCNl  AND  fROVlPE 

A12  EXPLANATIONS!  CTNFKAL  COMMENTS.  ExonPLtb.  £IC. 

A20  **(2)  REFERENCES      -  USE  LINE  EEiS  'KOI'     THRU  *  I  V  4  *  »« 

A21  THIS  CATEGORY  IS  USED  TO  DESCRIBE  REIFREnCE  nAIKK'IAL 

A22  ASSUCIATEP  UITH  THIS  DATA  ELEMENT.  E.G.  MANIIAIS.  kAmIHLETS. 

A23  GLOSSARIES.  DOCUMENTS.  ETC. 

A30  tt(3>     COMPUTATIONS   -U5t  LINE  NETS  'MOl*  THRU  "n99* 
A3!  THIS  CATEGORY  IDENTIFIES  COmPUTAT  IONS.  CALC  '  iL  A  T  I  ONS  AND 

A32  SPECIAL  KOKMUI  AS  NEEDED  TU  ACCOMODATE  THIS  DATA  ELEMENT  UITH 

A33  THE  DESIRED  RESULTS.  I.E.  SUMMATIONS  OR  ..CGREGA1  IONS . 

A40  **(4>  EDITS  -  USE  I  INF  KEYS  'P01*  THRU  * R 99 '  »« 

A41  THIS  CATEGORY  IS  USED  TO  DESCRIBE  EDITING  AND  VAIIPC>TION 

I   A42  REQUIREMENTS  OR  RULES  ASSOCIATED  UITH  this  DATA  EIEmENT. 

A50  «*(5)  ASSOCIATIONS   -  USE  LINE  KFtS  '501*  THRU  'IJ99«  tl 

A51  THIS  CAIEOORY  IS  USED  TO  RtFERF.NCE  ASSOCIATED  DATA  ELFmFNIS. 

A60  **<A)  MISCELLANEOUS  -  USE  llNE  f-.ETS  'V01*  THRU  »X9V 
AM  THIS  CATEGORY  IS  USED  TO  PROVIDE  nlstll  lAm  UUS  RfnARES. 

A62  POSSIBLY  OF  A  TEMPORARY  NATURE,  E  .0  .  I  DFmI  \t  i  I  No  PREVIOUS 

A63  iNFOKMAriliN  A  KlU  I   THIS  DA  I  A  tlCMENT.   I  Ui  I.  I  I  F  (  1  Ml*.  OR 

"  A64  RECOGNIZING  OTHFR  PROBLEMS  Ok  CONCERN*,  Efi  . 

AA5  *«<7)  EXCEPTIONS  TO  STANDARD:  (All  EXCEPTIONS  MUST  HF  POCUMF  N  TFH )  ^ 

A64  -  USE  LINE  KEYS  '  »G1*  THRU  't19'  fi 

A47         THIS  CATAGORY  IS  TO  DOCUMENT  UhERF  NON-COmPl  1 .1NCE  (.I'M  THF  ^ 

A68       STANDARD  iS  MANDITORY.  APPROVAL  OF  NON-CO. iPl  I AM*I  REOUIRFil  KY 
A6?    RESPONSIBLE  SPECIALIST  AREA  9    DCSi  SEE  APPLICATION  INPrx  FROM  PFAR50 
A70  r*(8)  PRIVACY         -  USr  LINE  KEYS  '7Q\'     ThKtl  "V*' 

A72  THIS  CATAGORY  IS  USED  FOR  INFORMATION  EELATtVE  TO  MAINTENANCE. 

A74  USE  AND  DISSEMINATION  OF  INFORMATION  b  (     Int  fEliT.RAL  OOVERLmENT 

A76  10  INSURE  CONSISTENCY  UITH  APPLICABLE  LAWS  M LATINO  TU 

A78  CONFIDENTIALITY.  INCIUD1NG  SECT.  35?A  TIl.E  t, .  US  CODE.  I.NOUN 

A80  AS  THE  PRIVACY  ACT. 

BIO  *»<9>  SYNONYMS        -USE  LINE  KEYS  'NOl*  THRU  'N99«  ** 

B12  THIS  CATAGORY  IS  USED  FOR  DOCUMENTING  OlHl  R  DATA  NAMES  OR 

B14  OTHER  MNEMONICS  FOR  THE  SPECIFIC  ELEMENT.  THE  STANDARD 

816  MNEMONIC  SHOUI D  BE  USED  IN  ALL  AUTOMAIFP  PROCESSES.  USE  OF 

B18  THIS  ENTRY  SHOULD  BE  LIMITED  TO  THE  "AISO  t  NOUN  AS*  ITPL  I'A  1  A 

B20  DEFINITION.  FORMAT  IS:  OTHER  NAME/MNFMON I C  FOLUUfD  BY  A  SEMl- 

B22  COLON  AND  SPACE. 

B24  ttEXAMPLEf*  ABCDf  DBCAI  GEOGRAPHIC  REAIONi  ETC. 

U01  ASSOCIATED  UITH  DE  8H18  < DE-DESCR-KE Y > . 
X01  EREV10US  DA1A  ELEMENT  MNEMONIC  UAS  (DEKC-llN). 

SIZE  PICTURE  DEC  ALIGN   CHAR  RFP   LEVEL  1ND   USAoE   FORMAT. 

070  X(70)  N  D 

PRIMARY  APPLICATION     OTHER  APPLICATIONS  USING  THIS  ILtMFNT 
970J  0151 

CODE  INDICATOR-  N<NOT  APPLICABLE)  CODE  tOUNT-  00000 


Figure   B-4   -  Data  Element   Description  Entry 
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APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 


LUfcOL/r.PL  FOK  t/HASir 

HRF/PiP/kFX            PAbCAl  REVISION       I'F  (IkIG 

DATA    ELEMENT       MNEMONIC  MNEMONIC  DATE       STf.  IUS  DAIt 

8fc)04                 DF-SZ                                FRtf04  610424        LOnP  liluj 

TITLE 

DATA  ELFMENT  SIZE 

LINE  KEY  t  DESCRIPTION 

AOl  THE.  SIZE  IN  CHARACTERS  OF  THE  SPECIFIED  DATA  ELEnFM  WHICH  IS  REOUlREP 
A02  TO  STORE  THE  MAXIMUn  |iAIA  v.-.LUt  OR  LOI>F. 

A03  FOR  RtX  FILLS.  SPECIFIES  THE  UOnHS.fi    UE  INMiT  CH<"  P.U  TERS  PER  DATA  El  En. 
A04  Fl)R  INFO  6/8.  THE  UIDTH  Oh   lilt  I'A  I  A  FILM'. 

i 

SIZE  PICTURE      •  DEC    ALIGN       CHAR    RFP       U'vEt      Ititt       Um".GE       FO^nAT 

003  9(3)  •  N  „ 

PRIMARY    APPLICATION  OTHER    APPL ICAT I ONS    USING     THIS    ElEnENT 

9701  9/0? 

c 

CODE  INDICATOR-  NINOT  APPL I  CABLE  )  .  CODE  COUNT-  OuOOO 


Figure  B-5  -  Data  Element  Size 


COROL/APL  FORT/kASIC 

QRP/PlP/kEX  PASCAL    REVISION   DE  ORIG 

DATA  ELEMENT   MNEMONIC  MNEMONIC     DATC   STATUS  l.'.IE 

8822      DE-CD  F8822      &104T4   COMP  8l0:i 

TITLE 

DATA  ELEMENT  CODE  (ARGUMENT) 

LINE  KEY  t  DCSCRIPUUN 

AOJ  A  CODE  UE  1  TO  0  MO!  IS  LEFT  JUSTIFIED  RFPRF&Ert  ( INC  THE  miUNf?  STRUCT*. 

A02  ASSIGNED  TO  THE  SPECIFIC  DATA  ELI  MEN!.  NO  DUPlICAlFS  <-RE  PFRrtlTTfll 

AOi  MI  THIN  A  'JET  OF  CODES  REPRESENTING  IHF  SPECIE  If:  DATA  El  In!  NT.  ONI  Y 

A04  ALPHA/NUMERIC  CHARACTERS  SHOUI  D  &£  UhFD.  NU  .SFEII.U   CH.'.RAC  TF.k  Mi    PINKS 

A06  TO  DELETE  A  COMPLL Tl  CODE  LINE  ENTER  II. t  COPE  IfShLF  AND  A  <  !■ )  IN  IhE 

AOJ  1ST  POSH  ION  OF  IHF  SPECIFIED  COHE  LInL. 

A09  TO  DELETE  PORTIONS  OF  A  CODE  l.INEt  SEE  DATA  El  f  MN  I  NO*.  OH.' 3  OK  HH2?, 

A10  A  CODE  MAY  MOT  l«F.  CHANdF  (I  WITH  A  CHANGE  INTKY.  RAIhI-  IT  nil:.  I  ht 

All  I. M  LIED  AND  KE-ENTERED  AS  AN  ADD  UF  A  nlu  l.Ufll  . 

X01  PREVIOUS  TlATA  Kl  FMLNT  MNEMONIC.  UAS  ( (.  T  -  AKU-CUi  . 

SIZE  PICTURE  DtC  Al.lGrt   i.HAR  k>  P   LtVLL  I  Mf«   us/.f.i    filRni'.l 

008  X(8)  N  D 

PRIMARY  APPLICATION      OTHER  APPLICATIONS  USING  IHIS  ELEMENT 
V701 

CUDF  INDICATOR-  N(NOT  APPLICABLE)  CODE  COiinI-  00000 


Figure  B-6  -  Data  Element  Code  (Argument) 
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APPENDIX   B    -   EXPLANATION  OF   THE    DATA  ELEMENT   DICTIONARY    (continued) 


''  I'hm  -  ;i  i.        Fnk  T/hf\ir. 

Of.F/F  { F  /f  EX  ih-.r.M  M'-U.iun       in  okig 

PATJ    rifnfiiT        MiFfQHlC,  HMrrtOMIC  PA  II        STATUS       PATE 

88:::J  r.f-Ch-NAn  FH823  310431      ctifiF         8103 

T  ITI  I 

PATA  FLEMfNT  CODE  '"-,ne  (FUNCTION) 

L  IMF  KFT  I  PESCRIPT  II"IN 

aoi  a  ri  chhh  name  as  •,  or  iatfp  with  a  specific  tone  or  a  sffi  ific  data 

ao2  eiemfnt.  ohiy  i  iir/i  is  permitted  for  pack  r.imr. 

A04  10  PEifiF  an  r>.  tsriMn  function,  fhtfk   a  <c>  in  ihe  ist  position  of  th 

A05    l  INF     TO     Pf     CHAMbUif      rilF     SPtLJFIC     CUT't     in    fifl      10     FHF     FUNCTION    ANP    AN     < 

AOA     IN     IMF     1ST     POSIT  H'M    (jr     THE     FUNCTION. 

xoi  F-KF  V  j  Oil'.:  pata  M.ErtrwT  mnemonic  urs  t  CT -fiinc-nam  >  . 

S'?E  PICTURE  HFC  ALIGN   CHAP  RFP   LEYFL  IND   USAGF   FORMAT 

024  *<24>  n  n 

FRlMAPY  APPLICATION      OTHER  APFL  I  CA  T  I ONS  USING  THIS  MIMFNT 
9701 

CODF  INPICATOR-  N(NOT  APPLICABLE)  COPF  COV*T-  >'.  >01 


Figure  B-7  -  Data  Element  Code  Name  (Function) 


COKOC/APL  FORT/BASIC 

ORP/FLP/REX  PASCAL    REVISION   PF  ORIO 

DATA  TIFhFNT   MNEMONIC  MNEMONIC      PATE   STATUS  PATE  ' 

8827       r.£-CD-EXPLN  F8827       310424   COMP  8103 

TITLE 

PATA  FtF.MENT  CODE  EXPLANATION  ENTRY  '. 

i 

LINF  KFT  I  INSCRIPTION 

AOI  AN  EXPLANATION  LINF(S)  USED  TO  FURTHCR  PEFINF  A  POPE  OR  COPE  FUNCTION. 

AC?  hMl.  T!  FIE  I  INFS  UP  TO  9?  ARF  PF  RM I  I  1  F.Ii .  SKfrUENPE  OF  THESE  LINES  IS      L 

A03  CONTROLLEP  fcY  THE  LINE  KEYt  SEE  Pf  ♦f<8-'6. 

A0%  TO  PFI.ETE  AN  EXISTING  COPE  F'XPL  ANAT  I  ON  L  T  NE  <  S  >  .  FNTFR  A  ( P )  IN  THK  1ST, 

AOA  F0SIT10N  OF  THE  COPE  LINI.  TO  HE  PFI.ETCtl.  INTER  IHr  SI'KUIFIC  COnF  TO 

A07  GIT  TO  THE  EXPLANATION  LIME<S)i  FNTFR  IHE  COPE  fXllANATIOM  LINE  KEY(S) 

A08  TO  H  PEltTEP. 

AJO  IF  aPPInP.  EXPLANATION  LINE(S)  TO  AN  EXISTING  COPFi  ENTER  AN  (A)  IN  THF 

All  1ST  POSITION  OF  THF  CODE  LINF.  THE  APPROPRIATE  COPE  A. IP  FIXFL  ANA  T  I  ON 

A12  LINE  I.Ef(S)  ANP  THE  EXPL  ANA  r  I  ON  (  S  )  PFSIRFP. 

A13  TOR  UP PM  IMG  fXISTIMG  FXPl.  ANA  T 1  UN  LINES  RrF'FAT  THE  PRFCEPING  STEP 

A14  CHANCING  THE  1ST  POSITION  OF  THE  LINE  10  A  <C>. 

*|j  rn  £-Ei  rir  A  COPE/ENIFR  A  (P)  IN  THE  1ST  POSITION  OF  THE  COPE  LINF(S). 

A|*  ENTEF  T«k  APPROPRIATE  COPE.  AIL  REFERENCES  TO  THF  COPE  WILL  BFI  PFLETEP 

A20  *i«OTEtt  THF  APPROPRIATE  ACTION  COPE  ANP  THF  LOPE  MUSI  &F  ( NTFRED  ON 

A2I  AIL  LINFS  UHFN  MAKING  ANY  ENTRf. 

XOl  PREVIOUS  IOTA  F.I  FMFNT  MNEMONIC  UAS  »  Ct -CP-F.  XPt.-LIN  )  . 

SUE  PICTURE.  HFC  Al  IGN   CHAR  RFP   LFVCL  INP   USAGE   FORMA? 

040  X  i  4  0  >  N  P 

PRIMARY  AfFLlFATION     OTHER  APPLICATIONS  USINH  THIS  Fl  FMFNT 
v?Ol 

CODF  INPICATOR-  N<NOT  AFPt  I  CABLE >  COPE  COUNT-  00000 


Figure  B-8  -  Data  Element  Code  Explanation  Entry 
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APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 


REPORT     DATE     84-00-17  UNITED     STXTES     DEPARTMENT     Of     THE      I  NT  f  B I  0  I        P»tE     NO  37  5 

... .      _.     _      J'JRE*U     OF     L  AN  D  _  N  A  ;i  A  G£  ME  HI , 


3ATA    E  LEU-IT     DICTIONARY 


NUMERIC  INDEX 

ELENENT  P*GE  TITLE 

3002  1  GEOf.F  APHI  C-POL  IT  IC  »L     UNITS.     ST«TE,    COUNTY     A-ID    FDRElG'J    COHPARAeLES 

COOS  7*  PL*    U'tlll  LSIR  ATI  VE.    UNITS.     S  T  A  T  E-D  t  ST->  I  C  T  -  9E  S  OUR  C  I    AREA-PLUG    UN  1 1 

0004  100  C  ONGF  f  SSI  ONAL     1  I  S  T  »  I  CT  ,  ST  AT  E.  C  TIN  T  T 

ooo?  108  susaci  ivi  it.  ioae_ - 

0066  110  ABBREVIATIONS*     STANDARD    FOR     I  "IF  <lf»  1  \T  ICN    SySTCIS 

0099  .  142  GE0GRA.P3l.Cr.AIL3UU.SrRATtVE.  STATE    t  C  T3E-ftAi1£.)_  CRO  S  S.    REFFRFNCF 

0100  1**  AO'IIN  I  STRATI  VE-0E1GR  XPH  I  C     STATE    (C10E—  |A*E)     CROSS     REFERENCE 

0934.        ._      14?  STREET-.   ADDRESS— OR-  P    0    30l     FOR    1AIU1 NG.  °UR  POSE  S 

C9JS  147  CITY     AND     STATE     ADDRESS     FOR    "AILIN-,    "UR°?SES 

0940  148.-      --        SuaVE.r.-CnilNTFB _      

0941  148  WATER      INDICATOR 
J>977— .  .     149_ APPRAISED     ?RIf C.V_4LUE__PE»     JNIJ) . 

1421  14«  TYPE     OF     INTEREST     (ASSIGNABLE) 

,1422_  _     150      _          ?0"D*     LLPf—Qf-COVE.RA'JE     (ACTIVITY).    .._....'_. 

1424  1  51  PENDt  KG    ACTION 

1425.  .     151.  B_OND*_TY'E     OF 


142  7  152  9  0r:o,     area    type 

_1428_     __     153. e.L-a.CE.i.VU£JLLLON_£.00eS-  AND    MAOES 

1656  189  7  I P    CODE     FOR     HAILING    PURPOSE. 

1695.  192  _.     _    TOWNSHIP _     _..* 

1699  193  RANGE 

.1703  19*  KERID  I  AU-AJIO-O-IHER-I  Je-RNG    REFERENCES    FCR     PUBLIC     LAND    SURVEJS    

2185  197  COLLECTION    *E  T  MOO     FOR    MONIES    VIE     1L1 

2303-      -        197-    .  C  OHHCO  IIT-^LNX-aAl   ,    RESERVATION.    SEGREGATION. 

2418  205  TOTAL     VAL'JE      . 

2425  205  .         UU'ISER  JF-E-lL-l'IOS-OR.  OIDS           _       _ _ . 

2487  206  SUODIVISION 

2506  207  S  ECTI0N/COLUM.I — .        -  _ — 

2507  208  US    RIGHTS     IN    TITLE 

2508  . 209 r  nHWPMTVTS)    i  F>»»/»fMiTT»/tUMf>    ._.  ; 

2520  209  SEGREGATION    EXTENT    SUBSURFACE     (tt-NERALI                                                                  -    - 

2522  210  .-       R  IGHT-Of-'JAt    WIDJJt     .            .              .    _                   _    . 

?523  211  F ICHT-OF-WAT     LENGTH 

2524  211  0  lAMETEB.   OL_PI»E, .  .  . .     ._      

J525  212  SUE    OF    ELECTRIC    POWER    LINE 

2531       _       212  _     CVNERS"tP_LIPE_L5UR_F.AC£    0R_  SUIViRF  \tt  J  _        

2534  213  PERIOD.-  O'JRAT  ION    Of 

2535  21*  .     .  PERIOD*. KI.'IO    Of._     .    .  _        _.                                    _      . 

2536  21*  KUHBEP    DESIGNATION 

2537  215                F.UN8EP-  LTPE.O* ...  ..  _ 

2538  216  "ONET  TYPE 

253?  216  .   .UNITS.-O.LLANJIU  Of     _    .  .  .   .   _   .   . 

2540  21'  STIPULATIONS     FOR    USE    AUTHOR  I Z  *T  10'IS 

2541  217  APP«Ai_SAL   REP0_.lT.  TYP£  ...             _                         ....._                  I 

2542  218  SUQSURFACE    IONC 

2543  219  PERCENT. RETAINED.    OR     ASSIGNED  .         .             ._ 

2544  219  STREFT    ADDRESS*    LINE     2 

-2.545  220  FORMAT    .'lU'iaER     »N0_N*.1E-                            _         .-.._._.         ...                _           

2554  220  SERIFL/E'JTRY     NcM9fR.     CASE     »EC  T»3S     I  OCNTI  F  I  C  A  T  I  ON 


Figure  B-9  -  Sample  Numeric  Index  to  Data  Element  Numbers  from  the  Data 
Element  Dictionary 

B-9  B/C 

AUG  1 1  r- 


APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 


REPORT     DATE     B4-f>-17  UNITES     STATES     DEOARTIEMT    Of     THE     INTERIOR  P«S£    NO  T?T 

_     ... .. 3JREAU     OF     LANO_aANAGEMEJ«l 

tATA     ELEMENT      ) ICT  ION  ART 

ALPHA     INDEX 

"TITLE  E  L  E  ME  NT     P  AGE 

"ABBREVIATIONS*     STAf'CARO     f  OR      INFORMATION     S  T  S  T  E  *  S 

ACRES  -         - 

ACTION     DATE 

ACTION  REMARKS  .  ....._ 

»OMINI STRATI VE-GEOCF'PHI C     STATE     (CODE-NAME)     CROSS     REFEREKCE 
..AGENCY     ADMINISTRATIVE     APfA _ 

ALI3U0T     PART 

ALMRS-CASE     lTPE_COC£S -. . 

AP°RAISAL     REPORT     TYPE 
_APPRAISEO    PJUCE        (VALUE     P.ER_'LNJTJ " . .        

3LM    ADMINISTRATIVE    UNITS,     S  T  A  T  E  -  0  I  S  TRI  C  T-  R  E  S  O'J  RC  E     Af?Er-°tNG     UNIT 

1UL  ORGANIZ  AT  ION-CCCES    Af:D_MA.TES _    _.       _ 

BOND,     AREA    TYPE 

EOND»_TYPE     OF 


BONO,  TYPE  OF  COVERAGE  (ACTIVITY) 
-300K  NUMBER-     — — —  •     -  - 

CASE  DISPOSITION 
-CASHIER  .NU1BER   _  .. ! _ _ 

CATEGORY  OF  NAHE 

CITY.  ANO  STATE  ADDRESS  FOR  JAlLLNl  1»URP)SES  .  .   _   .     -   _   _  . 

COOE,  AGENCY 

COLLECTION    METHOO    fOfi    MCMES-DUE     3Lfl _  ...._.. 

COMMODITY    MINERAL,    RESERVAMVI,     ScGREGATlO» 
.COMMODITY(S)     LEASEC/PERO  TTE3/CLA  LTED    . -.  ...       _..      . 

CONGRESSIONAL     D  IS  TR  I  CT,S  TATE, COUNTY 
.COUNTY    RECORDATION    RECErTIQn    .'llUISEf  .— 

DIAMETER     OF     PIPE 

DOCUMENT     ID     NUMBER    CATEGORY     (Jlfl£|_J  IN*  NC  I AL  ) 

DOCUMENT     ID    NUMBER     (NOW     f  t.'J  A"IC  I  AC  . 

EMPL.OYEE     I0EU.II  FIf«T.in(l_  CO?£ _  _ 

.     FORMAT    NUMBER     AND     NAF1E 

FRC,     ACCESSION    NJliOER       .. .. —  _ 

FRC,    801    NUHOER 

FRC,  FEDERAL  RECORtS  CErTER... _.  .  _ 

FUND  CODE 

•3E0GRAPHIC-ADMI  'J  I  STFATIVE_STATE_  (_C.O0F_-N  AlE  )_  CRC  S  S    REFERENCE         _   . 

GEOGRAPHIC-POLITICAL     UN  I  T  S,     STATE,     COUNTY     ANO    FOREIGN    COMPARAOLES 

INTEREST/RELA  TIONSHI  °    COOE .  .       _.  .         .    _ 

LAND     JURISDICTION 

LAND    OFFICE     (SERIAL     NUM.C  C  »    PlE'lO.  .     - 

LAND     RESOURCE     MANAGEMENT      <  A  0  II  N  I  S  TR  A  T  I  IN) 
'    LINE     NUMOER  .  ...  .      __ 

ME8I0IAN     «N0     3T.IER    TUP-RM6    REFERENCES    FOR     »U0LK     UA'IO     S'JRVETS 

MICROFILM,     IMAGE     NurBER  .  -      .    . 

MICROFILM,     ROLL     NUMBER 

MONET    AMOUNT  ._ 

•ONEY     TYPE 
.multiple    aomini  strat  ivE/,S£3J^Pjt.IC._RF.f  ERe^CE     IN0ICAT1R 
MAM£    GEOGRAPHIC 


0066 

1  10 

31  38 

.  351 

2909 

24? 

2->»1 

266 

C100 

1  44 

2929  _ 

2  6  8. 

2904 

243 

2961  . 

_  3C9 

2541 

217 

0972 

U°_ 

C003 

74 

_u :  s  _ 

153 

1427 

152 

14  25_ 

Lit 

1422 

150 

34  72_ 

351 

2574 

225 

3009_ 

—342. 

2575 

226 

0935.. 

147 

2576 

227 

21  55 

.   1*7 

230J 

1  97 

2508 

2£9_ 

0004 

IPO 

2630  . 

.  237 

2524 

211 

.2  5  *?_. 

230 

2907 

246 

2919 

£64 

"25  45 

220 

2928 

_   26? 

2925 

267 

2926 

267 

3C42 

344 

CO''? 

.14? 

0002 

1 

3136 

349 

2572 

224 

2911 

24R 

2570 

2?» 

5578 

_  J54 

1703 

1«4 

2'»16 

264 

>91  J 

2  64 

2924 

266 

2538 

216 

5711 

.   3  58 

2906 

244 

Figure  B-10  -  Sample  Alpha  Index  to  Data  Element  Names  from  the  Data  Element 
Dictionary 
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APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 


REPORT  DATE  S'-C-W 


KETVORO   I.'JOEX 


UNITED  STATES  DEPARTMENT  OF  THE  INTERIOR 

_. _  TI»E»U  Of  LAND  MANAGEMENT u_ 

}ATA  ELEMENT  J  I  C  T  I  ON  AR  Y 


P»G?  fO 


'68 


KEYWORD 

ABBRE VIA T  I  DNS 

ACCESSION 

ACRES 

UT  ION 

ACTION 

ACTION 

AC  TI  VI  TT 

AOORESS 

AOORESS 
.AOORESS 

ADMINISTRATION 

ADMINISTRATION   . 

AON  IN ISTRAT IVE 
.•DNINISTRAT  IVE 

AOMINI STRAT IVE 

.administ'rat  IVE  _ 

AONINISTRAT IVE 
_*.MINISTRAT 1VE_ 
AGENCY 
«GEMCT  _ 
ALIQUOT 

_«lmrs_ 

AMOUNT 
.APPRAISAL 
APPRAISED 

.  AREA 

ARE* 

.AREA 

;  ASS ISNA8LE 

ASSIGNED 
:  AUTMORII ATIONS 

'.BATCH... . 

BIOS 

1L«- 

BLN 

BL*    _ 

BON> 

BON* 

SON* 

BOOK  _ 

BOTTOM 
.BOTTOM _. 

BO  I 

BOI 

CARD 

CASE 

CASE 
.CASE  .    _  .... 

CASE 


EL  EN 


PAGE 


TI  TLE 


FOR  INFORMATION  SYSTEMS 


_?y* j  A! 

2<>25  ?6J 

C.OJ4      L4J 

3 ''SO  JS! 

2  "61  _        IQ', 

?57*  221 


ABBREVt  IT13NS*     SMMDAeo 
_  FRC,    ACCESS  ION    MUM9E.R 
ACRES         , 

ACTION     OATE  _  .. 

ACTION     REMARKS 

pending   »cr ion  ._ .    .     __      . 

BONO*     TYaE     OF    C07EPA5F      (ACTIVITY) 

CITT     AND.  SMTE     \05RESS     fOR    MAILING    PURPOSES    _     .       

STREET     AOOIESS     1R    P    0    BOX     FOR     BAILING     PURPOSES 

_SXR£ET     AOORESS,     LINE    2      . 

LANO    RESOURCE    MANAGEMENT    (ADMINISTRATION) 
.  JJESOTJRCE.  COOES  J.  IJ»  LSC  1  CT  IQN/  \  LNLN  I  SLRAJ  I  ON  J 

AOMINIS  TRAT  IVE--GE  OCRAPM  IC     STATE     (COOE-nAmE)     CROSS    REFERENCE 

_.*GENCT     ADMINISTRATIVE     AREA.      _  

8LM     ADMINISTRATIVE     UNITS,     STA  T£ -0  I  S  TR  I  C  T  -  RE  S  OU  R  C  E     AREA-PLNG     UmIT 
_G£0GRA»HIC-A0J1I-.NISTRATI  VE     STAJE     IC  0  DE.-N  AflE)     C  R  0  SS  _RJJ  £R£NC  E.  .      

MULTIPLE     ADMINISTRATIVE /GEOGRAPHIC    REFERENCE     INDICATOR 

NUMERIC  _  STATE- C  03  E.    A  Of  I  N  I  It  RA  T  i.VE     (OLD} 

AGENCY     ADMINISTRATIVE     AREA 
_C90E,    AGENCY . .  . _..    _     .  _ 

ALIQUOT     PART 
ALMRS    CASE.  TYPE     CODES  _.  _._L_ _. .  

MONEY     AMOUNT 
_AP»R  AI  SAL.  »£20R  T     TYpe 

APPRAISED    POICE         (VALUE     PER     UNIT) 
AJiE.NCY     ADMINISTRATIVE    AREA . . _ 

9L  1     ADMINISTRATIVE    UNITS*     S  T  A  T  E  -  0  I  S  TR  IC  T  -  RE  S  OU  R  C  E     AR£A-PLNG     J.UT 
_aO_ND#     AR£A_TYPE _.    . _       

TY»E     OF     INTEREST     (ASSIGNABLE) 
eejUE.>IT    RETAINED. OR    ASSIGNED 

STIPULATIONS    FOR    USE    AU ThOR 1 1  A T I  QMS      - 
_    TRANSAC  TIOM.  PROCESSING     MESSAGE.  AND     ERROR     C0DES_9UC-H     *ND    IPR'S     _ 

NUMOER     OF     f ILIMGS    OR    01  OS 

9LM    ADMINISTRATIVE    UNITS,     S  TA.T  e-D  I  STR  IC  J  -  RE  SOUR  CE     A  RE  A-pL  NG    UN  1 1  . 

BLM    ORGANIZATION     COOES      ANO    NAMES 
_iOJ.LE.CT  ION    MFTIIOO    FOR_nONIES_     )JE    QL.N 

BOND,     TYPE     OF     COVERAGE      (ACTIVITY) 
...   BOND,    TYPE    Of    ._ _....._  .  .._ . 

90NO,     AREA    TYPE 
_  900K    NU"BER .  _   . 

SU3IURFACE     ZONE     -    OEPTH     TOP    AND     BOTTOM 
_5UlSuRr  ACE.    :ONg_-_cLEVATION    _T0."»     AN^  JOTTOM  .      . 

FRC,    OOX    NU'OER 
..  SMCET.ADORESS     OR    *    0    BOX    FOR     «AILING    PURPOSES  .  .       

»ECO»0    0*    CMD     TYPE 

ALMRS     CASE     TYpr     C00ES 

CASE    DISPOSITION 
SERIAL/ENTJY    NUM1E»,    CASE     RECJ'*S     IDENTIFICATION.. 

SERIALWF*    CASE     PAPT    NUP3ER  ' 


Figure  B-ll  -  Sample  Keyword  Index  to  Data  Element  Names  from  the  Data  Element 
Dictionary 
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APPENDIX  B  -  EXPLANATION  OF  THE  DATA  ELEMENT  DICTIONARY  (continued) 
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This  Appendix  describes  ten  Edit  Reports  for  abstracted  data  and 
includes  examples  of  each  report. 


C  - 


1.  Current  Status  Error  Report  (LR100P1) 

2.  Current  Status  Abstract  Inspection  Report 

with  Sample  Lines  (LR103P1) 

3.  Current  Status  Cases  by  Township  (LR103P2) 

4.  Duplicate  Record  2  Within  or  Among  Data  Blocks 
(LR104P1) 

5.  Nonspecific  Case  Types  Ending  with  99  (LR104P2) 

6.  Cases  Containing  Number  Signs  (/)  (LR104P3) 

7.  Data  Listing  (8080) 


8.  List  of  Current  Block  Number  for  Administrative  State  C  -  24 

(LR105P1) 

9.  List  of  Current  Serial  Numbers  For  Administrative     C  -  26 
State  (LR105P1) 

10.   List  of  Cases  Containing  (Code  997)  Missing/  C  -  28 

Illegible  Data  (LR106P1) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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*Data  in  these  outputs  is 
sorted  into  a  sequence 
similar  to  the  sequence 
of  data  on  an  Historical 
Index. 


FIGURE  0:   Context  for  Edit  Reports 
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Data  (LR  106P1) 


:estt 


/ARE   I 

ERRORS   \ 

ACCI 

N.      LII 

iO.    0F\ 
JITHIN 

:ptable 

4ITS   >^ 

S       NO 

YES 

% 

ACCEPT 

BLOCK 

WORK 

? 

-p 


C  -  3 


B/C 


MAY  l 


-  K  v., 


APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

1.   Current  Status  Error  Report  (LR100P1) 

The  first  report,  Current  Status  Error  Report,  deals  with  identifying 
data  that  does  not  conform  to  the  Data  Element  Dictionary  for  the 
input  item,  the  omission  of  mandatory  items  and/or  parts  of  related 
data  sets,  or  failure  to  pass  item  relationship  edits. 

The  error  report  will  print  only  records  containing  errors  detected  by 
the  computer  edit.   Asterisks  will  be  printed  under  the  data  items 
where  errors/ inconsistencies  are  detected.   A  message,  "NO  CASE  LANDS 
RECORD  FOR  S/N   XXXXXXXXXXXXXXX  XX"  (where  the  "Xs"  give  the  serial 
number  and  serialized  case  part  number)  will  be  printed  when  no 
Record  Is  are  included  in  the  data.   The  data  will  be  printed  in  the 
same  sort  sequence  as  required  for  the  data  submission  to  the  Bureau. 

A  sample  of  the  header  page  for  this  report  showing  the  item  number 
sequence  of  data  in  the  records  follows  with  spacing  between  items: 

Figure  1A  is  an  example  of  a  line  count  template  used  in  reading 
the  data. 

Figure  IB  is  an  actual  page  listing  data  records  with  errors  and 
is  printed  without  item  numbers  and  without  spaces  between  data 
items. 

Figure  1C  is  a  block  summary  of  errors. 

The  report  will  contain  a  "Block  Summary"  showing  the  number  of 
records  in  the  block  and  an  error  count  summary. 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX    C   -    CURRENT    STATUS    EDIT    REPORTS    (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

2.   Current  Status  Abstract  Inspection  Report  (LR103P1) 

The  second  report,  the  Current  Status  Abstract  Inspection  Report,  will 
be  produced  by  the  Bureau  when  the  abstracted  data  in  a  block  passes 
the  computer  edit  with  no  errors.   The  abstract  inspection  report  will 
print  all  of  the  lines  of  data  in  the  block  sorted  by  Township  and  a 
date  sequence  by  case  which  approximates  the  entries  in  the  Historical 
Index.   A  program  will  randomly  select  and  mark  with  a  leading 
asterisk  the  data  record  lines  to  be  inspected.   The  first  page  of  the 
report  will  be  a  set  of  record  and  item  headers  which  is  a  key  to  the 
data  layout  giving  Line  Number,  Record  Number,  Item  Number,  and  Item 
Name. 

Data  for  different  serial  number/case  part  numbers  are  separated  by 
rows  of  asterisks.   Data  for  various  items  on  a  line  is  separated  by 
spaces  for  ease  of  reading  for  Bureau  inspection  and  contractor 
correction.   Three  names  are  added  to  the  output  data  from  coded  input 
data  for  ease  of  inspection  and  include:   Agency  Name,  Item  (20);  Data 
Element  Name,  Item  (21);  and  Action  Code  Name,  Item  (23). 

The  report  will  contain  a  "Block  Summary"  showing  the  number  of 
records  in  the  block  and  an  error  count  summary. 

Figure  2A  is  an  example  of  the  format. 

Figure  2B  is  an  example  of  the  data  output. 

Figure  2C  is  an  example  of  an  error  summary  report  for  a  block. 

Figure  2D  is  an  example  of  an  error  summary  report  using  the 
165-line  random  sampling. 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX   C    -    CURRENT    STATUS   EDIT    REPORTS    (continued) 
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APPENDIX    C   -    CURRENT   STATUS    EDIT    REPORTS    (continued) 


or  O 

i»v        O 


191        u 

«l        O 


r 

H 

U.| 

o  c 

tj 

z 

M   « 

< 

I"   _l 

u_ 

a 

XI  x- 

M  O 

art 

<:  3 

^ 

c   < 

^J  u. 

C 

&  C 

-       c 

a     - 

03         rvi 


IS 


I « 


[2 


I   V- 

o 


I        ! 


C  <T 

r      e 

3       i  3 


Z       I  2" 


•o      c 
c        -o 


I    i 


t_       i   w       I 


c     I 

i  i 

z     ; 


I      I 


J 


I      ! 


i 


a 

E 
cfl 
X 

u 


3 
O 

o 


M 
O 

a. 
<u 
OS 

c 
o 

•H 

u 

a 

c 

H 

JJ 
U 
CO 

u 

u 

Ul 

< 
w 

^J 

J-l 
CO 

u 

c 

QJ 
1-1 

u 

3 
'J 


CM 

=> 
— 


C  -   11 


B/C 


APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX   C    -    CURRENT   STATUS    EDIT    REPORTS    (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

3.   Current  Status  Cases  By  Township  (LR103P2) 

The  third  report,  Current  Status  Cases  by  Township,  lists  Serial 
Numbers  in  the  block  by  township  in  "Date  of  Action"  order.   This 
report  is  produced  in  conjunction  with  the  abstract  inspection 
report.   A  layout  sample  of  this  report  is  shown  on  the  following  page. 

This  output  is  in  date  order,  and  the  sequence  of  cases  coincides  with 
entries  in  the  Historical  Index.   It  is  used  by  abstract  inspectors  to 
verify  that  all  cases  requiring  abstraction  in  the  township  were 
entered. 

Figure  3  is  an  example  of  this  output. 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

4.   Duplicate  Record  2  Within  or  Among  Blocks  (LR104P1) 

Duplicate  Record  2  entries  for  the  same  Serial  Number-Part  Number  are 
not  allowable.   This  output  detects  these  errors  for  the  abstract 
inspectors.   When  no  duplicates  are  found,  "NO  ERRORS"  is  printed. 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

5.   Nonspecific  Case  Types  Ending  with  99  (LR104P2) 

When  a  specific  case  type  code  for  a  case  is  not  in  the  Case  Type  Data 
Element,  DE  2961,  the  abstractor  may  use  a  nonspecific  code  ending  in 
"99". 

Entry  of  a  nonspecific  code  requires  entry(ies)  in  General  Remarks, 
Item  (36),  of  data  needed  to  define  a  new  case  type  code. 

Data  in  this  output  includes  a  township  reference  where  the  Record  2 
entry  was  made,  the  Serial  Number,  Case  Type,  Date  of  Action  (HI 
date),  and  the  General  Remarks  data. 

This  output  is  used  to: 

a.  Monitor  the  validity  of  nonspecific  case  type  entries; 

b.  Assure  that  specific  codes  are  defined  and  added  to  the  DE  2961 
when  this  action  is  appropriate. 
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APPENDIX    C    -    CURRENT    STATUS    EDIT    REPORTS    (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

6.   Cases  Containing  Number  Signs  (»)  (LR104P3) 

The  number  sign  indicates  that  data  is  missing  or  illegible  and  cannot 
be  entered.   Use  of  the  number  sign  (#)  is  monitored  during  manual 
inspection  of  abstracted  data. 

Validity  of  the  use  of  the  number  sign  must  be  examined,  and  improper 
uses  (the  data  being  present  and  legible)  must  be  corrected  by  the 
abstractors. 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

7.   Data  Listing  (8080) 

This  report  is  a  raw  data  listing  of  a  block  file  of  data.   This 
report  can  be  produced  on  the  Level  6  in  the  State  Office  (or  other 
computers)  and  provides  a  paper  copy  of  data  for  review.   The  format 
conforms  to  the  record  layout  in  Section  IV  of  the  Status  Coding 
Handbook;  Record  5  carries  over  to  a  second  line,  all  other  records 
are  on  a  single  line. 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
7.      Data   Listing    (8080) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

8.   List  of  Current  Block  Numbers  for  Administrative  State  (LR105PL) 

A  list  of  Status  Data  Block  which  currently  is  on  storage  media  on 
the  Denver  DPS-8  computer. 


C  -  24  B/C 

WAY  1  5  19*/ 


APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

« 

5  8.       Block  List    for  Administrative   State    (LR105P1) 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

9.   List  of  Current  Serial  Numbers  for  Administrative  State  (LR105P1) 

This  report  lists  all  Serial  Numbers-Case  Part  Numbers  of  Status 
Cases  entered  with  one  or  more  blocks  and  edited  and  currently  stored 
on  the  Denver  DPS-8  computer. 

The  block  number  shown  with  each  serial  number  is  the  block  where  the 
SOI  form  was  first  completed  and  where  abstraction  process  notes  were 
made  on  the  MTP  and  HI  for  creation  of  the  SOI  data. 

The  date  shown  is  the  date  of  action  entry  from  Record  2,  Item  (17), 
and  may  be  used  to  locate  the  source  data  on  the  Historical  Index. 


C  -  26  B/C 

MY  1  5  m/ 


APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 
9.   Serial  Number  List  for  Administrative  State 
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APPENDIX  C  -  CURRENT  STATUS  EDIT  REPORTS  (continued) 

10.   List  of  Cases  Containing  (Code  997)  Missing/Illegible  Documents 
(LR106P1) 


This  report  lists  all  cases  containing  missing/illegible  documents 
(997),  by  Serial  No.,  Part  No.,  Case  Type,  Document  Category, 
Document  Ident  No.  Date  of  Action,  Meridian,  Township  and  Range. 
This  report  will  identify  and  list  missing  or  illegible  documents 
needed  for  CDI  files  replacement.   This  report  can  be  used  to 
request  new  replacement  for  CDI  from  archives. 
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APPENDIX   C    -    CURRENT   STATUS   EDIT    REPORTS    (continued) 

Figure    10.      List   of   Cases   Containing    (Code   997)  Missing/Illegible 
Documents    (LR106P1) 
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GLOSSARY 

Absolute  Title  -  As  applied  to  title  to  land,  an  exclusive  title,  or  at  least 
a  title  which  excludes  all  others  not  compatible  with  it;  an  absolute 
title  to  land  cannot  exist  at  the  same  time  in  different  persons  or  in 
different  governments. 

Abstract  of  Title  -  A  condensed  history  of  the  title  to  land,  consisting  of  a 
synopsis  or  summary  of  the  material  or  operative  portion  of  all  the 
conveyances,  of  whatever  kind  of  nature,  which  in  any  manner  affect  said 
land,  or  any  estate  or  interests  therein,  together  with  a  state- 
ment of  all  liens,  charges,  or  liabilities  to  which  the  same  may  be 
subject,  and  of  which  it  is  in  any  way  material  for  purchasers  to  be 
apprised. 

Clear  Title  -  Means  that  the  land  is  free  from  encumbrances. 

Color  of  Title  -  Also  called  apparent  title.   The  appearance  or  semblance  of 

title,  but  which,  for  some  defect,  in  reality  falls  short  of  establishing 
it. 

Covenants  Against  Encumbrances  -  A  covenant  that  there  are  no  encumbrances 

on  the  land  conveyed;  a  stipulation  against  all  rights  to,  or  interests 
in,  the  land  which  may  subsist  in  third  persons  to  the  diminution  of  the 
value  of  the  estate  granted. 

Deed  in  Fee  -  A  deed  conveying  the  title  to  land  in  fee  simple  with  the  usual 
covenants. 

Donation  Lands  -  Lands  granted  from  the  public  domain  to  an  individual  as  a 
bounty,  gift,  or  donation. 

Excepting  and  Excluding  -  A  common  phrase  used  in  title  transfer  documents. 

When  entering  such  exclusions,  use  the  abbreviation  EXCL  for  this  phrase. 

Good  Title  -  Means  that  the  land  is  free  from  litigation,  palpable  defects, 
and  grave  doubts  comprising  both  legal  and  equitable  titles. 

Patent  -  A  grant  of  some  privilege,  property,  or  authority,  made  by  the 

government  to  one  or  more  individuals.   The  instrument  by  which  a  state 
or  government  grants  public  lands  to  an  individual.   A  land  patent  is  a 
muniment  of  title  issued  by  a  government  for  the  conveyance  of  some 
portion  of  the  public  domain. 

Quit  Claim  Deed  -  A  deed  of  conveyance  operating  by  way  of  release;  that  is, 
intended  to  pass  title,  interest,  or  claim  which  the  grantor  may  have  in 
the  premises,  but  not  professing  that  such  title  is  valid,  nor  containing 
any  warranty  or  covenants  for  title. 

Title  -  Is  the  means  whereby  the  owner  of  lands  has  the  just  possession  of 
his  property. 
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Warranty  -  A  real  covenant  by  the  grantor  of  lands,  for  himself  and  his  heirs, 
to  warrant  and  defend  the  title  and  possession  of  the  estate  granted 
to  the  grantee  and  his  heirs  whereby,  either  upon  voucher  or  judgment 
in  the  writ  of  the  warrantia  chartoe,  and  the  eviction  of  the  grantee 
by  paramount  title,  the  grantor  was  bound  to  recompense  him  with  other 
lands  of  equal  value. 

Warranty  Deed  -  Deed  which  contains  a  covenant  of  warranty. 
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Aeau.rad 

Acra     * 

Act  ot  Coagraaa 

Additional  homaalaad  coirr     

Additional  iiociiiinn;  hoaaataad  «etrr  . 

Adiu.tad  hoaaataad  aotrr    

Adminiairatlra  aita 

Agriculture,  agricultural     

Agneullura  Eipanaant  Statloa     

Air  Navigation  Slla 

Airport 

Ail  ainarala 

Allotaanl 

Amanomaat 

Appandta 

Appucalioa 

Appropriation,  appropriala.  appropriaiad    . 

Approrad 

Araa  Admmiatrator  Ordar  (a) 

Aipn.il      

Aiiigoaint  aeatgn.  aaaignad     

Atomic  Cn.ro-r  Commmion      

Authorisation 

ATlatloa  laaao 


Acr, 

A 

Ad  Ol  Cong 

AHE 

...  ASRHE 
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Agr, 

Agn  Eip  Sla 

ANS 
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...   Ail  Mm 
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....    Aroat 
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....    Aagn 

AEC 

Auth 
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Hoaaataad  .airy 

Hoaaataad  aarrf  «urra<r  . 
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Idantillealloa.  idaarllT    .... 

lilu.lratioa 

Including.  inelllMva     .'.'.., 

Indamntry  ii«f    .... 

Indemnity  leledtoa  . 

Indian  <iiotui.nl      , 

Indian  fee ' 

Indlaa  homeateed  trual  patent 
Indian  reeervation     ..... 

Indian  trutt     

Interim  conference     
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Interior  Land  Oaeiaiona    .  .  . 

Iniarpraiailoa 

laelated  tract 
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idea 
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IC 
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LD 
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Balanea     

Bentonito 

Black  Hill.  Marldlan .  .  !  ! 

Block 

Boundary,  boundanaa 

3ureau  ol  Indian  Allaira 

9ur.au  ol  Land  Management 

Vir.au  ol  Land  Management  Manual 
Bur.au  ol  Land  Management  Ordar  . 
Buraau  ol  Raelaaatloa 


Jurisdiction 


....  Bat 

.  .  .  Ban 
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.  .  .  .  aik 

Bdr,  Bdr. 
...  BIA 
.  .  .  BLM 
.  BLM  M 
.  BLM  O 
....  BR 


Cadeetrel 

Cancellation,  cancelled    .... 

Caah  certificate 

Caen  antrr 

Cartilicata 

Chain,  chaina 

Crcuier 

Claaaiiicatioa 

Com  declaratory  ttatement   .  . 
Coda  ol  Federal  Regulationa   . 

Color  ol  tilla 

Commieaioner  ol  Landa   .... 

Communication  iina 

Commiaicalion  •  «■•     

Communituation  agreement    . 

Coamuaity  pit 

Condamnatton 

Control  Oocumanl  Indea     .  .  , 

Corporation 

Corpa  ot  Engmaare 

Credit  antrr 

Cur. hi.  patent , 

C  iar>a<ltl»a  Oil  4  G«.  Aequeet 

O.liciency 

T..art  land  antrr 

T.aignaiad.  daatgaalioa 

Determination  .  .  .  , 

Ontrict  Manager 

Di.tnctOlliea 

3ltchee  and/or  cabala 

3oojm.nl 

Donation  claim 
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Cane 

CC 

CE 

Cart 

Ch.  Cha 

Ore 
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CDS 
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C/L 
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CRE 
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DLE 
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DM 
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Doe 
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Known  coal  laaaing  araa 
Known  gaologie  atruetura   .... 
Known  gaotharma!  raaourea  araa 
Known  iaaatng  araa     .... 
Known  racoraraoi.  eoai  raaourea  ara 
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Lalltuda     

Laaaa    

Leeaeebte     
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Lieu  aalactlon    .  .  . 
location,  locatabla   . 
Loagituda 


Managaaant     

Ma.tar  Titla  Plat  ...,..] 

Malanal  ana 

Mandlan 

Malar  and  bound.     

Military  purpoee     

Militarr  raaanratlon 

Mill. ii. ( 

Minarai 

Minaral  cartiheata     

Minarai  antrr 

Minaral  location     

Minarai  Location  and  Contaal  Indea 

Minaral  aonuaanl 

Minaral  eurrey 

Mining  Claim  Occupancy  Ad     ... 

Mlaeallanaoua 

Modihcaiion 

Montana 
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Monuaant 

Mountain 

Muinpia  uaa  ..... 


.  KCLA 

.  .  KGS 
.  KGRA 
.  .  KLA 
KRCRA 


.  .  LO 
.  .  LU 
.  .Lat 
.  .Laa 
.  Laol 
.  .  Ltr 
.  .  Lie 
.  .  LS 
.  Loc 
Long 


Mgmt 

MTP 

MalS 

Mar 

-*? 

Mil  Pur 

Mil  Ree 
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MS 
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Mta 
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INSPECTION  OF  DATA 

BY 

STATE  OFFICE 


This  Appendix  E  is  designed  to  standardize  the  inspection  of  data  and 
reporting  by  the  State  Office. 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE 

MANUAL  INSPECTION  PROCESS 

The  purpose  of  the  BLM  Manual  Inspection  Process  is  to  check  the  quality  of  the 
work  that  has  been  abstratcted  by  the  contractor  or  in-house  abstractors. 
This  process  is  designed  to  ensure  that  all  data  being  entered  into  the  automated 
system  is  at  the  accuracy  level  identified  in  the  Statement  of  Work. 

Equipment  Needs 

1.  Current  run  of  block 

2.  Red  pen 

3.  Section  template  with  four  sections  scaling  down  to  2.5  ac. 

4.  Printout  line  guide  , 

5.  24"  ruler 

6.  Data  Element  Dictionary  (DED  2002) 

7.  Status  Coding  Handbook  (SCH) 

8.  Quality  Control  notices  (QC) 

9.  Control  Document  Index  (CDI) 

10.  All  plats  (MTPs)  and  Historical  Indexes  (His)  along  with  all 
other  source  material  used 

11.  Current  8080  report 

12.  Microfilm  reader 

The  inspection  is  broken  down  into  six  steps.   Each  step  is  a  critical  part  of  the 
overall  inspection  process.   When  inspection  process  is  complete,  the  Block  is 
accepted  or  rejected  based  upon  the  number  of  errors.   If  the  Block  is  rejected, 
it  will  be  returned  for  correction.   When  resubmitted,  the  Block  will  be  inspected 
for  errors  found  on  the  first  inspection  and  reprocessed  through  Steps  2-6  below. 
Note:   Inspectors  shall  not  write  on  the  precoded  source  documents,  e.g.,  Plats, 
His  and  S01  Forms  during  the  inspection  process. 

STEP  1.   HI  COMPARISON  -Current  Status  Cases  by  Township  (LR  103  P2) 

In  this  step,  check  the  date  of  action  and  serial  number  on  the  print- 
out against  the  date  of  action  and  serial  number  on  the  HI.   At  the 
same  time,  look  to  be  sure  that  no  case  was  omitted  from  the  entry. 
If  an  error  is  found,  note  it  in  red  on  the  printout  and  show  the 
corrected  information;  post  to  Form  E-2  as  required. 

This  check  must  be  100  percent  accurate.   Any  omissions  or  errors 
found  in  this  step  are  cause  to  reject  this  block.   However,  do  not 
"stop"  here;  do  all  steps  for  this  block. 

STEP  2.   STRATIFIED /RANDOM  SAMPLE  (Current  Status  ABSTRACT  REPORT  LR  100  PI) 

Once  the  status  block  file  is  transfered  to  the  DPS  8/70,  the 
requester  has  two  (2)  options  as  to  the  type  of  sampling  plan  to  use. 
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APPENDIX  E  —   INSPECTION  BY  STATE  OFFICE  (continued) 
MANUAL  INSPECTION  PROCESS  (continued) 

STEP  2.   STRATIFIED/ RANDOM  SAMPLE  (Current  Status  ABSTRACT  REPORT  LR  100  PI) 
(continued) 

The  first  option  allows  the  selection  of  a  stratified  sample.   This 
sampling  option  emphasizes  the  more  critical  records,  e.g.,  Records  1 
and  2. 

The  165-line  stratified  random  sampling  plan  should  be  used  with 
blocks  of  approximately  2,500  lines  of  data.   This  plan  randomly 
selects  125  lines  within  Records  1  and  2,  20  lines  within  Records 
3  and  4,  and  20  lines  within  Records  5  and  6.   The  accept/reject 
criteria  will  be  specified  in  the  Statement  of  Work.   The  inspector 
should  use  Forms  E-l  and  E-2  when  evaluating  the  starred,  HI,  and 
incidental  line  errors  encountered  in  the  three  record  categories 
using  this  sampling  plan. 

The  second  option  allows  the  requester  to  select  from  1  to  300  sample 
lines  that  samples  all  records  uniformly.   Generally,  a  125  or 
200-line  sample  is  selected. 

The  125-line  random  sampling  plan  should  be  used  with  blocks  of 
approximately  2,500  lines  of  data.   This  plan  randomly  selects  125 
lines  within  all  six  records.   The  accept/reject  criteria  will  be 
specified  in  the  Statement  of  Work.   The  inspector  should  use  Forms 
E-2  and  E-3  when  evaluating  starred,  HI,  and  incidental  line  errors. 

The  200-line  random  sampling  plan  should  be  used  with  blocks  of 
approximately  5,000  lines  of  data.   This  plan  randomly  selects  200 
lines  within  all  six  records.   The  accept/reject  criteria  will  be 
specified  in  the  Statement  of  Work.   The  inspector  should  use  Forms 
E-2  and  E-3  when  evaluating  starred,  HI,  and  incidental  line 
errors . 

In  this  step,  check  the  line  that  has  been  starred/sample  (*),  which 
may  fall  in  any  of  the  records  for  that  case.   No  matter  where  the 
starred/sample  line  falls,  do  that  line  and  all  other  lines  of  data 
in  that  case  from  Serial  Number  (Header)  through  Records  1  to  6  at  the 
same  time.   Note  that  only  the  line  that  has  the  starred/sample  (*) 
is  counted  for  the  pass  or  fail.   All  other  errors  found  in  that  case 
are  incidental  and  are  not  counted  in  the  pass/ fail  requirement. 

The  list  that  follows  gives  each  element  of  each  record,  that  must  be 
checked,  and  what  it  is  to  be  verified  against. 

Header  Data 

Check  the  serial  number  with  the  one  that  is  on  the  document.   If  the 
printout  indicates  an  assigned  for  automation  serial  number  (AA) ,  go 
on. 
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APPENDIX  E  —   INSPECTION  BY  STATE  OFFICE  (continued) 

MANUAL  INSPECTION  PROCESS  (continued) 

STEP  2.   STRATIFIED/ RANDOM  SAMPLE  (Current  Status  ABSTRACT  REPORT  LR  100  PI) 
(continued) 

verify  that  assigned  number  on  the  HI  notation.   If  the  number  is 
incorrect,  identify  the  error  as  a  Record  1-2  error  and  check 
Assigned  Serial  Number  Log  for  similar  error.   NOTE:   The  Contracting 
Officer  Representative  (COR)  or  Principle  Inspector  (PI)  may  have 
directed  the  use  of  an  assigned  serial  number  even  though  the 
document  contains  a  BLM  number  or  numbers,  e.g.,  ILs  or  SS  lists. 
Verify  the  use  with  the  COR  or  PI  before  identifying  as  an  error. 

When  a  serial  number  error  is  identified  between  the  printout  and 
document  and  this  error  was  not  originally  identified  as  an  Hi/Case 
Comparison  error  (HI  entry  agrees  with  serial  number  printout),  this 
serial  number  error  is  recorded  as  a  Record  1-2  error  and  is  subject 
to  the  accept/reject  criteria  set  by  the  sampling  plan. 

Record  1,  Case  Lands 

Check  the  legal  description  on  the  printout  with  the  legal  description 
on  the  Master  Title  Plat  (MTP);  then,  check  the  legal  description  on 
the  document  against  the  Historical  Index  (HI)  and  MTP.   Any  major 
differences  should  be  posted  in  Record  6.   The  record  should  only 
show  what  the  MTP  reflects  when  describing  an  aliquot  (A)  or  lot  (L) 
type  survey  as  shown  on  the  MTP.   All  others  should  be  entered  as 
required  in  the  Status  Coding  Handbook  (SCH). 

Record  2,  Case  Data 

Record  2  has  seven  very  critical  elements,  as  follows:   a)  case  type; 

b)  document  category;  c)  document  ID;  d)  date  of  action;  e)  U.S. 

rights;  f)  geographic  name;  a'nd  g)  agency.   A  description  of  each 
follows. 

a)  Case  Type 

Check  that  the  case  type  is  correct  and  when  it  ends  in  "99", 
check  for  the  Record  6  entry.   All  case  types  are  compared 
against  the  codes  in  DE  2961.   Check  the  authority  in  the 
document  against  the  authority  listed  for  that  case  type.   If  it 
does  not  match,  try  to  find  the  correct  one  and  change  it  on  the 
printout  in  red;  then  enter  the  error  on  the  INSPECTION  FORM. 

b)  Document  Category 

Check  that  the  proper  category  from  DE  2577  was  used. 

c)  Document  ID 

Document  ID  is  the  patent  number  or  order  number;  it  is  never  a 
serial  number.   If  a  document  does  not  have  an  ID  number,  then 
the  date  of  action  should  be  entered  as  required  in  Appendix  A, 
Section  6.3.3.4,  of  the  SCH. 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 

MANUAL  INSPECTION  PROCESS  (continued) 

STEP  2.   STRATIFIED/RANDOM  SAMPLE  (Current  Status  ABSTRACT  REPORT  LR  100  PI) 
(continued) 

Record  2,  Case  Data  (continued) 

d)  Date  of  Action 

Date  of  action  should  match  the  date  of  action  on  the  HI.   If  the 
date  does  not  match  either  the  HI  or  the  MTP ,  it  is  an  HI 
comparison  error  and  is  cause  to  reject  the  block. 

e)  U.S.  Rights  in  Title 

Check  that  all  U.S.  Rights  have  been  identified.   Check  the 
printout  against  the  MTP,  HI  and  the  document  for  reservations  to 
the  U.S..  On  all  deeds  to  the  U.S.,  the  U.S.  Rights  field 
indicates  only  what  came  back  to  the  government.   Do  not  show 
what  was  reserved  to  the  original  owner.   See  DE  2303  for  codes 
as  required  in  Appendix  A,  Section  6.3.3.4,  of  the  SCH. 

f)  Geographic  Name 

Check  the  spelling  of  the  name  to  be  sure  it  is  the  same  on  the 
document.   In  the  case  of  a  Mineral  Patent,  check  the  document 
for  claim  names.   If  there  are  more  names  than  can  be  entered 
here,  the  rest  should  be  shown  in  Records  3  or  6  as  required  in 
Appendix  A,  Section  6.3.3.4,  of  the  SCH. 

g)  Agency/Agency  Administration  Area 

These  codes  should  match  DE  1428  or  DE  2929  for  BLM  and  DE  2929 
for  other  agencies  or  as  specified  in  the  Statement  of  Work. 

Record  3.   Supplemental  Case  Data 

Review  case  for  need  of  Record  3  entry.   Check  that  the  requirements 
of  Appendix  A,  Section  6.3.3.5,  of  the  SCH  are  met. 

Record  4.   Action  Data 

Review  case  for  need  of  a  Record  4  entry.   Check  that  the 
requirements  of  Appendix  A,  Section  6.3.3.6,  of  the  SCH  are  met. 

Record  5.   Name  and  Address 

Check  the  spelling  of  the  name,  and  ensure  that  the  entry  meets  the 
requirements  of  Appendix  A,  Section  6.3.3.7,  of  the  SCH.   Verify  that 
Category,  State  Code,  and  Interest  Relationship  are  correct. 

Record  6.   General  Remarks 

Check  when  a  Key  Township  exists  that  it  is  the  first  entry  on  Line 
(01).   Verify  that  all  remarks  made  for  the  case  are  valid,  that  is, 
they  do  not  belong  in  the  other  records. 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 

MANUAL  INSPECTION  PROCESS  (continued) 

STEP  3.   CASES  HAVING  A  DUPLICATE  RECORD  2  WITHIN  OR  AMONG  DATA  BLOCKS 
(LR  104  PI) 

Only  one  Record  2  is  allowed  in  the  system  for  a  case  or  case  part. 
Check  the  printout  for  a  listing  of  where  this  duplication  may  have 
occurred.   If  there  is  a  duplicate,  check  the  block  that  is  currently 
being  inspected.   The  report  on  Duplicate  Record  2  will  also  tell  you 
what  other  block  contains  the  duplicate  Record  2.   Then  analyze  why 
duplications  exist  and  correct  either  by  case  parting  or  deleting 
duplicate  information.  Always  go  back  to  the  duplicate  record 
printout  and  note  the  correction  in  red.   Enter  these  errors  or 
corrections  on  Inspection  Form  E-2.   NOTE:   There  can  not  be  a 
duplicate  Record  2  within  the  same  block. 

STEP  4.   NON-SPECICFIC  CASE  TYPES  ENDING  WITH  "99"  (LR  104  P2) 

Verify  that  all  case  types  ending  in  "99"  are  valid  and  that  they 
cannot  be  updated  at  this  time.   Show  any  correction  on  the  printout 
in  red.   Enter  these  errors  or  corrections  on  Inspection  Form  E-2. 

STEP  5.   CASES  CONTAINING  NUMBER  SIGN  "#"  (LR  104  P3) 

Verify  that  these  entries  are  valid.   If  they  can  be  replaced  with 
the  proper  date,  show  the  change  on  the  printout  in  red.   Enter  these 
errors  or  corrections  on  Inspection  Form  E-2. 

STEP  6.   CASE  CONTAINING  "997"  MISSING/ ILLEGIBLE  DATA.   (LR  106  PI) 

This  report  will  list  all  cases  where  the  CDI  is  either  missing  or 
illegible.  Any  document  that  can  be  found  or  replaced  is  noted  on  the 
printout  in  red  and  must  be  entered  to  the  file.   Enter  these  changes 
on  Inspection  Form  E-2. 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 


Instruction  for  Completing  Form  E-l 

Form  E-l  is  used  to  list  and  summarize  the  errors  found  during  Block 
inspection  using  the  Stratified  Sample. 

The  following  is  a  breakdown  of  each  field  on  the  Form. 


Item  1. 


INSPECTION 


Enter:    -The  name  of  the  assigned  inspector 
-The  date  Block  is  assigned 
-The  date  inspection  is  completed 
-Hours  spent  on  specific  inspection/verification 

of  data. 
-Total  hours  spent  in  quality  control  activity  for  a 

specific  block. 


Item  2 


BLOCK  DATA 


Enter:    -Block  Control  No.  and  Letter  of  cycle 
-Administrative  State  Abbreviation 
-Effectivity  Date 

Item  3.   INSPECTION  SUMMARY 


HI  Comparison: 


Enter  total  number  of  missing  and  added  cases  and 
the  total  number  of  incorrect  serial  numbers  and 
dates . 


Starred  Line 


Enter  total  number  of  starred  line  errors  for  the 
three  sets  of  records  in  the  stratified  sample  of 
the  Block.   See  Statement  of  Work  for  number  of 
errors  to  cause  acceptance  or  rejection  of  the 
block. 


Incidental  errors 


Enter  total  number  of  errors  found  that  do  not 
fall  on  starred/sample  lines  for  each  set  of 
stratified  sampled  records 


Total: 


Enter  total  number  of  errors  for  each  set  of 
stratified  records  and  for  starred  and  incidental 
error  columns. 


For  cross-check  of  number  of  starred  and 
incidental  errors,  add  totals  by  record  and  by 
type  of  errors. 


Item  4 


SUMMARY  NARRATIVE 


Include  a  concise  statement  of  the  kinds  of  error  patterns  detected 
in  this  phase  of  the  manual  abstract  inspection  edit. 
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—  INSPECTION  BY  STATE  OFFICE  (continued) 


APPENDIX  E 

N0TE:      F0R  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)  236-9931 


FORM    E-1 
DATE:   11/1/87 


U.S.  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND   MANAGEMENT 


ABSTRACT  INSPECTION 


Page 


Of 


(1)     INSPECTOR 


DATE  ASSIGNED _  _/__/_ 
DATE  COMPLETE  _  _/_  _/ 

INSPECTION  HOURS   

QLTY  CNTRL  HOURS 


(2)    BLOCK  NOVCYCLE 
ADM  STATE  


EFFECTIVITY  DATE  _  _/ 
NO.  LINES  IN  BLK 


(3)     INSPECTION  SUMMARY  -  STRATIFIED  SAMPLE 


HI 
COMP 

RECORD  TYPE 

NO.  OF 
LINES  REQ. 

PASS   /   FAIL 

STARRED 
LINE 

INCIDENTAL 

TOTAL 

RECORD    (1-2) 

125 

5            6 

RECORD   (3-4) 

20 

1             2 

m 

RECORD    (5-6) 

20 

3            4 

TOTAL 

165 

V////M 

(4)  SUMMARY  NARRATIVE  : 


Si 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 
Instruction  for  Completing  Form  E-2 

Form  E-2  is  used  to  identify  the  specfic  errors  found  during  Block  inspection, 
for  the  HI  comparison  and  the  Random  and  Stratified  Sampling  Plans. 

The  following  is  a  breakdown  of  each  field  on  the  Form. 

Block  Number:   -  Enter  the  Block  Number  that  is  being  inspected 


HI: 


St: 


INC 


Case  Type 


Rec.  No. 


(Historical  Index)  Enter  check  (    )  if  case  was 
added  or  missed  and  if  serial  number  or  date  is 
wrong.   Fill  out   serial  number,  and  add,  change  or 
delete  columns  and  error  explanation,  e.g.,  date 
should  be  02-01-1979. 

Starred  Sample  Line.   Enter  a  check  (    )  in  this 
column  when  the  error  occurs  in  a  sample 
("starred")  line.   This  entry  isolates  a  sampled 
line  for  calculating  errors  for  Block  acceptance  or 
rejection. 

Incidental  Errors.   Enter  check  (   )  in  this  column 
when  error  occurs  on  a  line  that  is  not  starred. 
Complete  remaining  columns.   These  entries  have 
potential  to  identify  problem  areas  in  the  data 
abstracting. 

Enter  a  code  from  DE  2961  to  indicate  the  kind  of 
case  with  the  error.  This  entry  has  the  potenial 
of  identifying  a  problem  area  in  data  abstracting. 

Enter  the  number  of  the  record  type  in  error. 


Page  No. 


Enter  the  printout  page  number  of  the  record  in 
error. 


Twp  and  Range 


Enter  township  and  range.   For  that  line,  e.g.,  T4 
on  R12E. 


Line  No. 


Enter  the  printout  line  number  of  the  record  in 
error . 


Ser  No. /Part  No: 


ADD,  CHG,  DEL: 


Enter  serial  number  and  case  part  number  when 
applicable  of  the  case  that  is  in  error.   When 
serial  number  or  part  number  is  wrong,  enter  what 
is  on  the  printout  and  show  corrected  information 
in  explanation. 

Enter  type  of  correction  to  the  item  and/or 

record:    A   for  adding  missing  data 
C   for  change  of  data 
D   for  deletion  of  erroneous  data 


Error  Explantion: 


Explain  the  origin  of  the  error  and  correction 
required  to  eliminate  the  error. 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 

Instruction  for  Completing  Form  E-3 

Form  E-3  is  used  to  list  and  summarize  the  errors  found  during  Block  inspection 
using  the  Random  Sample  Plan. 

The  following  is  a  breakdown  of  each  field  on  the  Form. 

Item  1.   INSPECTION 

Enter:    -The  name  of  the  assigned  inspector 
-The  date  Block  is  assigned 
-The  date  inspection  is  completed 
-Hours  spent  on  specific  inspection/verification 

of  data. 
-Total  hours  spent  in  quality  control  activity  for  a 

specific  block. 

Item  2.   BLOCK  DATA 

Enter:    -  Block  Control  No.  and  Letter  of  cycle 

-  Administrative  State  Abbreviation 

-  Effectivity  Date 

-  Number  of  Lines  in  sample 

Item  3.   INSPECTION  SUMMARY 


HI  Comparison:    Enter  total  number  of  missing  and  added  cases  and 
the  total  number  of  incorrect  serial  numbers  and 
dates . 

Starred  Line:       Enter  total  number  of  starred  line  errors  for 

each  Record  Type  found  in  the  block.   See 
Statement  of  Work  for  number  of  errors  to  cause 
acceptance  or  rejection  of  the  block. 

Incidental  errors    Enter  total  number  of  errors  found  that  do  not 

fall  on  starred/sample  lines 

Total:  Enter  total  number  of  errors  for  each  record  type 

and  totals  for  the  starred  and  incidental  columns 

For  cross-check  of  number  of  starred  and 

incidental  errors,  add  totals  by  record  and  by 

type. 

Item  4.   SUMMARY  NARRATIVE 

Include  a  concise  statement  of  the  kinds  of  error  patterns  detected 
in  this  phase  of  the  manual  abstract  inspection  edit. 


L 
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APPENDIX  E  --  INSPECTION  BY  STATE  OFFICE  continued) 
NOTE:      FOR  ORIGINAL  FORM,  CALL  DSC  D-153,  FTS  776-9931  or  (303)  236-9931 


FORM  E-3 
DATE:  11/1/87 


U.  S.  DEPARTMENT  OF  THE  INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 

ABSTRACT  INSPECTION 


Page 


Of 


(1)     INSPECTOR 


/ 


DATE  ASSIGNED _  _/_ 
DATE  COMPLETE  __/__/. 

INSPECTION   HOURS 

QLTY  CNTRL  HOURS 


(2)  BLOCK  NO./CYCLE 
ADM  STATE  


EFFECTIVITY  DATE  _  _/ 

SAMPLE  LINE  COUNT 

TOTAL  LINES  IN  BLK  


(3)      INSPECTION  SUMMARY- RANDOM  SAMPLE    (125  LINES) 


RECORD  TYPE 


STARRED  LINE  ic 


INCIDENTAL 


TOTAL 


RECORD  ( 1  ) 


RECORD  (2) 


RECORD  (3) 


RECORD  (4) 


RECORD  (5) 


RECORD  (6) 


r^ 


TOTAL 


iC        PASS  FAIL  REQUIRMENT  IS  —  10  -PASS  AND  11  -  FAIL  FOR  STARRED  LINES 
(4)     SUMMARY  NARRATIVE: 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 


I  Sample  of  Block  Computer  Edit  Failure  Notice:! 
I  Use  Letter  Format  if  Contractor  or  Memorandum! 
1  if  BLM  unit  due  to  computer  edit  errors. | 

1260  (office  code) 
ALMRS 


Memorandum  (if  in-house,  letter  if  by  contract) 

To:       BLM  Abstracting  Unit 

(or  if  letter,  addressed  to  Contractor) 


From: 

Subject:   Computer  Edit  Failure  for  Block  No.    (number)    (if  in-house) 
(or-  RE:   Computer  Edit  Block  No.  (number)   [if  to  Contractor]) 


Dear 


(name) 


(if  letter  to  contractor) 


The  (magnetic  tape/file)  for  Block  (number)  was  received  in  the  ( name ) 

State  Office  on  (date) .   The  computer  edit  inspection 

revealed   (number)   errors. 

Pursuant  to  Section(  E.  1.1.1)  (the  Inspection  and  Acceptance  section)  of  the 
(contract /plan) ,  the  computer  edit  must  be  100  percent  error-free.   Therefore, 
the  tape/file  for  this  Block  is  being  returned  to  you,  along  with  a  copy  of 
the  "Current  Status  Error  Report,"  indicating  the  errors.   Please  correct  all 
errors  and  resubmit  for  another  computer  edit. 

A  copy  of  the  Data  Listing  Report  (8080)  is  also  being  provided  to  you.   If 

you  have  any  questions,  please  contact  ( name ) at 

(phone  no.) 

Sincerely,  (if  to  Contractor) 


Principal  Inspector   or 

Contracting  Officer's  Representative 


Enclosures  3 

1  -(Magnetic  Media  Tape/File)  for  Block  (number) 

2  -  Current  Status  Error  Report 

3  -  Data  Listing  Report  (8080) 

cc : 

D-551C  (if  a  contract) 
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APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 


I  Sample  of  Computer  edit  passed  Letter  for  contractor  or 
[Memorandum  if  in-house  for  BLM's  first  manual  inspection. 


1260  (office  code) 
ALMRS 


Memorandum  (if  in-house,  letter  if  by  contract) 
To: 


Letter  format  if  to  contractor;  memoradum  format  if  to  BLM 
abstracting  unit 


FROM: 


Subject:   Computer  Edit  Passed  for  Block  No.  (number)   (if  in-house) 

(or-  RE:   Computer  Edit  Passed  Block  No.  (number)   [if  to  Contractor]). 


Dear 


On 


(name) 


(date) 


(if  letter  to  Contractor) 

_,  19 ,  the  magnetic  tape/ file  for  Block  (number)  was 

( name ) Office.   The  Block  tape/file  has  passed 


received  in  the  

BLMs  computer  edit,  error  free. 

Please  submit  all  the  Government-furnished  material  that  was  used  to  abstract 
this  block  so  that  we  may  begin  our  manual  edit  inspection  process. 


If  you  have  any  questions,  please  contact 
(phone  no. . 


( name ) 


at 


Sincerely,  (if  to  Contractor) 


Principal  Inspector 

Contracting  Officer's  Representative 

(if  Contractor) 


cc: 


D-551C  (if  a  contract) 
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APPENDIX  E  ~  INSPECTION  BY  STATE  OFFICE  (continued) 


Sample  Notice  for  failing  Manual  Abstract  Inspection 
Letter  format  for  Contractor  or  Memorandum  format  for 
BLM  Abstracting  Unit. 


1260  (office  code) 
ALMRS 


Memorandum  (if  in-house,  letter  if  by  contract) 

To:       BLM  Abstracting  Unit  (memo  if  in-house) 
(or  if  letter,  address  to  Contractor) 

From: 

Subject:   Abstract  Edit  Block  No.  (number)  Rejected  (if  in-house) 

(or-  RE:   Abstract  Edit  Block  No.  (number)  [if  to  Contractor]). 

Dear     (name) (if  letter  to  Contractor) 

We  have  completed  our  manual  inspection  for  Block  (number)  pursuant  to  the 
Inspection  and  Acceptance  section  of  the  contract/plan. 

Block  (number)  does  not  pass  the  HI  Case  Comparison  component  of  the 
Inspection  and  Acceptance  section  of  the  contract/plan. 

HI  Case  Comparison 

(number)  cases  were  omitted 
(numberT  cases  were  added 

Serial  Number 

(number)  errors  on  date  and  serial  number 
Number  of  Sampled  Records  with  Errors. 

(number)  errors  were  identified  in  "asterisked"  lines 

Incidental  Errors 

We  are  enclosing  all  the  source  materials  that  were  submitted  for  this  block, 
along  with  a  complete  set  of  manual  edit  printouts.   Also  enclosed  are  copies 
of  our  internal  inspection  forms  that  identify  the  location  and  type  of  errors 
found . 
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APPENDIX  E  ~  INSPECTION  BY  STATE  OFFICE  (continued) 


I  Sample  Notice  for  Failing  Manual  Abstract  Inspection 
I  Letter  format  for  Contractor  or  Memorandum  format  if 
1 BLM  Abstracting  Unit. 


To  provide  further  assistance,  we  are  enclosing,  on  a  loan  basis,  the  marked-up 
inspection  printouts  that  were  used  in  our  inspection  process.   Please  correct 
all  errors  noted  on  the  printouts.   Also,  please  return  our  marked-up 
inspection  printouts  upon  submission  of  the  Block. 

According  to  the  revised  Inspection  Plan  of  the  contract,  you  have  until 
(date) ,  19   to  achieve  acceptable  error  limits  for  this  Block. 


Please  call  if  you  have  any  questions 


Sincerely,  (if  to  Contractor) 


Principal  Inspector  (if  BLM  ) 
Contracting  Officer's  Representative 

(if  Contractor) 


> 


Enclosures  (4) 

cc : 
D-150 

D-551C   (if  a  contract) 


E  -   17 

HAY  ]  ,  , 


B/C 


APPENDIX  E  —  INSPECTION  BY  STATE  OFFICE  (continued) 


I  Sample  Block  Acceptance  Notice,  Letter  Format 
I (if  to  Contractor)  or  Memorandum  (if  BLM  Unit) 

1260  (office  code) 
ALMRS 


Memorandum  (if  in-house,  letter  if  by  contract) 

To:       BLM  Abstracting  Unit  (memo  if  in-house) 
(or  if  letter,  address  to  Contractor) 

From: 

Subject:   Notice  of  Acceptance  for  Block  No.  (number)   (if  in-house) 

(or-  RE:   Notice  of  Acceptance  Block  No.  (number)   [if  to  Contractor]). 


Dear     (name) 


(if  letter  to  Contractor) 


We  have  reviewed  Block  (number)  and  find  that  it  meets  the  standards  of  the 

Inspection  and  Acceptance  section  of  the  contract/plan.   We  hereby  accept  the 
Block. 

An  updated  Data  Listing  Report  (8080)  is  being  supplied  to  you. 


If  you  have  any  questions,  please  contact 
(phone  no. . 


( name ) 


at 


Sincerely,  (if  to  Contractor) 


Principal  Inspector 

Contracting  Officer's  Representative 

(if  Contractor) 


Enclosure 

1  -  Data  Listing  Report  (8080) 

2  -  Printouts 

cc : 

D-150 

D-551C  (if  a  contract) 
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APPENDIX    F 


DATA  INSPECTION  PLAN 

BY 
ALMRS  PROJECT  OFFICE 


This  Appendix  is  designed  to  standardize 
the  D-150  inspection  of  the  status 
process  in  all  States. 
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APPENDIX  F  -  INSPECTION  BY  ALMRS  PROJECT  OFFICE 

The  ALMRS  Project  Office  inspection  will  include  the  abstraction  process  as 
well  as  data  quality.   State  data  collection  procedures  will  be  examined  for 
effectiveness  and  efficiency,  whether  the  State  is  doing  source  material 
assembly,  data  abstraction,  coding  entry,  inspection,  acceptance  and  contract 
administration,  or  only  some  of  the  steps  in  conjunction  with  a  data  collection 
contract.   The  Project  Office  inspection  objectives,  therefore,  are  concerned 
with  both  data  quality  and  the  effectiveness  of  methods  and  funding.   Time, 
cost,  and  production  rates  will  be  analyzed  to  validate  the  use  of  appropriate 
procedures  and  resources.  An  inspection  summary,  Form  Fl,  follows  and  compares 
error  rates  identifed  by  State  and  Project  Office  inspectors. 

The  Service  Center  ALMRS  Project  Office  (D-150)  will  ensure  standardization  in 
status  data  collection  according  to  national  standards.   This  action  requires 
inspection  of  data  automated  by  the  Bureau  or  by  contractors. 

The  Project  Office  will  inspect  two  to  four  blocks  which  have  been  inspected 
and  accepted  by  the  State.   Project  Office  personnel  will  need  access  to  all 
source  materials  for  the  block.   The  precoded  markup  of  the  Master  Title  Plat 
and  Historical  Index,  and  the  coded  forms  and  copies  of  source  materials  used 
during  data  collection  for  each  township  will  be  retained  as  a  unit  file  for 
inspection  purposes. 

The  Project  Office  will  verify  that  correct  manual  abstract  processes  are 
applied  in  inpsecting  and  accepting  current  status  as  defined  by  the  Status 
Coding  Handbook,  the  Statement  of  Work/In-House  Data  Collection  Plan,  and  the 
Data  Element  Dictionary. 

The  Status  Collection  Time  Record,  Form  HI  in  Appendix  H,  will  be  analyzed  for 
indications  of  time  and  resources  used  in  the  data  collection  process.   Project 
Office  data  inspections  for  quality  and  review  of  collection  process  will  also 
address  the  work  environment,  procedures,  quality  control  functions,  consis- 
tency guidelines,  performance  and  productivity,  and  a  narrative  covering  issues 
deserving  commendation  and  areas  where  improvements  may  be  achieved. 


The  data  collection  materials  will  be  needed  until  all  post-collection 
edits  and  processing  are  completed  and  the  data  loaded  to  an  ALMRS  data 
base.   Post-collection  processing  will  include  edits  and  merging  of: 

-  land  description  and  status 

-  current  status  and  Master  Name 

-  current  status  and  Case  Recordation 

-  reformatting  data  into  ALMRS  records  and  additional  interrecord  and 
whole  case  editing. 


F  -  3  B/C 


J5  &8§ 


APPENDIX  F  -  INSPECTION  BY  ALMRS  PROJECT  OFFICE 

The  Project  Office  inspector  will  perform  a  verifying  abstract  inspection  of 
the  blocks  using  the  same  procedures  as  the  State  inspectors  and  the  forms  in 
Appendix  E  to  record  the  results.  v 

The  ALMRS  Inspection  Summary,  Form  Fl,  will  then  be  completed  to  summarize  the 
results . 

Item  1.   INSPECTION: 

Enter:   a.   The  narae(s)  of  the  inspector(s) 

b.  Date(s)  of  the  inspection 

c.  Block  Number  inspected 

Item  2.   QUALITY  SUMMARY: 

Enter  from  Item  3: 

a.  Percent  of  correct  Records  1,  2,  and  3 

b.  Percent  of  Records  1,  2,  and  3  with  errors 

c.  Percent  of  all  records  that  are  correct 

d.  Percent  of  all  records  that  have  an  error 

Item  3.   SUMMARY  OF  INSPECTIONS  AND  DIFFERENCES: 

Enter  from  the  State  inspection  Form  E2  and  the  ALMRS  Project  Office 
inspection  Form  E2  the  following: 

a.  Errors  in  each  of  the  six  record  types. 

b.  Differences  in  errors  for  each  record. 

c.  Summarize  errors  for  Records  1  through  3  and  1  through  6.       ^ 

d.  Enter  the  number  of  records  by  record  type,  subtotals  for 
Records  1,  2,  and  3;  and  the  total  of  records. 

e.  Compute  and  enter  the  percentage  of  correct  records  for 
Records  1  through  6  and  totals  for  1-3  and  1-6. 

f.  Compute  and  enter  the  percentage  of  records  in  error  for 
the  same  breakdown  as  in  (e)  above. 

Item  4:   DESCRIPTION  OF  FINDINGS  AND  DIFFERENCES: 

Write  a  narrative  explanation. 
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APPENDIX  F  -  INSPECTION  BY  ALMRS  PROJECT  OFFICE 


Form  Fl 
3/5/86 


U.S.   DEPARTMENT  OF  THE   INTERIOR 
BUREAU  OF  LAND  MANAGEMENT 
ALMRS  INSPECTION  SUMMARY 


1.   INSPECTION: 
INSPECTORS  ) 
DATE 
BLOCK  NO. 


2.   QUALITY  SUMMARY 


(Geo  St/Number/Inspection  Cycle) 


Percent 
Correct 

of  Records 

Records 

In  Error 

1 

1  -  3 

All 

1 

3.   SUMMARY  OF  INSPECTIONS  AND  DIFFERENCES: 

NOTE:   ALMRS  Inspector  will  complete  Manual  Abstract  Inspection  Edit, 

Forms  E-l  or  E-3  and  E-2,  documenting  each  error  and  summarizing  and 
adjusting  counts  of  sample  lines  before  completing  comparison. 


SUMMARY  OF  DIFFERENCES:   STATE  AND  ALMRS  INSPECTION;  FORM  E2  COMPARISON 


1         Numbers  of  Errors  by  Record  Type  and  Record  Group 

RECORD  NO.           12       3    | SUM  1-3 1    4       5       6    | SUM  1-6 1 

ERRORS:  |  I  |  1 1|  |  |  |  | 
State  Inspectionl        1        1        1        1        1 

ALMRS  Inspectionl        1        1        1        1        1        1        1 

Difference:   +/-|        1        1        1        1        1        1        1        1 

BLOCK  SIZE:  111111111 
No.  of  Records   1        1        1        1        1        1        1               1 

PERCENT:  111111111 
Records  Correct  1        1        1        1        I        I        I        1 

Records  in  Error  1               1        1        1        1        1        1        1 

4.   DESCRIPTION  OF  FINDINGS  AND  DIFFERENCES 
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APPENDIX  G 

DATA  ELEMENT 
DICTIONARY  MODIFICATIONS 
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APPENDIX  G  -  DATA  ELEMENT  DICTIONARY  MODIFICATION 

The  steps  in  modifying  the  Data  Element  Dictionary  (DED)  are  shown  in  Figure  1. 
Sample  formats  for  transmittals  of  DED  change  requests  follow. 


1.   |      DED  Modification 

1    Proposed  by  Originator 


Proposed  Modification 
2.   |     Approved  by  State  ALMRS 
Manager  and  Forwarded 
1      To  ALMRS  Project  Office 


3.   |  -  Review  and  Preparation 
of  DED  Modifications 
I     ALMRS  Project  Office 
I  -   Posting  of  Proposed 

Modifications  for  Review 
I     by  States1 

I  -   Preparation  of  DED  Update 
I     by  Project  Office 


4.   |          DED  Update 
I Completed 


When  an  update  is  needed  for  contract  requirements,  the  DED 
will  be  updated,  and  the  update  will  be  posted  in  the  ALMRS 
NEWS  for  review  and  comment. 


Figure  G-l  -  Steps  in  Modifying  Data  Element  Dictionary 


G  -  2  B/C 

MAY  1  e   ..... 


APPENDIX  G  -  DATA  ELEMENT  DICTIONARY  MODIFICATION 

SAMPLE  MEMORANDUM 

Memorandum 

To:       Service  Center  Director  D-153 

From:     State  Director,  Utah 

Subject:   Update  to  Data  Element  Dictionary,  Request  No.  __— '_ 

We  recommend  that  the  modifications  described  below  be  made  to  the  Data 
Element  Dictionary: 

2/ 
Data  Element  Number:  —  _ 

Type  of  Modification:   (add,  change,  or  delete)  the  (definition, 

code,  code  name,  or  explanation  line). 

3/ 
If  new  code,  suggest  location:   — ' 

Rationale  for  Modification: 

Please  return  a  confirmation  note  of  material  received.   For  additional 
information,  contact  Phone: • 

Enclosure( s) 

(Supporting  Documents) 

_'  A  consecutive  log  number  assigned  by  each  state  to  provide 
tracking  of  request(s)  for  Data  Element  Dictionary  (DED) 
updates  coordinated  with  DSC. 

2  / 

£'  Include  the  following  for  requests  involving  the  Case  Type 

Data  Element  2961: 

Authority  data,  citations  of  statutes,  U.S.  Code,  and  copies  of  the 
Acts  and  code  and  document(s)  being  abstracted. 

3/ 

— '  -  If  Data  Element  2961,  indicate  proposed  code,  e.g.,  27 

for  a  sale  code. 
-  If  DE  2303,  indicate  mineral  and  possible  code  location. 
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APPENDIX  G  -  DATA  ELEMENT  DICTIONARY  MODIFICATION 


< 


Memorandum 

To:  ALMRS  Manager 


(State) 

From:     Chief,  Branch  of  ALMRS  Implementation,  D-153 
Subject:   Confirmation  of  Receipt  of  Data  Element  Dictionary  Update  Request 

The  ALMRS  Project  Office  (D-153)  has  received  your  Request  No.  


to  update  the  Data  Element  Dictionary  along  with  the  supporting  documentation, 
Response  to  your  request  will  be  proposed  on  a  DPS-8  computer  file  within  the 
ALMRS  NEWS  area. 


( 


i 

G  -  4  B/C 

1  5  1387 


APPENDIX        H 


STATUS   COLLECTION 
TIME   RECORDS 


•    1 

1  5  1987 
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APPENDIX  H  —  STATUS  COLLECTION  TIME  RECORDS 


When  documentation  is  required  for  workload  analysis  of  the  abstracting  and        \     A 
coding  process,  Form  H-l  reflects  the  needed  data  and  a  format  for  its  display. 
The  need  for  documentation,  analysis,  and  display  of  workload  information  will 
be  included  in  the  Statement  of  Work. 


i 
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APPENDIX  H  —  STATUS  COLLECTION  TIME  RECORDS 


FORM  H1 
DATE   S- 15/86 


ABSTRACTOR: 


U.S.  Department  Of  The  Interior 
Bureau  Of  Land  Management 

STATUS  COLLECTION  TIME  RECORD 

TWP 


RNG 


DATES:     STARTED: 


/         / 


FINISHED: 


/         / 


ASSEMBLE  SOURCES:    MTP,  HI,  CDI,  ETC 


START 


FINISH 


TOTAL  HOURS 


Total  time  hours  : 


3     PRECODING:  CDI  &  IL  RESEARCH 


START         FINISH         TOTAL  HOURS 


Total  time  hours 


DATA  ENTRY  AND  LOG  ENTRY 


START 


FINISH 


TOTAL  HOURS 


Total  time  hours 


PRECODING:    EXCEPT  CDI  &  IL, 

2 EB££OJ2f 


STARTED       FINISHED 


TOTAL  HOURS 


Total  time  hours  : 


CODING:  FORM  SOL,  S01A,  S01B,  S01C 
4 


START         FINISH 


TOTAL  HOURS 


Total  time  hours 


DATA  INSPECTION-QUALITY  CONTROL 


START         FINISH         TOTAL  HOURS 


Total  time  hours 


7    SUMMARY 


1.  ASSEMBLE  SOURCES 

2.  PRECODING  EXCEPT  CDI  &  IL 

3.  PRECODING,  CDI  &  IL  RESEARCH 

4.  CODING  FORMS 

5.  DATA  ENTRY  AND  L*OG  ENTRY 

6.  DATA  INSPECTION 


TOTAL  NUMBER  OF  HOURS; 

TOTAL  NUMBER  OF 

RECORDS:  — 

TOTAL  UNES  PER  HOUR:  _ 


TOTAL  NUMBER  OF 
CASES  (S/N): 


C  ONL  Y  SHOW  ACTUAL  WORK  TIME  IN  PROCESS  -  EXCL  UDE  BREAKS,  LEA  VE,  ETC.  ) 
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DATA  ENTRY  THROUGH  TERMINAL   SCREENS 
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APPENDIX  I  —  DATA  ENTRY  THROUGH  TERMINAL  SCREENS 

Instructions  for  data  entry  through  terminal  screens  are  contained  presently 
in  a  separate  document  titled,  ALMRS  Vision  Forms  for  Land  Status. 

Vision  provides  a  capability  to  enter  and/or  correct  data  through  the  Honeywell 
Level-6  computers  located  in  the  State  Offices. 


< 


1-2 
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APPENDIX 


INSTRUCTIONS  FOR  EDIT  PROCESSING 


Instruction  for  transferring  a  block,  of  data 
from  the  States'  Level-6  to  the  DPS-8  for 
edit  processing 
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APPENDIX  J   -    INSTRUCTIONS    FOR  EDIT   PROCESSING      (continued) 


RESERVED 


« 
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APPENDIX  J  -  INSTRUCTIONS  FOR  EDIT  PROCESSING   (continued) 


INSTRUCTIONS  FOR  EDIT  PROCESSING;  REQUESTING  THE  LR1Q0  REPORT 

On  this  page  are  computer  prompts;  for  clarity  of  these  instructions, 
item  numbers  are  assigned  to  the  prompts.  Examples  of  user  responses 
are  underlined. 

USER  ENTERS:    LTR/LR/CRUN/LR100CRN 

ENTER  OFFICE  CODE  AND  NAME  =  942, BOB 

ENTER  ADMIN  STATE  CODE  =  AZ 

DO  YOU  WISH  REPORT  TO  BE  DIRECTED  TO  DSC 
(ENTER  YES  OR  NO)?N 

ENTER  NORMAL  PRINT  2-DIGIT  ROUTING  CODE  FOR 
STATE  LEVEL  6?PP 

DO  YOU  WANT  HI  COMPARISON  AND  RANDOM  SAMPLE  LIST  (YES  OR  NO)?Y 

DO  YOU  WANT  STRATIFIED  SAMPLING  (YES  OR  WO)?Y 

IF  "YES",  REPORT  INCLUDES: 

a.  CURRENT  STATUS  CASES  BY  TOWNSHIP 

b.  CURRENT  STATUS  ABSTRACT  INSPECTION  REPORT 

c.  DUPLICATE  RECORD  2  WITHIN  OR  AMONG  DATA  BLOCKS 

d.  NONSPECIFIC  CASE  TYPES  ENDING  WITH  99 

e.  CASES  CONTAINING  NUMBER  SIGN  (#) 

f.  CASES  CONTAINING  "997"  CODES 

and  the  computer  prompts: 

ENTER  THE  NUMBER  OF  RANDOM  NUMBERS  TO  BE  GENERATED 

THESE  NUMBERS  WILL  ONLY  BE  USED  IF  THE  INPUT  PASSES  ALL  THE  EDITS) 

?  200 

ENTER  CATALOG  FILE  STRING  FOR  INPUT  FILE?  AZP/ STATUS /XX000Q0A 

The  computer  responds  with  a  system  number  SNUMB  for  the  job, 
as  follows: 

SNUMB  (e.g. ,  4936T). 

(IF  ANSWER  TO  STRATIFIED  SAMPLING  IS  "NO,"  THEN  THE  NEXT  COMPUTER 
PROMPT  GOES  DIRECTLY  TO  THE  FOLLOWING:   ) 

ENTER  THE  CATALOG  FILE  STRING  FOR  INPUT  FILE?  AZP/STATUS/XXOOOOOA 

NOTE:   The  program  will  abort  the  stratified  sampling  plan  if  the  blocks 
do  not  contain  enough  records.   The  block  edit  program  must  then  be 
run  using  the  random  sampling  plan. 
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APPENDIX  J  -  INSTRUCTIONS  FOR  EDIT  PROCESSING   (continued) 


INSTRUCTIONS  FOR  EDIT  PROCESSING;  REQUESTING  THE  LRIQ5  REPORT 

On  this  page  are  computer  prompts.   Examples  of  user  responses  are 
underlined.   Three  options  are  available  in  LR105. 


FOR  OPTION  1:   DELETE  A  BLOCK  ONLY 

USER  ENTERS:    LTR/LR/CRUN/LR105CRN 

PLEASE  MAKE  YOUR  ENTRIES  **AFTER**  YOU  HAVE  BEEN  PROMPTED  WITH  "=" 

ENTER  OFFICE  CODE  AND  NAME  =   D15Q-DICK 

PLEASE  ENTER  YOUR  2 -CHARACTER  STATE  CODE  =   UT 

ENTER  'DIRE'  TO  DIRECT  THIS  REPORT  ONLINE  AT  THE  DSC   OR 

ENTER  2-DIGIT  NORMAL  PRINT  ROUTING  CODE  FOR  STATE  LEVEL  6  =   SP 

PLEASE  SELECT  ONE  OF  THE  FOLLOWING  THREE  OPTIONS: 

1.  DELETE  A  BLOCK  ONLY 

2.  PRINT  CURRENT  SERIAL  NUMBER  LIST  ONLY 

3.  DELETE  A  BLOCK  AND  PRINT  NEW  SERIAL  NUMBER  LIST 

PLEASE  ENTER  1 ,  2 ,  OR  3 .  =  _±_ 

ENTER  THE  BLOCK  NUMBER  TO  BE  DELETED  =   UTST0001 


< 


The  computer  responds  with  a  system  number  SNUMB  for  the  job, 
as  follows: 

SNUMB  (e.g. ,  4936T). 
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APPENDIX  J  -  INSTRUCTIONS  FOR  EDIT  PROCESSING   (continued) 


INSTRUCTIONS  FOR  EDIT  PROCESSING;  REQUESTING  THE  LR1Q5  REPORT 

On  this  page  are  computer  prompts.   Examples  of  user  responses  are 
underlined.   Three  options  are  available  in  LR105. 


FOR  OPTION  2:   PRINT  CURRENT  SERIAL  NUMBER  LIST  ONLY 

USER  ENTERS:    LTR/LR/CRUN/LR105CRN 

PLEASE  MAKE  YOUR  ENTRIES  **AFTER**  YOU  HAVE  BEEN  PROMPTED  WITH  "=" 

ENTER  OFFICE  CODE  AND  NAME  =   D15Q-DICK 

PLEASE  ENTER  YOUR  2-CHARACTER  STATE  CODE  =   UT 

ENTER  'DIRE'  TO  DIRECT  THIS  REPORT  ONLINE  AT  THE  DSC   OR 

ENTER  2-DIGIT  NORMAL  PRINT  ROUTING  CODE  FOR  STATE  LEVEL  6  =  DIRE 

PLEASE  SELECT  ONE  OF  THE  FOLLOWING  THREE  OPTIONS: 

1.  DELETE  A  BLOCK  ONLY 

2.  PRINT  CURRENT  SERIAL  NUMBER  LIST  ONLY 

3.  DELETE  A  BLOCK  AND  PRINT  NEW  SERIAL  NUMBER  LIST 

PLEASE  ENTER  1,  2,  OR  3.  =   2 


The  computer  responds  with  a  system  number  SNUMB  for  the  job, 
as  follows: 


SNUMB  (e.g.,  4936T). 
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APPENDIX  J  -  INSTRUCTIONS  FOR  EDIT  PROCESSING   (continued) 


INSTRUCTIONS  FOR  EDIT  PROCESSING;  REQUESTING  THE  LR105  REPORT 

On  this  page  are  computer  prompts.   Examples  of  user  responses  are 
underlined.   Three  options  are  available  in  LR105. 


FOR  OPTION  3:   DELETE  A  BLOCK  AND  PRINT  NEW  SERIAL  NUMBER  LIST 

USER  ENTERS:    LTR/LR/CRUN/LR105CRN 

PLEASE  MAKE  YOUR  ENTRIES  **AFTER**  YOU  HAVE  BEEN  PROMPTED  WITH  "=" 

ENTER  OFFICE  CODE  AND  NAME  =   D15Q-DICK 

PLEASE  ENTER  YOUR  2-CHARACTER  STATE  CODE  =   UT 

ENTER  'DIRE'  TO  DIRECT  THIS  REPORT  ONLINE  AT  THE  DSC   OR 

ENTER  2-DIGIT  NORMAL  PRINT  ROUTING  CODE  FOR  STATE  LEVEL  6  =  DIRE 

PLEASE  SELECT  ONE  OF  THE  FOLLOWING  THREE  OPTIONS: 

1.  DELETE  A  BLOCK  ONLY 

2.  PRINT  CURRENT  SERIAL  NUMBER  LIST  ONLY 

3.  DELETE  A  BLOCK  AND  PRINT  NEW  SERIAL  NUMBER  LIST 

PLEASE  ENTER  1 ,  2 ,  OR  3 .  =  2 

ENTER  THE  BLOCK  NUMBER  TO  BE  DELETED  =   UTST0001 


The  computer  responds  with  a  system  number  SNUMB  for  the  job, 
as  follows: 


SNUMB  (e.g.  ,  4936T). 
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IN  REPLY 
REFER  TO: 


United  States  Department  of  the  Interior 

BUREAU  OF  LAND  MANAGEMENT 

DENVER  SERVICE  CENTER 

DENVER  FEDERAL  CENTER,  BUILDING  50 

P.O.  BOX  25047 

DENVER,  COLORADO  80225-0047 


TAKE 
PWDCIN 
AMERICA 


1268  (D-153) 


December  23,  1987 


Information  Bulletin  No.  DSC-88-39 

To:       All  State  Directors 

Attention:   ALMRS  Coordinators 

From:      Service  Center  Director 

Subject:   Update  to  the  Status  Coding  Handbook  being  used  for  Abstracting 
Status  for  Automation 

Attached  are  19  pages  for  replacement  in  the  present  (August  15,  1987)  version 
of  the  Status  Coding  Handbook  (SCH).   This  update  does  not  affect  policy  or 
data  collection  requirements. 

This  update  clarifies  previous  data  collection  procedures,  including 
description,  methodology,  typographical  errors,  and  improving  the  copy  print. 

Implementation  of  these  changes  is  effective  December  15,  1987,  for  all 
in-house  data  collection  efforts.   For  contract  work,  implement  according  to 
effectivity  requirements  of  the  contract. 

Each  office  is  responsible  for  reproduction  and  copy  distribution  to  all  data 
collection  personnel. 

Any  questions  or  comments  should  be  directed  to  Ted  Laird,  Branch  of  ALMRS 
Implementation,  D-153,  FTS  776-9931. 
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Associate 


2  Attachment 

1  -  Index  to  Update  Pages  for  SCH  (  lp) 

2  -  Status  Coding  Handbook  Replacement  Sheets  (42  pp) 


Distribution 

WO  (105)  -  Room  5640,  MIB 

D-150  -  30 
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INDEX  TO  UPDATE  PAGES  FOR  STATUS  CODING  HANDBOOK 


1.   Updated  Pages: 

Title  Page:  Front  and  Back. 

Status  Coding  Handbook:   II-9,  11-10. 

Appendix  A: 

Title  Page:   Front  and  Back 

6.3.3.3  A-7,  A-7a 
6.3.3.2      A-15,  A-16, 

6.3.3.3.2  A-27,.  A-28,  A-29,  A-30 

6.3.3.3.3  A-35,  A-36,  A-37,  A-38,  A-45,  A-46 ,  A-49 ,  A-50,  A-57,  A-58 

6.3.3.4  A-63,  A-64,  A-65,  A-66 

6.3.3.7  A-79,  A-79a,  A-81,  A-82 

6.3.3.8  A-85,  A-86,  A-87,  A-88 

Appendix  E: 

Manual  Inspection  Process:   E-3 ,  E-4, 
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